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BID NUMBER: 2020-09
TITLE: Front Entrance Alterations
ADVERTISED: Yes

OTSEGO COUNTY ADMINISTRATION BID
REGISTER LOG/PRELIMINARY TABULATION SHEET

BID DEPOSIT REQUIRED: No (price dependent)

DATE/TIME BIDS DUE: 3PM on 9/15/20
DATE/TIME OF BID OPENING: 3:05PM on 9/15/20

BIDS/PROPOSAL RECEIVED

ADDENDUM/DATES: 1 on 9/8/20, 2 on 9/10/20, and 3 on 9/10/20
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OTSEGO COUNTY PUBLIC BID OPENING

Bid Due Date: 9/15/2020 @ 3PM

Bid Opening Date: 9/15/2020 @ 3:05PM

1. Thank you all for coming to the public bid opening for BID 2020-09

2.

3

00897060-1

Introductions: County / Professional Personnel in Attendance

Bid Opening Preamble

For the purposes of this public bid opening, the County will assign a preliminary rank that is
based on price alone. However, although bid price is used for the preliminary ranking, as stated
in the RFP document and the County’s purchasing policy, Otsego County reserves the right to
accept, reject or negotiate any or all bids, to waive or not waive informalities or irregularities in
bids or bidding procedures, to rebid the project/purchase, and to accept any bid determined by
the County to be in the best interest of the County, regardless of price. The reason for rejection
may include past performance issues, and compatibility with existing equipment or software.
Vendors located in Otsego County are hereby granted a 5% cost variance for low bid

determination.

The County will analyze the bid documents in more detail after the public bid opening. If
necessary, the County will exercise its right to clarify any and all information it deems necessary

to obtain an accurate understanding the bid documents.



BID FORM

PROJECT IDENTIFICATION: OTSEGO COUNTY BUILDING IMPROVEMENTS

225 W. MAIN STREET
GAYLORD, MICHIGAN
BID 2020-09

THIS BID IS SUBMITTED TO: Otsego County Administrator, Room 203
225 W. Main Street
Gaylord, Ml 49735

1.01

1.02
2.01

3.01

4.01

Otsego County Building Improvements

Sealed Bids for Winrde ‘
be received by the County Admmlstrator located in Room 203 of the County Building
until 3:00 pm local time, on Tuesday, September 15, 2020. Bids shall be sealed and
clearly marked as Bid 2020- 09 on the exterior. Bids may be hand delivered or
mailed. No oral bids shall be accepted. The bids will be read publicly in Room 212 at
3:10 p.m.

No questions will be taken after 3:00 pm local time, on Friday, September 11, 2020.

The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an
Agreement with OWNER in the form included in the Bidding Documents to perform
all Work as specified or indicated in the Bidding Documents for the prices and within
the times indicated in this Bid and in accordance with the other terms and
conditions of the Bidding Documents.

Bidder accepts all of the terms and conditions of the Invitation to Bid. The Bid will
remain subject to acceptance for sixty (60) calendar days after the Bid opening, or
for such longer period of time that Bidder may agree to in writing upon request of
OWNER.

In submitting this Bid, Bidder represents, as set forth in the Agreement, that:

A. Bidder has examined and carefully studied the Bidding Documents, the other
related data identified in the Bidding Documents, and the following Addenda
and Bid Clarifications, receipt of all which is hereby acknowledged.

Addendum No. 1, 2,3, , Bid Clarification No. ___, ___, ___

B. Bidder has visited the Site and become familiar with and is satisfied as to the
general, local and Site conditions that may affect cost, progress, and
performance of the Work.

C. Bidder is familiar with and is satisfied as to all Federal, State and Local laws
and regulations that may affect cost, progress and performance of the Work.
D. Bidder has obtained and carefully studied (or assumes responsibility for

having done so) all additional or supplementary examinations, investigations,
explorations, tests, studies and data concerning conditions (surface,
subsurface and Underground Facilities) at or contiguous to the Site which may
affect cost, progress, or performance of the Work or which relate to any
aspect of the means, methods, techniques, sequences, and procedures of
construction to be employed by Bidder, including applying the specific means,
methods, techniques, sequences, and procedures of construction expressly
required by the Bidding Documents to be employed by Bidder, and safety
precautions and programs incident thereto.
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5.01

6.01

E Bidder does not consider that any further examinations, investigations,
explorations, tests, studies, or data are necessary for the determination of
this Bid for performance of the Work at the price(s) bid and within the times
and in accordance with the other terms and conditions of the Bidding
Documents.

G. Bidder has correlated the information known to Bidder, information and
observations obtained from visits to the Site, reports and drawings identified
in the Bidding Documents, and all additional examinations, investigations,
explorations, tests, studies, and data with the Bidding Documents.

H. Bidder has given ARCHITECT written notice of all conflicts, errors, ambiguities,
or discrepancies that Bidder has discovered in the Bidding Documents, and
the written resolution thereof by ARCHITECT is acceptable to Bidder.

The Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for the performance of the Work for

which this Bid is submitted.

Bidder further represents that this Bid is genuine and not made in the interest of or
on behalf of any undisclosed individual or entity and is not submitted in conformity
with any agreement or rules of any group, association, organization or corporation;
Bidder has not directly or indirectly induced or solicited any other Bidder to submit a
false or sham Bid; Bidder has not solicited or induced any individual or entity to
refrain from bidding; and Bidder has not sought by collusion to obtain for itself any
advantage over any other Bidder or over OWNER.

Bidder will complete the Work in accordance with the Contract Documents for the
following price(s):

Base Lump Sum Bid:

For the renovations, complete with all appurtenance, as specified herein and as shown on
the plans, the Bidder agrees to perform all of the work of this Contract for the following
lump sum bid price.

7.01

7.02

8.01

Lump Sum Bid Price:

$ |28, S00.9°

Bidder shall provide date of commencement and date of completion in the bid.

Date of Commencement; __9/23/20

10/23/20

Date of Completion:

Contract Agreement will be AIA A101 (2007) Standard Form of Agreement between
Owner and Contractor and A201 (2007) General Conditions of the Contract for
Construction.

If bidder chooses to use contract other than AIA A101, a sample of that contract
shall be included in the bid.

The following documents are attached to and made a condition of this Bid:
A. Bid Form
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B. Subcontractor Information (Attachment A) to be submitted with the bid.
C. Proof of liability insurance coverage.
D. Construction Documents
E. Otsego County Purchasing Policy
a. In addition to to these documents, contractors must follow procedures
provided in the purchasing policy
BID SUBMITTED on _September 15, , 2020.
State Contractor License No. 2101085234 . (REQUIRED)
If Bidder is:

An Individual
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Name (typed or printed):

By: (SEAL)
(Individual's signature)

Doing business as:

Business address:

Phone No. Fax No.

A Partnership
Partnership Name: (SEAL)

By:

(Signature of general partner -- attach evidence of authority to sign)

Name (typed or printed):

Business address:

Phone No. Fax No.

A Corporation
Corporation Name: Graham Construction Corporation (SEAL)

State of Incorporation: Michigan

Type (((3_71jeral Bus/ibess Professional, Service, Limited Liability): General Business
By: WL‘-/ ZfAA//%

(Signature -- attach evidence of authority to sign)
Name (typed or printed):_Grady Graham

Title: President (CORPORATE SEAL)

Attest NbpA s

4 (Signature of Corporate Secretary)

Business address: 3399 Fashion Square BlVd;%:naw’,MI LI‘&E)CB

Phone No. 989.921.3030 Fax No.989.921.3031

Date of Qualification to do business is _9/17/1991
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Attachment A
Subcontractor Information

Attachment A is to be submitted with the bid.

Names and addresses of all subcontractors to be employed on this project and which
work or item(s) they will perform. (Submit additional sheets if necessary)

If any work items indicated below will be completed by the bidder, without the use of a
subcontractor, enter the bidder’'s name in the appropriate space.

SUBCONTRACTOR WORK ITEMS

WiH-Rrovidodit od

Chuck's Electeic
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CERTIFICATE OF LIABILITY INSURANCE

MSLIGER
DATE (MM/DD/YYYY)
9/11/2020

GRAHCON-02

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Mourer Foster, Inc
615 N. Capitol Ave.

CHOE !N!Eg\CT John Foster

NG, exty: (517) 371-2300 | F8% noy:(517) 371-2174

Lansing, Ml 48933 EoliL ss. info@mourerfoster.com
INSURER(S) AFFORDING COVERAGE NAIC #
insurer A : FREMONT INSURANCE CO 13994
INSURED . nsurer B : Auto-Owners Insurance Company 18988
3399 Fashion Square Blvd. INSURER D :
Saginaw, MI 48604 INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

Py TYPE OF INSURANCE st et POLICY NUMBER R A o LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
| cLams-wane [ X ] occur CPP009890700 3/30/2020 | 3/30/2021 | DAMACETORENTED [ 100,000
MED EXP (Any one person) S 5’000
j PERSONAL & ADVINJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
|| poLcy FES I:' Loc PRODUCTS - COMPIOP AGG | $ 2,000,000
OTHER: s
A | automOBILE LIABILITY C[E OMBINED SINGLE LIMIT s 1,000,000
X | anv auto CAP003503300 3/30/2020 | 3/30/2021 | BopiLY INJURY (Per parsom) | §
OWNED SCHEDULED )
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | §
PROPERTY DAMAGE
| E'LI DS ONLY RB‘P@%%ELQ (Per accident) 5
s
B X UMBRELLA LIAB X OCCUR EACH OCCURRENGE 5 10:0001000
EXCESS LIAB CLAIMS-MADE 5122720602 5/26/2020 | 5/26/2021 | \noecate s 10,000,000
oep | X | rerenmions 10,000 s
WORKERS COMPENSATION PER oTH-
AND EMPLOYERS' LIABILITY. YIN STATUTE | ER
ANY PROPRIETOR/PARTNER/EXECUTIVE .
OFFICER/MEMBER EXCLUDED? NIA E.L. EACH ACCIDENT $
(Mandatory-ln k) E.L DISEASE - EA EMPLOYEE §
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $
A |Equipment Floater CPP0098907-00 3/30/2020 | 3/20/2021

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space is required)

CERTIFICATE HOLDER

CANCELLATION

FOR YOUR INFORMATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

o

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



DATE (MM/DDIYYYY)

) ®
i(_:‘_(}RD CERTIFICATE OF LIABILITY INSURANCE 09/11/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONEACT  Elizabeth Rohde
Future Insurance Agency, Inc FHONE £ (989) 799-8808 m’é’ No): (989) 799-8809
5580 State Street Suite 1 5. brohde@futureins.com
INSURER(S) AFFORDING COVERAGE NAIC #

Saginaw Ml 48603 INSURER A : Safety National Casualty Corp
INSURED INSURER B :

Graham Construction Corparation INSURER G :

3399 Fashion Square Blvd INSURER D :

INSURERE :

Saginaw MI 48803 INSURERF :

COVERAGES CERTIFICATE NUMBER:  20-21 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDLSUER| POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DDIYYYY) | (MM/DD/YYYY) LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s
BAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea accurence) S
MED EXP (Any one persan) $
— PERSCNAL & ADV INJURY. s
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 5
RO-
POLICY El JPEé)T l:l Loc PRODUCTS - COMP/OPAGG [ §
OTHER: H
AUTOMOBILE LIABILITY I MBINED SINGLE LIMIT s
ANY AUTO BODILY INJURY (Per person) s
OWNED SCHEDULED :
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE s
AUTOS ONLY AUTOS ONLY | (Per accident)
S
UMBRELLA LIAB OCCUR EACH OCCURRENCE S
EXCESS LIAB CLAIMS-MADE AGGREGATE
DED | | RETENTION § 5
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN X e | & R
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L, EACH ACCIDENT § PER
g s M e i e NIA GRAHA2C 05/01/2020 | 05/01/2021 TR
{Mandatory in NH) E.L. DISEASE - EAEMPLOYEE [ § ¢ L
If yes, describe under
DgSCHFPTION OF OPERATIONS below E.L DISEASE - PoLIcY umiT | s 1.000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Informational Purposes ACCORDANGE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD




U ATA pocument A310™ - 2010

Bid Bond

CONTRACTOR:
Name, legal status and address) SURETY;
Graham Construction, Inc. (Name, legal status and principal This document has important legal
3399 Fashion Square Boulevard place of business) consequences. Consultation_wlth
. an attorney is encouraged with
Travelers Casualty and Surety Company of America respect to its completion or

Saginaw, MI 48603

One Tower Square modification.

Hartford, CT 06183 Any singular reference to
Contractor, Surety, Owner or
other party shall be considered

Ostego County plural where applicable.

OWNER:
(Name, legal status and address)

BOND AMOUNT: Ten Percent of Bid (10% of Bid)

PROJECT: gyiiding In;Frovemems
(Name, location or address, and Project number, if any)

The Contractor and Surety are bound to the Owner in the amount set forth above, for the payment of which the Contractor and
Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, as provided herein. The
conditions of this Bond are such that if the Owner accepts the bid of the Contractor within the time specified in the bid documents, or
within such time period as may be agreed to by the Owner and Contractor, and the Contractor either (I) enters into a contract with the
Owner in accordance with the terms of such bid, and gives such bond or bonds as may be specified in the bidding or Contract
Documents, with a surety admitted in the jurisdiction of the Project and otherwise acceptable to the Owner, for the faithful
performance of such Contract and for the prompt payment of labor and material furnished in the prosecution thereof; or (2) pays to the
Owner the difference, not to exceed the amount of this Bond, between the amount specified in said bid and such larger amount for
which the Owner may in good faith contract with another party to perform the work covered by said bid, then this obligation shall be null
and void, otherwise to remain in full force and effect. The Surety hereby waives any notice of an agreement between the Owner and
Contractor to extend the time in which the Owner may accept the bid. Waiver of notice by the Surety shall not apply to any extension
exceeding sixty (60) days in the aggregate beyond the time for acceptance of bids specified in the bid documents, and the Owner and
Contractor shall obtain the Surety's consent for an extension beyond sixty (60) days.

If this Bond is issued in connection with a subcontractor's bid to a Contractor, the term Contractor in this Bond shall be deemed
to be Subcontractor and the term Owner shall be deemed to be Contractor.

When this Bond has been fumnished to comply with a statutory or other legal requirement in the location of the Project, any provision
in this Bond conflicting with said statutory or legal requirement shall be deemed deleted herefrom and provisions conforming to such
statutory or other legal requirement shall be deemed incorporated herein. When so furnished, the intent is that this Bond shall be

construed as a statutory bond and not as a common law bond.

Signed and sealed this 15th  day of September , 2020

Graham Construction, Inc.

(Principal) /9 (Seal)
W

(Witness)
(Title)
/l;_\' = Travelers Caspalty and Surety Company of America
(Surety) oy . (Seal)

(Witness) , .
Amie Barker } » Attorney-in-Fact

InitATA Document A310Tu— 2010, Copyright ®1963, 1970 and 2010 by The American Institute of Architects. All rights reserved. WARNING: This Ale
Document is protected by U.5. Copyright Law and Internaticnal Treaties. Unauthorized reproduction or distribution of this Ale Document. or
any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possitle under the law.
Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-mail
The American Institute of Architects' legal counsel, copyright@aia.org. 081110



Travelers Casualty and Surety Company of America
AE Travelers Casualty and Surety Company
TRAVELERS .l St. Paul Fire and Marine Insurance Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That Travelers Casualty and Surety Company of America, Travelers Casualty and Surety Company, and St.
Paul Fire and Marine Insurance Company are corporations duly organized under the laws of the State of Connecticut (herein collectively called the
"Companies”), and that the Companies do hereby make, constitute and appoint Dan Cusenza of LANSING R
Michigan . their true and lawful Attorney-in-Fact to sign, execute, seal and acknowledge any and all bonds, recognizances,
conditional undertakings and other writings obligatory in the nature thereof on behalf of the Companies in their business of guaranteeing the
fidelity of persons, guaranteeing the performance of contracts and executing or guaranteeing bonds and undertakings required or permitted in any
actions or proceedings allowed by law.

IN WITNESS WHEREOF, the Companies have caused this instrument to be signed, and their corporate seals to be hereto affixed, this 17th day of January,

2019.

State of Connecticut
By:

L
City of Hartford ss. Robert L. Raney>Senior Vice President

On this the 17th day of January, 2019, before me personally appeared Robert L. Raney, who acknowledged himself to be the Senior Vice President
of Travelers Casualty and Surety Company of America, Travelers Casualty and Surety Company, and Si. Paul Fire and Marine Insurance Company, and
that he, as such, being authorized so to do, executed the foregoing instrument for the purposes therein contained by signing on behalf of said

Companies by himself as a duly authorized officer. »
p‘“"nﬁk\
/—ho“m 3 2: / z t{
ol ui o

IN WITNESS WHEREOF, | hereunto set my hand and official seal.
My Commission expires the 30th day of June, 2021 2l
Fus / 7 Anna P. Nowik, Notary Public

This Power of Attorney is granted under and by the authority of the following resolutions adopted by the Boards of Directors of Travelers Casualty and
Surety Company of America, Travelers Casualty and Surety Company, and St. Paul Fire and Marine Insurance Company, which resolutions are now in full
force and effect, reading as follows:
RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President, any Vice President, any
Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistant Secretary may appoint Attorneys-in-Fact and
Agents to act for and on behalf of the Company and may give such appointee such authorily as his or her certificate of authority may prescribe to sign
with the Company's name and seal with the Company's seal bonds, recognizances, coniracls of indemnity, and other writings obligatory in the nature of a
bond, recognizance, or conditional undertaking, and any of said officers or the Board of Directors at any time may remove any such appointee and revoke

the power given him or her; and it is

FURTHER RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President or any Vice
President may delegate all or any part of the foregoing authority to one or more officers or employees of this Company, provided that each such
delegation is in writing and a copy thereof is filed in the office of the Secretary; and it is

FURTHER RESOLVED, that any bond, recognizance, contract of indemnity, or writing obligatory in the nature of a bond, recognizance, or conditional
undertaking shall be valid and binding upon the Company when (a) signed by the President, any Vice Chairman, any Executive Vice President, any
Senior Vice President or any Vice President, any Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any
Assistant Secretary and duly aitested and sealed with the Company's seal by a Secretary or Assistant Secretary; or (b) duly executed (under seal, if
required) by one or more Attorneys-in-Fact and Agents pursuant to the power prescribed in his or her cerlificate or their certificates of authority or by one

or more Company officers pursuant to a written delegation of authority; and it is

FURTHER RESOLVED, that the signature of each of the following officers: President, any Executive Vice President, any Senior Vice President, any Vice
President, any Assistant Vice President, any Secretary, any Assistant Secretary, and the seal of the Company may be affixed by facsimile to any Power of
Attorney or to any certificate relating thereto appointing Resident Vice Presidents, Resident Assistant Secretaries or Attorneys-in-Fact for purposes only of
executing and attesting bonds and undertakings and other writings obligatory in the nature thereof, and any such Power of Attorney or certificate bearing
such facsimile signature or facsimile seal shall be valid and binding upon the Company and any such power so executed and certified by such facsimile
signature and facsimile seal shall be valid and binding on the Company in the future with respect to any bond or understanding to which it is attached.

I, Kevin E. Hughes, the undersigned, Assistant Secretary of Travelers Casualty and Surety Company of America, Travelers Casualty and Surety
Company, and St. Paul Fire and Marine Insurance Company, do hereby certify that the above and foregoing is a true and correct copy of the Power of
Attorney executed by said Companies, which remains in full force and effect.

Dated this 15th dayof September , 2020

e
{ v & [l

Kevin E. Hughes, AssiStant Secretary

To verify the authenticity of this Power of Attorney, please call us at 1-800-421-3880.
Please refer to the above-named Attorney-in-Fact and the details of the bond to which this Power of Attorney is attached.
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Policy Number

500.01

&f COUNTY OF OTSEGO
COU Administrative Policy Manual

Policy No Subject Date Issued
500.01  Purchasing 4/13/04
Application Revised
General Fund Functions Business-Type Functions 08/25/09
X General Fund Departments XI Delinquent Tax Revolving
[0 46" Trial Court Commissary Applicable Forms
[] Joint Building Authority Bus System
IXI  Other Jointly Governed Organizations I Administrative Services
<] Building and Grounds
Special Revenue Functions
X Parks and Recreation Component Units
[ Library [] University Center
[] Social Welfare (Family Independence Agency) [ Road Commission
[] Commission on Aging [J Ambulance
[] Other Special Revenue Funds [] Sportsplex
X Building Authority [1 Other:
Contact Department Contact Phone Number Contact Fax Number | Contact E-Mail
Administration 989-731-7520 989-731-7529 | jburt@otsegocountymi.gov
Summary

The purpose of this policy is to establish procedures for the purchase of all supplies, equipment,
vehicles, and all construction or altering of County facilities for any department of the County of Otsego
in a manner that maximizes the purchasing value of public funds in procurement. This policy includes
capital leases on any such item as listed above. This policy shall apply to every expenditure of public
funds. When the procurement involves the expenditure of federal or state assistance or contract funds,
the procurement shall be conducted in accordance with any mandatory applicable federal or state laws
and regulations. Nothing in this policy shall prevent any public agency from complying with the terms
and conditions of any grant, gift or bequest that is otherwise consistent with law.

Procedures

1. Definitions
1.1 Capital Outlay Items: Non-expendable items itemized in the County’s capital

improvement budget/plan.

1.2 Competitive Bids: Prices received from vendors on items or services $10,001 or more.
Competitive bids are received as sealed bids only and are opened at advertised public bid
openings. The requirement for sealed competitive bids shall not apply to intergovernmental
contracts, contracts for professional services or emergency repairs, or for the reauthorization of
contracts, which have been previously approved by the Otsego County Board of Commissioners.

1.3 Expendable/Recurrent Supplies: Routine supplies needed to carry on the County’s daily
business (i.e. food, medical supplies, office supplies). Expendable supplies are generally
acquired using preferred vendors.

Page Number
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Procedures

1.4 Final Approver: Person(s) designated to utilize the electronic purchasing system with the
authority to convert requisitions to purchase orders.

1.5  Formal Bidding: Formal bidding procedure should be used for purchases from $5,001 to
$10,000. It includes solicitation of written bids through the mail, e-mail, and facsimile.

1.6  Informal Bidding: Purchases of $501 to $5000 are subject to informal bidding. Informal
bids (quotes) includes solicitation of written bids and may be solicited by telephone, personal
contact, or in writing.

1.7 Public Bid Opening: A place, date and time established to open competitive bids
received on items and/or services being procured. Adequate public notice of the invitation for
bids shall be given not less than 10 calendar days prior to the date set forth therein for the
opening of bids. Such notice may include publication in a newspaper of general circulation
within the County for a reasonable time prior to the bid opening.

1.8  Request for Proposal (RFP): A document issued by the County Administrator, which
contains specifications and County bidding procedures for procurement of items and/or services.
An RFP is sent out to vendors as a mechanism to solicit for competitive bids.

1.9  Request for Quotation (RFQ): A document (less formal than an RFP) issued by the
County Administrator/Management Team Member, which contains specifications for the
procurement of items and/or services. An RFQ is sent out to vendors as a mechanism to solicit
for competitive quotes.

2. POLICY: The County utilizes an electronic accounting system with a purchasing module that
includes a requisition and purchase order system. Every purchase on behalf of the County (unless
specifically exempted) shall require a requisition and purchase order. Except as otherwise specified
herein, purchases / contracts will be awarded to a contractor or bidder based on price, record of
performance, availability, dependability and experience. All purchases by contract, or otherwise, as
herein authorized, will be in accordance with such appropriations as have been made by the Board of
Commissioners for the support of the respective departments.

It shall be unethical for any County employee to participate directly or indirectly in a procurement
contract when (the County employee knows that) the County employee or any member of the County
employee’s immediate family has a financial interest pertaining to the procurement contract.

2.1  Basic Purchases: Items valued at $500 or less are considered basic purchases. There are
not any bidding requirements for these purchases; however, the requisition and purchase order
system must be utilized. Management Team Members or their designee(s) are authorized to draft
requisitions and act as the final approver. The responsible party shall exercise reasonable
scrutiny when expending funds under the $500 threshold.
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2.2

Informal Bidding: Purchases of $501 to $5000 are subject to informal bidding.

Individual employees, with approval of their Management Team Member, may solicit informal
bids as outlined below. Bids must be written. The Management Team Member (their designee
when absent) must act as final approver.

A.

2.3

24

Bid Information: To insure fairness in, each vendor solicited should be given the same
information. This information should include:

o Description of items to be purchased

e Special terms and/or specifications

e Desired delivery date

Record of Bids: All bids solicited shall be in writing and will be electronically recorded
in the requisition “Post It” note window. Each record should contain:

e Bid Information

e Record of all bids

e Manager’s explanation if lowest priced vendor not selected.

Formal Bidding: Purchases from $5,001 to $10,000 are subject to the formal bidding
procedure. The respective department shall follow the formal bidding process. The
Management Team Member must approve with the County Administrator or designee
acting as the final approver. It includes solicitation of written quotations/bids through
direct contact, public advertisement or any combination of the same.

A. The solicitation/advertisement must include the following:
e Identification of item(s) to be bid upon
e ILocation bids are to be submitted
e Date and time of bid deadline for submission
e Contact for further information
e Statement of County’s rights to reject bids
e Contract compliance terms
e Product specifications

B. Record of Bids: All bids solicited shall be electronically recorded in the
requisition “Post It” note window. Each record should contain:
e Bid Information
e Record of all bids
e Department Head explanation if lowest priced vendor not selected.

Competitive Bidding: Purchases with an anticipated obligation of $10,001 or more are
required to have sealed, competitive bidding and comply with Public Act 167 and 168 of
1993. Two (2) competitive bids are required for purchases of $10,001 or more.
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Professional services and intergovernmental contracts and emergency repairs, or

reauthorization of contracts that have been previously approved are exempted from this
policy. A copy of all bid document material must be provided to the Administration
Department.

A. If a bid document must be prepared ($10,001 or more), it shall include:

e Bid Reference Number as assigned by the Administration Department
e Bid advertisement

e Bid preparation instructions

e Proposal

e Contract

]

General conditions

Special conditions

e General specifications

o Detailed specifications

e State or Federal guidelines (if necessary)

The County reserves the right to accept, reject or negotiate any or all bids, to waive or not waive
informalities or irregularities in bids or bidding procedures, to rebid the project/purchase, and to accept
any bid determined by the County to be in the best interest of the County, regardless of price. The
reason for rejection may include past performance issues, and compatibility with existing equipment or
software. Vendors located in Otsego County are hereby granted a 5% cost variance for low bid
determination.

A “local vendor” is defined as a vendor that operates a business within the legally defined boundaries of
Otsego County. To be considered a local vendor, the vendor must provide a verifiable business address
(not a PO Box) at which business is being conducted.

B. All bids shall be opened at the time, date and place specified, and the opening and
inspection of all bids shall be made by the County Administrator. A complete
summary of the bids, including the bidding firm’s name, cost, qualifying data, and
any other relevant information, shall be kept on file. Final approval, acceptance
and selection of bids that are low bid and meet specifications shall be
recommended by the County Administrator to the Board of Commissioners.

2.5  Expendable Supplies: For each expendable category of purchases, the County
Administrator, with the assistance of the respective department staff (i.e. maintenance/jail
food staff), will compile and maintain a list of preferred suppliers. Such lists will be
reviewed and updated periodically. Typically one — three vendors will be listed to provide
comparison pricing and selection options.

2.6 Open Purchase Orders: Open Purchase Orders shall be utilized for vendors that provide
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2.7

2.8

2.9

routine repetitive services. Open Purchase Orders may be opened and closed within any
calendar month. Examples of authorized open purchase orders include: oil changes, car
wash and other similar services.

Emergency Purchase Orders: In case of emergency needs, appropriate departments
(maintenance, sheriff) are authorized to make emergency procurements of supplies, services
or construction items when there exists a threat to public health, welfare or safety. Electronic
access shall be provided to authorize the issuance of emergency purchase orders. Emergency
procurements shall be made with such competition as is practicable under the circumstances
and the cost shall not exceed $5,000. An emergency purchase of up to $10,000 may be made
by the County Administrator without prior approval by the chair or vice-chair of the Board of
Commissioners. The very nature of emergency expenditures may necessitate a significant
financial decision without prior approval. All emergency expenditures in excess of $10,000
shall be reported to the Board of Commissioners, in writing, within three business days.

In the case of emergency repairs where delays may cause further damage to county property,
the County Administrator is authorized to spend up to $10,000 without prior approval by the
chair or Vice-Chair. Emergency repairs in excess of $10,000 may be made by the County
Administrator with advanced authorization from the chair or vice-chair.

Cooperative Government Contracts: Bidding requirements shall be waived if the County
is able to secure favorable prices on purchases by joining with other local governments,
or participating with the State of Michigan or the Federal Government in purchasing.
The County Administrator is authorized to enter into the necessary agreements or
contracts on behalf of the County.

Exempted Purchases: Exempted purchases include maintenance agreement billings,
utility billings, contracted service invoices, insurance payments, and other like services as
noted in the Otsego County Payables Policy. The appropriate account number and
signature of a Management Team member is required for exempted purchases, and shall
appear across the invoice.

2.10  Payment Procedure: The respective Management Team member will be responsible for

inspection of all orders, upon receipt of the order and prior to the acceptance of the
delivery. Upon acceptance of items, verification that the packing slip matches the
purchase order must accompany the invoice in order to obtain payment. Whenever a
department rejects any orders, the County Administrator shall be notified immediately
and given the reason for the rejection.

2.11  Capital Leases: The process for bidding capital leases shall be similar to other purchases.

Should the price of the purchase not be reasonably known prior to engaging the bidding
process, the Formal Bidding Process shall be used.
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2.12

2.13

2.14

2.15

2.16

2.17

2.18

Bid Specification Changes: All changes in bid specifications shall be reported to all
known potential bidders. Such notification shall provide appropriate time for all such
potential bidders to have adequate time to make adjustments to their bids.

Demo Models: Bidding requirements shall be waived if the County is able to secure
favorable prices on purchases by purchasing a demonstration model.

Rebidding: Should it become necessary to rebid a project/purchase, the County
Administrator may waive the newspaper posting requirement for Competitive Bids, with
notification being given to the Budget & Finance Committee members.

Amending contracts on projects requiring bids: The County Administrator may approve
minor amendments to capital project contracts up to an amount of $5,000, not to exceed
more than 10% of the original contract amount. The County Administrator may
approve minor amendments to capital project contracts up to an amount of $10,000, not
to exceed 10% of the original contract amount, with pre-notification to the Budget &
Finance Committee. Any contract amendment beyond the limits specified above requires
approval by the Board of Commissioners.

Bond Requirements: Bid bonds are required for construction or repair projects in the
amount of $100,000 or more. Bid bonds and performance bonds are required for
construction or repair projects in the amount of $250,000 or more. Bid bonds shall be in
the amount of 10% of the total contract price. Performance bonds will be in the amount
of 100% of the total contract price. Bond requirements cannot be waived.

Lien Waivers: For construction or repair projects in the amount of $50,000 or more, the
contractor is required to provide partial lien waivers, verifying all subcontractors and
suppliers have been paid for their work to date, for payment requests beyond 25% of the
total contract price. The final 10% of the contract price can be paid prior to receipt of lien
waivers. The contractor will provide final lien waivers within 30 days of contract
completion. In the event that a contractor does not provide the required lien waivers, the
contract will not be eligible for future County projects without the consent of the County
Infrastructure Committee.

Insurance Requirements: All contractors and/or vendors are required to have the
following Insurance:

A. Workers Compensation and Employers’ Liability, Michigan Statutory Limits of
Liability.

B. Commercial General Liability Insurance

C. Motor Vehicle Liability Coverage, and Michigan No-Fault Coverages including all
owned, non-owned, and hired vehicles.

D. Otsego County will be named as Additional Insured on all insurance coverage, with
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the exception of Workers Compensation and Employers’ Liability insurance.

Limits of Liability for General Liability, and Vehicle Liability shall be within the
following guidelines based on contract amount:

Projects up to $750,000: Minimum of $1,000,000 per occurrence and aggregate.

Projects $750,001 to $1,750,000: Minimum of $2,000,000 per occurrence and
aggregate.

Projects $1,750,001 to $2,750,000: Minimum of $3,000,000 per occurrence and
aggregate.

The required amounts continue to escalate by adding $1,000,000 to the beginning
and ending project range and to the minimum insurance requirement.

A Waiver of Subrogation is required on the certificate of liability insurance.

The certificate of liability insurance is required to have a 30-day notice of
cancellation.

2.19  Professional Services Contracts Requirements: Professional Liability Coverage
(Errors and Omissions) is required for all contracts for professional services such as
architect, engineer, design firm or similar professions, and the medical professions, etc.

Limits of Liability for Professional Liability Coverage shall be within the
following guidelines based on contract amount:

Projects up to $750,000: Minimum of $1,000,000 per occurrence and aggregate.

Projects $750,001 to $1,750,000: Minimum of $2,000,000 per occurrence and
aggregate.

Projects $1,750,001 to $2,750,000: Minimum of $3,000,000 per occurrence and
aggregate.

The required amounts continue to escalate by adding $1,000,000 to the beginning
and ending project range and to the minimum insurance requirement.

A Waiver of Subrogation is required on the certificate of liability insurance.

The certificate of liability insurance is required to have a 30-day notice of
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2.20  Other Contractor Insurance Requirements:

For projects of over $250,000, all vendor insurance must be obtained through an
insurance company that has a financial strength rating of A or better by a reputable
insurance rating company such as A.M. Best.

The County of Otsego will accept delivery of and authorize payment of only those services,
supplies, merchandise or articles authorized for purchase, and acceptable under terms of the
purchase agreement, in accordance with the procedures stated herein.

Payment for any services, supplies, merchandise or articles not authorized for purchase by the
County Administrator and/or the Otsego County Board of Commissioners in accordance with the
policies and procedures stated herein becomes the responsibility of the person or persons
requesting such service, supplies, merchandise or article and the County may deny payment of
the claim.

Any service being performed for the County that has not been authorized in accordance with the
policies and procedures stated herein, shall be immediately discontinued and the original
conditions restored at the expense of the person or persons requesting such service.

Payment in full for any service, supplies, merchandise or articles not acceptable for delivery or
the use required, as put forth in the bid specifications or purchase agreement for such service,
supplies, merchandise or articles, will be held in abeyance until such time as a replacement or
replacements meeting the specifications put forth in the purchase agreement and acceptable for
the use required are received.

TABLE 1
Dollar Amount Bidding Requirement Final Approval
$0 - $500 None Management Team Member or
Designee
$501 - $5,000 Informal Bid County Administrator
$5,001 - $10,000 Formal or Competitive County Administrator
Quote
$10,001 or more Competitive Bids (2) Board of Commissioners
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BID FORM

PROJECT IDENTIFICATION: OTSEGO COUNTY BUILDING IMPROVEMENTS

225 W. MAIN STREET -
GAYLORD, MICHIGAN
BID 2020-09

THIS BID IS SUBMITTED TO: Otsego County Administrator, Room 203

1.01

1.02

2.01

3.01

4.01

225 W. Main Street
Gaylord, MI 49735

Sealed Bids for Window and Roof Replacement for Otsego County Court House will
be received by the County Administrator located in Room 203 of the County Building
until 3:00 pm local time, on Tuesday, September 15, 2020. Bids shall be sealed and
clearly marked as Bid 2020-09 on the exterior. Bids may be hand delivered or
mailed. No oral bids shall be accepted. The bids will be read publicly in Room 212 at
3:10 p.m.

No questions will be taken after 3:00 pm local time, on Friday, September 11, 2020.

The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an
Agreement with OWNER in the form included in the Bidding Documents to perform
all Work as specified or indicated in the Bidding Documents for the prices and within
the times indicated in this Bid and in accordance with the other terms and
conditions of the Bidding Documents.

Bidder accepts all of the terms and conditions of the Invitation to Bid. The Bid will
remain subject to acceptance for sixty (60) calendar days after the Bid opening, or
for such longer period of time that Bidder may agree to in writing upon request of
OWNER.

In submitting this Bid, Bidder represents, as set forth in the Agreement, that:

A. Bidder has examined and carefully studied the Bidding Documents, the other
related data identified in the Bidding Documents, and the following Addenda
and Bid Clarifications, receipt of all which is hereby acknowledged.

Addendum No. l , 2 5 , , Bid Clarification No. ___, ___, ___

B. Bidder has visited the Site and become familiar with and is satisfied as to the
general, local and Site conditions that may affect cost, progress, and
performance of the Work.

C. Bidder is familiar with and is satisfied as to all Federal, State and Local laws
and regulations that may affect cost, progress and performance of the Work.

D. Bidder has obtained and carefully studied (or assumes responsibility for
having done so) all additional or supplementary examinations, investigations,
explorations, tests, studies and data concerning conditions (surface,
subsurface and Underground Facilities) at or contiguous to the Site which may
affect cost, progress, or performance of the Work or which relate to any
aspect of the means, methods, techniques, sequences, and procedures of
construction to be employed by Bidder, including applying the specific means,
methods, techniques, sequences, and procedures of construction expressly
required by the Bidding Documents to be employed by Bidder, and safety
precautions and programs incident thereto.
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5.01

6.01

E; Bidder does not consider that any further examinations, investigations,
explorations, tests, studies, or data are necessary for the determination of
this Bid for performance of the Work at the price(s) bid and within the times
and in accordance with the other terms and conditions of the Bidding
Documents.

G. Bidder has correlated the information known to Bidder, information and
observations obtained from visits to the Site, reports and drawings identified
in the Bidding Documents, and all additional examinations, investigations,
explorations, tests, studies, and data with the Bidding Documents.

H. Bidder has given ARCHITECT written notice of all conflicts, errors, ambiguities,
or discrepancies that Bidder has discovered in the Bidding Documents, and
the written resolution thereof by ARCHITECT is acceptable to Bidder.

I The Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for the performance of the Work for
which this Bid is submitted.

Bidder further represents that this Bid is genuine and not made in the interest of or
on behalf of any undisclosed individual or entity and is not submitted in conformity
with any agreement or rules of any group, association, organization or corporation;
Bidder has not directly or indirectly induced or solicited any other Bidder to submit a
false or sham Bid; Bidder has not solicited or induced any individual or entity to
refrain from bidding; and Bidder has not sought by collusion to obtain for itself any
advantage over any other Bidder or over OWNER.

Bidder will complete the Work in accordance with the Contract Documents for the
following price(s):

Base Lump Sum Bid:

For the renovations, complete with all appurtenance, as specified herein and as shown on
the plans, the Bidder agrees to perform all of the work of this Contract for the following
lump sum bid price.

7.01

7.02

8.01

Lump Sum Bid Price:

4 11,5005

Bidder shall provide date of commencement and date of completion in the bid.

Date of Commencement: __to /] IZOZD
Date of Completion: 1) I%O /ZDZD

Contract Agreement will be AIA A101 (2007) Standard Form of Agreement between
Owner and Contractor and A201 (2007) General Conditions of the Contract for
Construction.

If bidder chooses to use contract other than AIA A101, a sample of that contract
shall be included in the bid.

The following documents are attached to and made a condition of this Bid:

A. Bid Form

BF2



Subcontractor Information (Attachment A) to be submitted with the bid.
Proof of liability insurance coverage.

Construction Documents

m o nNnwm

Otsego County Purchasing Policy

a. In addition to to these documents, contractors must follow procedures
provided in the purchasing policy

BID SUBMITTED on __2//5/ , 2020.
State Contractor License No. 2 /DZDL/@Z 76 . (REQUIRED)
If Bidder is:

An Individual
BF3



Name (typed or printed):

By: (SEAL)
(Individual’s signature)

Doing business as:

Business address:

Phone No. Fax No.

A Partnership
Partnership Name: (SEAL)

By:

(Signature of general partner -- attach evidence of authority to sign)

Name (typed or printed):

Business address:

Phone No. Fax No.

A Corpaoration
Corporation Name: GRIFEITH BUILDERS INC. (SEAL)

State of Incorporation:/ M/ CHIGAN

Type @ Professional, Service, Limited Liability):
By: Mm COéL/

Signatu ach evidence of authority to sign)
Name (typed or prm(cﬁ/ﬂ?é C'HEN COLE

Title: 7REEAS (CORPORATE SEAL)
Attest

V

ignature of Corporate Secretary)

Business address:_ /2 20X 2¢0

LAKEVIEW, M| 48950

Phone No. ‘79 7’.95—2" /965 ' Fax No. Qﬁf'ﬁ”;Z’é/?j

Date of Qualification to do business is /////‘?5'7
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Attachment A
Subcontractor Information

Attachment A is to be submitted with the bid.

Names and addresses of all subcontractors to be employed on this project and which
work or item(s) they will perform. (Submit additional sheets if necessary)

If any work items indicated below will be completed by the bidder, without the use of a
subcontractor, enter the bidder’s name in the appropriate space.

SUBCONTRACTOR WORK ITEMS

Chucys BLeaic ELECTRICAL

orwARrN Couceere Caceere

Bermeg Vdeos LanDsdone | AniecABE

SRAUS  MASONRY (M ASoH(BY




THE CINCINNATI INSURANCE COMPANY

Bid Bond

CONTRACTOR (Name, legal stalus and address): SURETY (Name. legal status and principal place ol business):
Griffith Builders Inc. THE CINCINNATI INSURANCE COMPANY

6200 S. GILMORE ROAD

P.O. Box 260
FAIRFIELD, OHIO 45014-5141

Lakeview, Michigan 48850
OWNER (Name, legal status and address): This document has important legal
Otsego County consequences, Consultation with
225 W. Main Street an atlorney is encouraged with

’ L respecl lo its completion or
Gaylord, Michigan 49735 modification.
BOND AMOUNT: Any singular reference 1o
Ten Percent (10%) of the amount of the accompanying bid Conlractor, Surety, Owner ar

other party shall be considered
plural where applicable.

PROJECT (Name, location or address, and Project number, if any):
Project Number, if any:
Otsego County Building Improvements

The Contractor and Surety arc bound to the Owner in the amount set forth above, for the payment of which the
Contractor and Surety bind themselves. their heirs. executors, administrators, successors and assigns, jointly and
severally. as provided herein. The conditions of this Bond are such that if the Owner accepts the bid of the
Contractor within the time specified in the bid documents, or within such time period as may be agreed to by the
Owner and Contractor, and the Contractor cither (1) enters into a contract with the Owner in accordance with the
terms of such bid, and gives such bond or bonds as may be specificd in the bidding or Contract Documents, with
a surcty admitted in the jurisdiction of the Project and otherwise acceplable to the Owner, for the faithlul
performance of such Contract and for the prompt payment of labor and material furnished in the prosecution
thereol; or (2) pays to the Owner the dilference, not to exceed the amount ol this Bond, between (he amount
specified in said bid and such larger amount for which the Qwner may in good faith contract with another party
to perform the work covered by said bid, then this obligation shall be null and void, otherwise to remain in full
force and effect. The Surcly hereby waives any notice of an agreement between the Owner and Contractor to
extend the time in which the Owner may accept the bid. Waiver of notice by the Surcty shall not apply to anﬁ
extension exceeding sixty (60) days in the aggregate beyond the time lor acceplance ol bids specificd in the bid
er:umcnls, and the Owner and Contractor shall obtain the Surcty's consent for an exiension beyond the sixty (60}
ays.

If this Bond is issued in connection with a subcontractor's bid to a Contractor, the term Contractor in this Bond
shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor.

When this Bond has been furnished to comply with a stalutory or other legal requirement in the location of the
Project, any provision in this Bond conflicting with said statutory or legal requircment shall be deemed delcted
herefrom and provisions conforming to such statutory or other legal requirements shall be deemed incorporated
herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond and not as a
common law bond.

Signed and sealced this 15th day of September 2020
%MM{LM (Prigdipal) . (Seal)
(Witnefs) d’ égﬁmﬁg\/ f:)QLﬁ' E )
(Title)

J‘M { f 7 THE CINCINNATI INSURANCE COMPANY
7. (Surelv) (Seal)
(Wimess) (J W / _{ M MM)

(fitle) [
Jaget K. Hughes, Attorney-in-fact

The Company executing this bond vouches that this document conforms to American Instiime of Avchitecis Document A310, 2010 Edition.

S-2000-AlA (11/10) PUBLIC




THE CINCINNATI INSURANCE COMPANY
Fairfield, Ohio
POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That THE CINCINNATI INSURANCE COMPANY, a corporation organized under the laws of
the State of Ohio, and having its principal office in the City of Fairfield, Ohio, does hereby constitute and appoint

Charles G. Richmond, Sr. i Michael S. Richmond; Loretta J. Ravert and/or Janet K. Hughes

of Jackson, Michigan its true and lawful Attorney(s)-in-Fact to sign, execute, seal

and deliver on its behalf as Surety, and as its act and deed, any and all bonds, policies, undertakings, or other like instruments, as follows:
Any such obligations in the United States , up to

Twenty Million and No/100 Dollars ($20,000 ,000.00). )
This appointment is made under and by authority of the following resolution passed by the Board of Directors of said Company

at a meeting held in the principal office of the Company, a quorum being present and voting, on the 6* day of December, 1958, which
resolution is still in effect:

“RESOLVED, that the President or any Vice President be hereby authorized, and empowered to appoint Attomeys-in-
Fact of the Company to execute any and all bonds, policies, undertakings, or other like instruments on behalf of the
Corporation, and may authorize any officer or any such Attomey-in-Fact to affix the corporate seal; and may with or
without cause modify or revoke any such appointment or authority, Any such writings so executed by such Attomeys-in-
Fact shall be binding upon the Company as if they had been duly executed and acknowledged by the regularly elected
officers of the Company.”

This Power of Attomey is signed and sealed by facsimile under and by the authority of the following Resolution adopted by the
Board of Directors of the Company at a meeting duly called and held on the 7" day of Decembet, 1973.

“RESOLVED, that the signature of the President or a Vice President and the seal of the Company may be affixed by
facsimile on any power of attorney granted, and the signature of the Secretary or Assistant Secretary and the seal of the
Company may be affixed by facsimile to any certificate of any such power and any such power of certificate bearing
such facsimile signature and seal shall be valid and binding on the Campany. Any such power so executed and sealed
and certified by certificate so executed and sealed shall, with respect to any bond or undertaking to which it is attached,
continue to be valid and binding on the Company.”

IN WITNESS WHEREOF, THE CINCINNATI INSURANCE COMPANY has caused these presents to be sealed with its corporate
seal, duly attested by its Vice President this 10" day of May, 2012.

. THE CINCINNATI INSURANCE COMPANY

S oo A \)—\r::h:_

Vice President

STATE OF OHIO ) ss:
COUNTY OF BUTLER )

On this 10® day of May, 2012, before me came the above-named Vice President of THE CINCINNATI INSURANCE COMPANY,
to me personally known to be the officer described herein, and acknowledged that the seal affixed to the preceding instrument is the corporate
seal of said Company and the corporate seal and the signature of the officer were duly affixed and subscribed to said instrument by the

authority and direction of said corporation.
l‘“ll‘l"ln,

0\ L/
\:‘\‘ RIAL é”ﬁ,

' Nt J AL

//MAHK J. HKLLEH, Attorney at Law
NOTARY PUBLIC - STATE QF OHIO

My commissfon has no expiralion

date. Section 147.03 O.R.C.

L, the undersigned Secretary or Assistant Secretary of THE CINCINNATI INSURANCE COMPANY, hereby cerlify that the above
is a true and correct copy of the Original Power of Attomey issued by said Company, and do hereby further certify that the said Power of
Attorney is still in full force and effect.

GIVEN under my hand and seal of said Company at Fairfield, Ohio.

this 15th  dayof September 2020 - /{ % é’@\

Assistant Secretary

BN-1005 (5/12)



CONSENT RESOLUTION
OF THE SHAREHOLDERS
AND DIRECTORS OF
GRIFFITH BUILDERS, INC.

A Michigan Corporation
(the “Corporation”™)

(In Lieu of 2018 Annual Meeting)

WHEREAS, Section 407 of the Michigan Business Corporation Act provides that an
action required or permitted to be taken at a meeting of the shareholders may be taken without a
meeting if a consent in writing is signed by all of the shareholders entitled to vote on the

proposed action; and

WHEREAS, Section 525 of the Michigan Business Corporation Act provides that an
action required or permitted to be taken at a meeting of the board of directors may be taken
without a meeting if a consent in writing is signed by all of the directors entitled to vote on the

proposed action; and

WHEREAS, the undersigned constitute all of the sharcholders and directors of the
Corporation; and

WHEREAS, the undersigned desire that the Corporation take the actions expressed in
these resolutions in lieu of an annual meeting of the shareholders and directors.

NOW THEREFORE, BE IT RESOLVED, the undersigned declare that the resolutions
expressed in the following paragraphs shall be, and hereby are, taken by the shareholders and
directors of the Corporation as of the date of this Consent Resolution; and

FURTHER RESOLVED, that Kevin D. Griffith shall continue in his capacity as the sole
member of the board of directors of the Corporation; and

FURTHER RESOLVED, that the following persons shall continue to serve as the sole
officers of the Corporation until their respective successors are chosen and qualified: Kevin D.
Griffith as President, Scott T. Stephens as Vice President, Kevin D. Griffith as Secretary, and

Gretchen M. Cole as Treasurer; and

FURTHER RESOLVED, that all past actions of the directors and officers on behalf of
the Corporation are ratified, adopted, and approved.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
08/18/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER
Richmond Agency, Inc.
833 Laurence Ave - PO Box 907

GONIACT  Janet Hughes

PHONE _ ~ 517-788-9130 (A€, no): 517-788-8036

AL <. janel@richmondagency.com

INSURER(S) AFFORDING COVERAGE NAIC #
Jackson MI 49204 INSURER A : Secura Ins A Mut Co 22543
INSURED INSURER B : Secura Insurance Co.
Griffith Builders Inc INSURER C :
PO Box 260 INSURERD :
INSURERE :
Lakeview Ml 48850 INSURERF :
COVERAGES CERTIFICATE NUMBER: 20200818102220617 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR
E‘?R TYPE OF INSURANCE INSD | wWvD POLICY NUMBER mﬁﬁ%‘é}'ﬁ'ﬁfn 45%&%%1 LIMITS
| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
DAMAGE TO RENTED
| CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | 5 100,000
MED EXP (Any ane person) s 10,000
B Y | N | CP3116867 08/01/2020 | 08/01/2021 | PERSONAL & ADV INJURY s 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
POLICY i Loc PRODUCTS - COMPIOP AGG | s 2,000,000
OTHER: s
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY {Ea accident) $ 1,000,000
X | ANy AUTO BODILY INJURY (Per person) | §
& [ | oemen e[| SEyERuLER N | N | A3116868 08/01/2020 | 08/01/2021 | BODILY INJURY (Per accident)| 5
| HIRED ¢ | Non-owneD PROPERTY DAMAGE s
|/~ | AUTOS ONLY AUTOS ONLY | (Per accident)
S
X UMBRELLA LIAB x OCCUR EACH OCCURRENCE $ 5,000,000
B EXCESS LIAB crams-Mape| N [ N | CU3116870 08/01/2020 | 08/01/2021 | AGGREGATE s 5,000,000
DED |XIRETENTIONS 10,000 $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY iR Xl STATLHE i | ER P
ANYPROPRIETOR/PARTNER/EXECUTIVE § =Y H ACCIDENT '
A |OFFICERMEMBER EXCLUDED? [ ]{nia] N | wes116869 08/01/2020 | 08/01/2021 |- EACHACT s
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § 500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY umiT | s 500,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional R s Schedule, may be attached If more space is required)
CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
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BID FORM

PROJECT IDENTIFICATION: OTSEGO COUNTY BUILDING IMPROVEMENTS

225 W. MAIN STREET
GAYLORD, MICHIGAN
BID 2020-09

THIS BID IS SUBMITTED TO: Otsego County Administrator, Room 203

1.01

1.02
2.01

3.01

4.01

225 W. Main Street
Gaylord, MI 49735

Sealed Bids for Window and Roof Replacement for Otsego County Court House will
be received by the County Administrator located in Room 203 of the County Building
until 3:00 pm local time, on Tuesday, September 15, 2020. Bids shall be sealed and
clearly marked as Bid 2020- 09 on the exterior. Bids may be hand delivered or
mailed. No oral bids shall be accepted. The bids will be read publicly in Room 212 at
3:10 p.m.

No questions will be taken after 3:00 pm local time, on Friday, September 11, 2020.

The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an
Agreement with OWNER in the form included in the Bidding Documents to perform
all Work as specified or indicated in the Bidding Documents for the prices and within
the times indicated in this Bid and in accordance with the other terms and
conditions of the Bidding Documents.

Bidder accepts all of the terms and conditions of the Invitation to Bid. The Bid will
remain subject to acceptance for sixty (60) calendar days after the Bid opening, or
for such longer period of time that Bidder may agree to in writing upon request of
OWNER.

In submitting this Bid, Bidder represents, as set forth in the Agreement, that:

A. Bidder has examined and carefully studied the Bidding Documents, the other
related data identified in the Bidding Documents, and the following Addenda
and Bid Clarifications, receipt of all which is hereby acknowledged.

Addendum No. \ Z. 2 " Bid Clarification No. ___, ___, ___

B. Bidder has visited the Site and become familiar with and is satisfied as to the
general, local and Site conditions that may affect cost, progress, and
performance of the Work.

C. Bidder is familiar with and is satisfied as to all Federal, State and Local laws
and regulations that may affect cost, progress and performance of the Work.
D. Bidder has obtained and carefully studied (or assumes responsibility for

having done so) all additional or supplementary examinations, investigations,
explorations, tests, studies and data concerning conditions (surface,
subsurface and Underground Facilities) at or contiguous to the Site which may
affect cost, progress, or performance of the Work or which relate to any
aspect of the means, methods, techniques, sequences, and procedures of
construction to be employed by Bidder, including applying the specific means,
methods, techniques, sequences, and procedures of construction expressly
required by the Bidding Documents to be employed by Bidder, and safety
precautions and programs incident thereto.
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5.01

6.01

E. Bidder does not consider that any further examinations, investigations,
explorations, tests, studies, or data are necessary for the determination of
this Bid for performance of the Work at the price(s) bid and within the times
and in accordance with the other terms and conditions of the Bidding
Documents.

G. Bidder has correlated the information known to Bidder, information and
observations obtained from visits to the Site, reports and drawings identified
in the Bidding Documents, and all additional examinations, investigations,
explorations, tests, studies, and data with the Bidding Documents.

H. Bidder has given ARCHITECT written notice of all conflicts, errors, ambiguities,
or discrepancies that Bidder has discovered in the Bidding Documents, and
the written resolution thereof by ARCHITECT is acceptable to Bidder.

The Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for the performance of the Work for
which this Bid is submitted.

Bidder further represents that this Bid is genuine and not made in the interest of or
on behalf of any undisclosed individual or entity and is not submitted in conformity
with any agreement or rules of any group, association, organization or corporation;
Bidder has not directly or indirectly induced or solicited any other Bidder to submit a
false or sham Bid; Bidder has not solicited or induced any individual or entity to
refrain from bidding; and Bidder has not sought by collusion to obtain for itself any
advantage over any other Bidder or over OWNER.

Bidder will complete the Work in accordance with the Contract Documents for the
following price(s):

Base Lump Sum Bid:

For the renovations, complete with all appurtenance, as specified herein and as shown on
the plans, the Bidder agrees to perform all of the work of this Contract for the following

lump sum bid price.

7.01

7.02

8.01

Lump Sum Bid Price:

s. |29, 560

Bidder shall provide date of commencement and date of completion in the bid.

Date of Commencement: _ 2% &K+ \O /20, Zeogo
Date of Completion: Lwveck . \l/“’l /7-02-9

Contract Agreement will be AIA A101 (2007) Standard Form of Agreement between
Owner and Contractor and A201 (2007) General Conditions of the Contract for

Construction.

If bidder chooses to use contract other than AIA A101, a sample of that contract
shall be included in the bid.

The following documents are attached to and made a condition of this Bid:
A. Bid Form
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B. Subcontractor Information (Attachment A) to be submitted with the bid.
C. Proof of liability insurance coverage.

D. Construction Documents

E. Otsego County Purchasing Policy

a. In addition to to these documents, contractors must follow procedures
provided in the purchasing policy
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BID SUBMITTED onbefremes2 |5 2020

ggzv_rz,_m&%c‘e\muo. _el-19pbLe . (REQUIRED)
Bidder is:

An Individual
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Name (typed or printed):

By: (SEAL)
(Individual’s signature)

Doing business as:

Business address:

Phone No. Fax No.

A Partnership
Partnership Name: (SEAL)

By:

(Signature of general partner - attach evidence of authority to sign)
Name (typed or printed):

Business address:

Phone No. Fax No.

A Corporation

Corporation Name: 22:251 &g:g\ C@)\')s—L\)CI‘IoQ LL-C (SEAL)
Mieth ebn)

State of Incorporation:

—

pé (General Business, Professional, Service, Limited Liability):

PESE N L RoaaTo

(Signature -- attach evidence of authority to sign)
Name (typed or printed):_ & [lLS RA—pﬁ_"—-;

Title:  |[Z= T it AT (L ‘ (CORPORATE SEAL)
Attest \—ﬁd&u &W

(Signature of Corporate Secretary)
Business address: ll’l S, LAKE STepeeTd

bt ('Jboe-DA*.D; M | lqutar];,z’]

Phone No._23(- 53l - Sre | Fax No. 22 [- 5D (-S>

Date of Qualification to do business is
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Attachment A
Subcontractor Information

Attachment A is to be submitted with the bid.

Names and addresses of all subcontractors to be employed on this project and which
work or item(s) they will perform. (Submit additional sheets if necessary)

If any work items indicated below will be completed by the bidder, without the use of a
subcontractor, enter the bidder’s name in the appropriate space.

SUBCONTRACTOR WORK ITEMS

N CoaTescl  Eade AdaTie s
"'944-?(7 ez LopereTE
Yus Micse .orl—\.\b
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CERTIFICATE OF LIABILITY INSURANCE

SOUAR-1 __ OPID:DL
DATE (MM/DDIYYYY)

04/28/2020

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER 231-547-4062
Bingham Insurance Services

P.O. Box 318

Charlevoix, Ml 49720

Samuel Bingham

ACT Samuel Bingham

PHONE " 231-547-4062 (72K o 231-547-0655
E-ﬁih s:
INSURER(S) AFFORDING COVERAGE NAIC #

insurer A : Benchmark Insurance Company

INsURED South Arm Construction, LLC
O Box 106
East Jordan, MI 49727

msurer 8 : CAM-COMP

INSURER C :
INSURERD :
INSURERE :
INSURERF :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ey TVPE OF INSURANCE oo Bues POLICY NUMBER O YY) (ARLON YY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
| cLams-mape [ X occur CP5002577 02/09/2020 | 02/09/2021 | PREGRES (ea oecurrence) | $ 100,000
| MED EXP (Any one person) $ 5,000
- PERSONAL & ADV INJURY $ 1 ,000.000‘
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
PoLICY S Loc PRODUCTS - COMPIOP AGG | $ 2,000,000
OTHER: 3
A | AuTOMOBILE LIABILITY o NCLELMT | ¢ 1,000,000
| X | any auTO CA5001377 02/09/2020| 02/09/2021 | BODILY INJURY (Per person) | $
OWNED SCHEDULED
[___| AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
PROPERTY DAMA!
— RIS onwy H&Pﬁ%‘%’ﬂ@ _L_e_rﬁuﬁ_ﬂﬂlg) s $
3
A | X |umereLtatiae | X | occur CACHCURRENGE s 2,000,000
EXCESS LIAB CLAIMS-MADE UMS000956 02/09/2020| 02/09/2021 | , ~arecaTE s 2,000,000
oep | X | reventions 0 $
B |WORKERS COMPENSATION X | BER | g
AND EMPLOYERS' LIABILITY STATUTE ER
ANY PROPRIETORIPARTNEREXECUTIVE [ EWC005394 12/31/2019| 1213112020 | ¢ | gncy accinent s 1,000,000
OFFICER/MEMBER EXCLUDED? N/A 1.000.000
{Mandatory In NH) E.L. DISEASE - EA EMPLOYEE| $ ! !
If yes, dascribe under 1,000,000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT 00U,
A |Leased or Rented CP5002577 02/09/2020|02/09/2021 |Equipment 150,000
Equipment
DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space Is required)
Carpentry
_CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
i THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
For Informational Purposes ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.
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