Otsego County Board of Commissioners

225 West Main Street e Gaylord, Michigan 49735
989-731-7520 e Fax 989-731-7529

NOTICE OF MEETING

The Otsego County Board of Commissioners will hold a regular meeting on Tuesday, January 10,
2006, beginning at 9:30 a.m., in the Multi-Purpose Room of the J. Richard Yuill Alpine Center,

Gaylord, Michigan 49735.

TENTATIVE AGENDA

Call to Order

Invocation

Pledge of Allegiance

Roll Call

Approval of Minutes

a. Regular Meeting of December 27, 2005
Consent Agenda

a. OCR #06-01

7. City Liaison, Township & Village Representatives

Nk =

.°\

8. Correspondence
9. New Business
a. Financials

1. Warrant B2006-01
2. Warrant B2006-02

3. Prosecuting Attorney, Fund 101, Budget Amendment
4. Selection of Audit Firm
b. Social Security numbers Policy & Procedure

10. Public Comment
11. Board Remarks
12. Adjournment

In compliance with the Americans with Disabilities Act, persons with physical limitations that may tend to restrict access to or participation in this meeting should contact
the County Administrator’s office (989-731-7520) at least twelve (12) hours prior to the scheduled start of the meeting.



December 27, 2005

The Regular meeting of the Otsego County Board of Commissioners was held in the Multi-
Purpose Room of the J. Richard Yuill Alpine Center. The meeting was called to order at 9:30
a.m. by Chairman Beachnau. Invocation by Commissioner Beachnau, followed by the Pledge of
Allegiance led by Commissioner Johnson.

Roll call:
Present: Backenstose, Beachnau, Liss, Olsen, Glasser, Johnson, Hyde, Bentz.
Excused:  Bates

The minutes of the Regular Meeting of December 13, 2005 were approved as presented. The
minutes were clarified to read the total amount of $9,315.00 paid by the City to the County is to
be deposited into the Building and Grounds Fund, Fund 637.

Consent Agenda:

Motion by Commissioner Olsen, to postpone OCR-05-43 renaming the Gaylord, Michigan Post
Office until further information and discussion. Ayes: Unanimous Motion carried.

Parks and Recreation Commission moves to change the job description of the Community Center
monitor to a Lead Community Center Monitor position in the winter season and an Assistant
County Park Manager position in the summer season, approved by unanimous consent.

Elizabeth Haus reported on the Village of Vanderbilt.
New Business:
Motion by Commissioner Bentz, to approve Warrant B2005-51 in the amount of $128,179.35 and

the prepaid invoices in the amount of $835,666.00 as presented.
Ayes: Unanimous. Motion carried.

Motion by Commissioner Olsen, to approve Warrant B2005-52 in the amount of $216,789.86 and
the prepaid invoices in the amount of $46,909.39 as presented. Ayes: Unanimous. Motion
carried.

Motion by Commissioner Hyde, to approve the Surveyor Fund 101, Budget Amendment as
presented. Ayes: Unanimous. Motion carried. (see attached)

Motion by Commissioner Olsen, to transfer $15,881.60 from Contingency 101E941 into the
Remonumentation Fund 101E450. Ayes: Unanimous. Motion carried. (see attached)

Motion by Commissioner Glasser, to amend Motorcycle Safety Grant by $3,950.62 to reflect
donations received in 2004. Ayes: Unanimous. Motion carried (see attached)



Motion by Commissioner Olsen, to amend the Jail Fund 101, Budget Amendment as presented.
Ayes: Unanimous. Motion carried (see attached)

Motion by Commissioner Glasser, to establish the Jail Construction Study Fund and transfer
$50,000 from the Capital Improvement Fund with funds to be repaid if a Jail millage is successful.

Ayes: Unanimous. Motion carried.

Motion by Commissioner Glasser, to transfer surplus funds from Administrative Services
Allocation Fund to the General Fund. Ayes: Unanimous. Motion carried.

Motion by Commissioner Glasser, to transfer funds as necessary to Building and Grounds fund
from Delinquent Tax Revolving Fund. Ayes: Unanimous. Motion carried.

Board Remarks:
Discussion was held regarding the $25.00 per name fee regarding the alarm log. Commissioner

Hyde to go back to the Committee and present to the Board of Commissioners.

Meeting adjourned at 10:04 a.m. at the call of the Chair.

Paul M. Beachnau, Chairman

Susan I. DeFeyter, County Clerk



Otsego County Board of Commissioners
225 West Main Street o Gayiord, Michigan 49735
988-731-7520  Fax 989-731-7529

MEMORANDUM

TO: Board of Commissioners

FROM: Trisha Adam ~ Human Resources

DATE: December 20, 2005

RE: Job Descriptions and Revised Employee Roster for 2006

The Otsego County Park and Recreation Committee is recommending that a
Community Center Monitor position be replaced with a Lead Community Center Monitor
position in the winter seascn and an Assistant County Park Manager position in the
summer season. The change would provide for increased supervision at the
Community Center and County Park and provide needed on call supervisory assistance
coverage. BDue year round operational hours which include nolidays, weekends and
nights, increased on call supervisory coverage is needed.

The Qtsego County Parks and Recreation Board recommends the pay rate of $12.67
for Arlan Quay. This puts him at Step 2 within Pay Grade 4 of the 2008 Otsego County
Non-Union Compensation Schedule.

Pay Grade 4 is below:

Minimum  Step1  Siep 2 Step3  Step4  Step 5
11.59 12,12 12.67 13.24 13.84 14.46

The Otsego County Parks and Recreation August 8, 2005 minutes are attached.



OTSEGO COUNTY

ASSISTANT COUNTY PARK MANAGER

General Summary

Under the supervision of the Parks and Recreation Director and County Park Manager,
assists with oversight and participates in alt aspects of campgrounds maintenance
activities including mowing and rimming grass and perforrming other tasks to maintain
the county campground. Assists with the training and supervision of seasonal workers on
tasks related to maintaining and operating camppground facilities. Assists with the
installation and maintenance of campground and maintenance equipment. Enforces the
ruies and regulations cstablished by the director and county park manager.

Essential Functions

I. Assisis with the supervision and pariicipates in collecting, recording, and
securing fees, from campground users and explains facilities and conditions of
occupancy. Records daily receipts and attendance records.

2. Assists with the supervision of seasonal workers in a variety of ground
maintenance activities at the county campground such as mowing lawns,
timming trees and bushes, filling holes, picking up debris, seeding grass,
applying lawn chemicals, raking leaves, and installing, maintaining, and
repairing campground equipment such as picnic tables, playground equipment
and signs.

3. Assists with the training of seasonal and temporary workers on safety
procedures.

4. Regularly inspects the campground and facilities in order to evaluate
campgrounds operations and work performed.

5. Inspects and evaluates the physical condition of campground property and
squipment for safety concerns, tepair needs, and improvement projects.
Responsible for ensuring a safe environment in the campground.

6. Oversees the maintenance and repair of lawn care and snow removal equipment
including changing oil, lubricating equipment, changing mower blades, and
replacing lights,

7. Responds to complaints in the campground such as facilities out of order ar

other maintenance problems, and issves related to campground rues and
regulations and emergency situations.

8. Assists the public with inquiries and concerns regarding campground operations
and investigates and follows-up on complaints.

Assistant County Park Manager 122020031, doefd/14/03)




OTSEGO COUNTY

9. Participates in the winterization of campground facilities after they have closed
for the season and prepares them for reopening in the spring, Performs building
and equipment maintenance such as maintaining wafer and sewer lines and
repairing picnic tables and other campground equipment,

Other Functions

10. None listed.

An employee in this position may be called upon to do any or ali of the above iasks. (These examnples do
ngt include all of the fasks which the employees may be expected to perform, )

Employment Qualifications

Education: High school graduation or equivalent with additional coursework in
business or campground management,

Experience: Previous campgrounds operations experience preferred,

Other Requirements: MNone listed.

The qualifications listed above are intended to represent the minimum skifly and experience ievels
asseciated with performing the duties wnd responsibilitics contafned in this Job description.  The
qualifications shouid not be viewed as expressing absolute employment or promotional standards, but as
general guidelines ithat should be considered along with other Jeb-related selection or prometional
criteria,

Physical Requirements: [This Job requires the ability to perform the essential Sunictions contained
in this description. These include, bul are not lmited to, the Jollowing requirements.  Reasonable
accommodations will be made for otherwise qualified applicants wnable to fulfill one or more of these
requiremenis]:

Walks over uneven terrain to maintain lawns and grounds and perform maintenance
tasks. _

Squatting, stooping, kneeling to maintain and repair facilities and equipment,

Climbing ladders in order to paimt walls and ceilings, prune trees, and reach areas
needing repairs.

Climbing into trucks and onto other equipment.

Lifting ability to remove trash and debris, tree limbs and other items.

Ability to reach all areas of buildings and facilities in order to perform maintenance
tasks.

Assistant Connty Park Monager 122020051 docid/] 4/05}



OTSEGO COUNTY

Ability to operate, tree trimming equipraent and mowers.
Ability to operate light trucks, tractors and riding mowers for extended periods of time.

Working Conditions:

Works outside in all types of weather conditions.

Exposure to equipment where risk exists of getting cut, bruised or scraped.
Exposure to environmental allergens.

Exposure to pesticides, herbicides and other chemieals.

Works in areas with loud noise [heavy equipment].

Assistant County Park Manageri 22020051 docf4/? G5}




OTSEGO COUNTY
LEAD COMMUNITY CENTER MONITOR

General Summary

Under the supervision of the Parks and Recreation Director, acts as Lead Community
Center Monitor to Community Center Monitors and provides recreational activities and
support for the public in a safe, secure environment at the community center. Responds
to public's inguiries regarding department's offerings and to parental concerns about their
children. Monitors the safety of minors involved in departmental recreational activities,
Updates the department's Website daily, providing knowledgeable information about the
county park and its reservation system. Performs daily maintenance and cleaning of the
community center and ensures that af) machinery and facilities work properly,

Essential Functions

Trains and provides shift supervision to Community Center Monitors.
2. Trains Community Center Monitors on safety procedures. .’

Supervises minors by providing a safe environment, enforcing rules and
maintaining good relations with participanis.

4. Acts as a pasitive role models, maintains order and ensuges proper interaction
among studenis and hetween younger and older children.

5. Keeps all areas of the comimunity center neat and clean.

6. Works with minors and their parents to motivate the minors 1o behave
responstbly and establish mutual IeSpect among community center users.

7. Responds to emergencies, administers first aid when necessary and prepares an
incident report of emergencies and their resolution,

8. Keeps the environment fin and free from drugs and violence and works with
law enforcement to resolve probiems,

9. Sets up and takes down community cenfer equipment such as gymnastics
equipment, volleyball equipment, electronic scoreboards, tennis courts and
indoor and outdoor busketball backboards and nets. Ensures that all equipment,
electronic and otherwise, js functioning properly and is maintained and kept in
good working condition

10 Ensures that access to the cemter is uninhibited and safe for all persons,
inclnding the physically challenged. Ensures the facility i3 secured on a daily
basis.

11. Cleans the inferior and exterior of the center including cleaning and stocking
toilets, sweeping and inopping floors, maintaining the gym floor, cleaning

Lead Community Center Monitor! 2202005 [ docgdst §/05)



OTSEGO COUNTY

windows and ledges, vacuuming carpets, shoveling snow and spreading salt
when weather conditions require it.

12. Works with the pubiic in person and by telephone to, arrange for the reservation
of the center, take reservations for the county park, inform the public about
department policies end procedures and imterface between parents and their
children.

13. Informs the public about department activities and offerings and establishes and
publicizes schedules and programs.

14. Promotes a positive image of the community center in an effort to make the
center and all other facilities of the commission attractive to the public,

15. Updates the departments established Website on a daily basis.

16, Receives monpey for fees, writes receipls, maintains record books and ensures
the security of money receive.

17. Keep Director informed of activities through verbal reports.

18. Responds to after howrs calls in the absence of the Parks and Recreation
Director and County Park Manager. :

Other Functions

19. None listed.

An employee in this position may be called upon to do any or off of the above lasks. (These examples do
not include gll of the tasks swhich the emplopees may be expected 1o perform,)

Emplovment Qualifications

Edueation: High school graduation or equivalent,

Experience:  One year of experience in planning, developing and supervising
recreational programs for vouths, Previous lead worker experience preferred.

Other Requirements: None Jisted.

The qualifications listed above gre intended 1o represent the minfmum Skills and experience fevels
associated with performing the duties and responsibilities contained fn this Jjob description.  The
qualifications skould 1t be viewed as expressing absolute employirent or promotional standards, but oy
general guidelines that should bz considered along with ather job-related sefection or promotional
criteria,

Lead Community Center Monitor 122020051 dac(4/18/05)



OTSEGO COUNTY

Physical Requirements: [rhis Job requives the ability to perform the eysential Junctions contained
in this description. These include, but are not limited to, the following requirements. Reasonabie
aceammadations will be made for otherwise qualified applicants unable fo Julftll one ar more of these
requirenients}.

Climbs stairs.

Climbs ladders to perform maintenanee worl.

Stoops, kneels, bends, crawls and crouches to perform maintenance and repair tesks,
Pushes and pulls floor cleaning equipment.

Lifts and moves community center equipment during assembling, disassembling and
storing process.

Standing and walking for prolonged periods te monitor community center activities,

Working Conditions:

Works in office, community center and outdoors conditions,

Lead Community Center Monitor 122020651, doc(4/18/05)



witgegn Quunty Farks & Recrentinn Aonunission

225 WEST MAIN
BATLORD, MiCHIGAN 49735

The regularty scheduled meetinlg of the Otsege County Parks and Recreation was called to order at 6:00 p.m. Gn Avugust
8ih, 2003, ' . -

MEMBERS PRESENT: Chad Dutcher, Pete Awrey, Butch Fleming, Dave Baragrey, Bonnie Hervela, Abe Cruz, Tom
Johnson, Don Tober, and Don Huff,

MEMBERS ABSENT: Doug Johnson,
OTHERS PRESENT: Mike Tarbution, Lou Henderson, and Rachel Frisch (County Finance Director).
AFPPROVAL OF MINUTES: Motion by Huff, second by 7. Johnson to approve as read.

BILLS: Approved to pay. s

BUDGET: Rachel Frisch went over expense and revenve sheets. After presentation a motion was made to change fine
items in budget to reflect or adjust certain items. Motion by Huff, second by T. Johnson. Mike reported that step raises
were duc to Arnie Quay effective September 4", 2005. One year step inergase for $10.44 to $10.74. Motion by T.
Johnson, second by Cruz. Mike discussed a change he would like to make as of January 1%, 2006. He would like to
change the job description for Arnie Quay to Head Monitor at the Community Center and Assistant Park Manager at the
County Park and raise his pay scale from $10.74 to $12.74. Motion by T. Johmson, second by Huff. So moved, effective
Tanuary 1%, 2006, Mike reported Otsego County has two reguiar part-time employees,

QLD BUSINESS: Question on what ever happened to the drilling proposal that was brought up six months ago. Mike
reported that he has heard nothing.

PUBLIC COMMENT: No werld frorn DNR on récreation plan.

COMMUNITY CENTER: Will be closed the week of August 22" to August 26" for annual maintenance. Donation
from tennis league of § 140.00. Mike reported he will need to hire a part-time emptoyee for 0 to 28 hours per week.
Motion by Huff, second by T. Johnson. General reports on updates for fence and gates are in; landscaping by basketball
and tennis courts. All varsity and JV camps weni well; many positive comments from visitors. Travis Hyde Camp went
well. Adam Kerfoot Camp was also going well. Tennis camp and Alpenfest Run went well. Warming Hut is in need of
roof repair, or it needs to be demolished.

COUNTY PARK: Had a good weekend. Day use is up. Waldron's last day is today. Quay and Tarbutton will help cut
at the park. Ice Cream and Ice is going well at the park. Need a drinking fountain. Picnic tables are in need of repair.
New campgrounds have some water problems on certain sites after heavy rains.

WAL WAH S00: Very busy, Might need to monitor or spot check from [1:00 am to 7-00 pm — very heavy use,
IRONTON SPRINGS AND LIBKE FIELDS: Nothing new.

Next meeting at the County Park, Monday September 12th, 2005 at 6:00 pm.

*Aeeting adjourned at 7:30 pm., motion by Cruz, second by Huff,

e

Peter A, Awrey Bt

ey

Secretary



2008
Otsego County Roster

Pay Position Title No. Emp 2004
Grade in position  Salary Range
Board of Commissicners
Commissioner, Board Chair 1 10,800
Commissioner 8 8,600
Non-Union Wage Scale

1 Wacant e 0 9.03 - 11.27

2 lanltor- Maint Agst 0.5 9.76-1218

2 IHousing/Veteran's Clerk .53 9.76 - 12.18

2 [Clerk - County Clerk's Cffica 0.53 9.76 - 12.18

3 IMaintenance Technician 1 10.57 - 13.19

3 __[Community Center Menitor 1.5 10.687 - 13.19

4 __jLead Community Center Monitor/Asst County Park Manager 1 11,59 - 1446

4 __lAsst Emergancy Mat Ccordinator 0.37 11.588 - 14,48

4 |Asst Animal Control Officer 1 11.58 - 14.48

8 |County Park Manager 1 12,65 - 18,73

& jAirpart Maintenance Worker 3.27 12.85 - 1573

5 |8r. Maintenance Technician 1 12,65 - 15,73

5 1Asstla County Administrator 1° 12.65 - 15.73

5 __|Office Manager - Transportation 1 12.65- 15,73

8 _|Office Manager - Prosecuting Attorney 1 13.74 - 1715

8 |Zoning Enforcement Officer/Admin Asst 0.53 13.74 - 17.15

7 dlnspectors 4 14,96 -16.68

7 |Animal Control Director (Officear) 1 31,127 -38,8486

7__|Administrator of Special Grants and Programs 1 31,127 -38,848

8 |Deputy Fqualization Direcior G 33,664 - 42,013

8 __[Operafions Manager ~ Transportation ] 33,664 - 42,013

8 |Buiiding Official 1 17.49 -21.82

9 [Parks and Recreation Director 1 36,372 -45,391

9 __{Building and Grounds Director 1 36,372 -45,391
10__JAsst Prosecuting Aitorney 1 38,908 - 48,558
10 |Airport Manager 1 38,900 - 48,658
10 |County Clerk/Register of Deeds i 547 226

10 |County Treasurer 1 347,226

10 1911 Director/Emergency Management Coor ) 38,809 418,558
11 [Transportation Manager 1 43,139 -53 836
12 IEqualization Director 1 47,792 - 58,641
12 jDirector of Land Use Services 1 47,792 - 59,641
12 IHuman Resources Director 0.8 47,792 - 59 641
12 {Finance Director 1 47,792 - 59,641
13 |Chiet Asst Prosecufing Attormney 1 51,174 - 63 864
14 Wacant 0 58,673 -70,725
15 {Vacant 0 62,503 - 78,114
16 |Prosecuting Attorney 1 68,863 -55,926
16 [County Administrator 1 58,853 -85,028

12/22006 TAdam/Counfyresterfor2 008/ s




Non-Union (Not included on non union wage scale)

Cook 1 854
Sheriff's Secretary 1 17.10
Jail Administrator 1 39,089
Undersheriff 1 45,369
Sheriff 1 52,718
Seasonal/bregular PT Positions not included on wage seales
frregular PT Bus Aids 3 7.47
Maintenance Asst 0.15 9.03
Inspector 0.3 14.95 - 18.68
lrregular PT Bus Driver 3 10,12
Park Rangers 3.5 8.0 - 10,00
Process Servers 2.1 3.63
Clerical Teamsters Union
Animat Control Clerk Level ) 2 0.97 - 12.09
Clerk Typist Level | MSU Extensian 1 89.97 - 12.08
Prasecufar Clerk 1 1.5 9.97 - 12.08
Prozecutor Clerk 2 2 10.26 - 13.02
Clerk Typist Level | Building 0,5 9.87 - 12.00
Building Zoning Clerk 2 1 . 10.26 - 13.02
Building Zoning Clerk 3 1 10.33 - 13.35
Appaiser || 2 12.82 - 1573
Stafistical Cierk - Equalization 0.5 8.97 - 12.09
Deputy Treasurer || (Lavel 3) 1 10.33 - 13.35
Chief Deputy Treasurer 1 11,72 - 14.74
Deputy Clerk (Level 2! Clerk's Office 0 10.26 - 13.02
Deputy Clerk {Level 3) Clerk's Office i 10.33 - 13.35
Chief Deputy Clerk - County Clerk's Office 1 11,72 - 14.74
Deputy Clerk (Leve| 1) ROD 0.5 89.97 -12.09
Deputy Clerk {Laval 2) RGD 1 10.28 - 13.02
Deputy Register of Derds (grandfathered) 1 11.72 - 14.74
POLC
Deputy Sheriff 7 13.57 - 19.13
Sergeant 2 20.09
Detective Sergeant 1 2,47
AFSCME
Clerk i1 1 13.29
Corrgction Officers 10 10.41 -13.04
Dispatchers g 10.41 - 13.04
Teamsters Bus
Bus Driver L 12 10.07 - 1160
Bus Driver - Par-Time 5 9.82 - 10.51
Dispatcher 2 10.31 - 12.04
Sec/Bookkeepar/Dispatcher 1 037 -12.01
Mechanic 1 11.94 1322
Chief Dispaicher 2 10.83 - 12.61

122246 TAdam/Couniyrosterfors 006/ !s




AR e e

Lead Mechanic 1 14.94 - 16,52
Driver/Dispatcher 2 10.28 - 11.80
Lead Driver 1 10.87 - 11.90
General Maintenance ( 13.17 - 11.80
Total FTE approved positions for 2006 136.18

12/22/G6 TAdem/Countyrosterfor 2006/ ks




Rachel Frisch, CPA
%, Director of Finance

CEHES

, 225 West Main Strect
4 8 Gaylord, Michigan 49735
ESTABLISHFO &893 B 1 © H f & 4 N (989) 7317500

finance department

BUDGET AMENDMENT EXPLANATIONS
FOR THE DECEMBER 27, 2005 BOARD MEETING

1015278 SURVEYOR DIPT,

The surveyor for Otsego County is paid a contractual amount of 8200 a year for his services, In 2004, no
payment was made to him. Our intent is to pay the surveyor a total of $400, for 2004 and 2005, in order 10
catch up the amount owed to him. Transfer of funds is to be taken out of Contingency.

101E450 REMONUMENTATION GRANT DEPT.,

This amendment is necessary because in 2004, the entire Remonumentation Grant was not used up.
Accordingly, the State of Michigan required Otsego County to refund the nnused dollars, in the amount of
$15,881.60. The refund was not paid over 1o the State until 2005, which shows us over budget for our 2005

101E332 MOTORCYCLE SAFETY GRANT DEPT.

This amendment is necessary to properly reflect the designation of donations received for the motorcycle safety
prograrm. In 2004, $3,950.62 was received in donations but was hot properly reflected as being designated for
the motorcycle safety program. Instead, those doliars were incorrectly commingled with general fund dollars.
Tim MecPherson and Marlene Hopp alerted me to this oversight, and this amendment will in effect allocate thoge

donations to the proper line item. Transfer of funds js 1o be taken out of Contingeney.

FYI —the curtent halance of General Fund Contingency is $59,404.26 as of 12/21/05. If the Board chooses to
approve the above amendments, the Contingency balance will be reduced to $39,372.04

Respectfully Submitted,

[\) M,Zuf-/j

Rache! Frisch

WIYW.OtSegocountymi, gov ® ﬁnmce@nlsegocnuntymi,gm




OTSEGO COUNTY
BUDGET AMENDMENT
Sier veyor™ Deph .

As provided for in the Uniform Budget and Accounting Act of 1978, as amended, and consistent with Otsego
Cotinty Policy, the Administrator and Finance Director are hereby autherized to record the following adjusmtnets
to the budget,

Fund Type: Fispecial Revenue [ Debt Service {3 Capital Project ) Business-Type (Enterprise or Internal Sve)
REVENUE '

Account Number Decreass Increase
- = $
& % L4 $
3 . 3 5 $
“ : = $ $
Totai % 3
EXPENDITURE
Account Number Decrease increase
THE2ZTS - 940010 - Survayor contrag § 5 408.00
101E278 - 703010 - Surveyor payroll] § 200.00 %
101E941 - 9899000 - Contingehoy $ 200.00 $
. - 3 $
o - g 3
3 - 3 ¥
I Total |3 40000 |s 400,00
Q MM 2//5/25
Department Head Signature Date
Administrator's Signature Date
Board Approval Date {if necessary): Budget Adjustment# Posting Number

OCF-3 (3/22/04)

ety A g



OTSEGO COUNTY
BUDGET AMENDMENT

FUND/DEPARTMENT:101E450 REMONUMENTATION GRANT

As provided for in the Uniform Budget and Accounting Act of 1978, as amended, and consistent with Otsego County
Policy, the Administrator and Finance Director are hereby authorized to record the following adjustments to the budget,

Fund Type: /ﬁﬁﬁ;enerar UI8pesial Revenue CIoebt service Dcapilal Project CiBusiness-Typs (Enterprise or Internal Sve)

REVERUE
Aceount Number Decrease Increase
101E941 - 988000 ~ Co. Contingency $156,881.60 3
” h ; X g
- 2 $ 5
- i $ 3
Total $15,881.60 $
EXPENDITURE
Account Number Increase Decrease
101E450 - S8PIH0- - Remonumentation $15,881.680 $
- Squdson- $ %
- . $ $
- - $ $
- = 3 $
. - $ $
Total $15,881.60 $
SOV & S [2/14 | sens™
Departmént Head Signature ! ¢ Date! I
By
Administrator's Signature Date
Board Approval Date (if necessary} Budget Adjustment # Posting Number

OCF-3 (10/14/05)



OTSEGO COUNTY
BUDGET AMENDMENT

FUND!DEPARTMENT:?ME@BZ MOTORCYCLE SAFETY

As provided for in the Uniform Budget and Accounting Act of 1978, as amended, and consfstent with Otsego County
Policy, the Administrator and Finance Director are hereby authorized to record the following adjustments ta the budget.

‘L
Fund Type: ,L;\]General Especiat Revenus Tozbt Service Oeapital Projec DiBusiness-Type (Enterprise or intemal Sve}

REVENUE
Account Number Decrease Increase N
T101E941 ~ 998000 - Co. Contingency $3,950.62 3
. - $ $
- . $ $
- - $ $
Total $3,950.62 5
EXPENDITURE
Account Number Increase Decrease
101E332 - 998990 - Motoreycle Safety $3,950.82
- - $
- - 5
= = b
. - $
- - $
Total $3,950.62
A &AQ&JMLW f 97/ A [oorS ™
Departmént Head Signature =/ Date :
Administrator’s Signature Date
Board Approval Date {if necessary) Budget Adjustment # Posting Number

OGF-3 (10/14/05)




OTSEGO COUNTY
BUDGET AMENDMENT

Dept. 351 — JAIL

As provided for in the Uniform Budget and Accounling Act of 1978, as amendead, and consistent with Otlsego
County Policy, the Administrator and Finanes Director are hereby authorized to record the fallowing
adiusminets to the hudget.

Fund Type: Genarat  [JSperial Reverve ) Debt Sarvice Elcapleal Project [ Business-Type (Enterprise or Intgmal Sve)

REVENUE
Account Number Decrease Increase
; ] $ $ T
- - ¥ | #
) : $ $ N
Total $ $ _
EXPENTHTURE
Account Number Pecrease Increase
1018351 - 704800 - Sick Pay Buyout] $ 9,000.00
1016351 - 728045 - Supplies tather | 3 1,000.00 %
161E357 - 930210 - Telephone 5 2,500.00 5 e
t01E381 - 726035 - Supplies medica $ 5 1,000.00
101E361 - 930700 - Room & Roard $ 3 4,000.00
101E351 - 930470 - inmate Health | $ $ 7,000.00 |
Total $ 12,500.00 3 12,000,600
{07 E 351 7240 SUPplisy “Gen o0 -~
=
-t " G P P
Departinent Head Signature Date
By:
Administrator's Signature Date
Board Approval Date (if necessaryl; Budget Adjustment & Posting Number

OCF-3 {3/22/04)




RESOLUTION NO. OCR 06-01
INTENT TO APPLY FOR FINANCIAL ASSISTANCE FOR FISCAL YEAR 2007 UNDER ACT 51
OF THE PUBLIC ACTS OF 1951, AS AMENDED.

OTSEGO COUNTY BOARD OF COMMISSIONERS
January 10, 2006

INTENT TO APPLY FOR FINANCIAL ASSISTANCE FOR FISCAL YEAR 2007 UNDER ACT 51
OF THE PUBLIC ACTS OF 1951, AS AMENDED.

WHEREAS, Pursuant to Act 51 of the Public Acts of 1951, as amended (Act 51), it is necessary for
OTSEGO COUNTY BUS SYSTEM (OTSEGO COUNTY), (hereby known as THE
APPLICANT) established under Act 51, to provide a local transportation program for the
state fiscal year of 2007 and, therefore, apply for state financial assistance under provisions
of Act 51; and

WHEREAS, it is necessary for THE APPLICANT to name an official representative for all public
transportation matters, who is authorized to provide such information as deemed necessary
by the State Transportation Commission or department for its administration of Act 51; and

WHEREAS, it is necessary to certify that no changes in eligibility documentation have occurred
during the past state fiscal year; and (State Operating Assistance Program only)

WHEREAS, the performance indicators for this agency have been reviewed and approved by THE
APPLICANT; and (State Operating Assistance Program only)

WHEREAS, THE APPLICANT, has reviewed and approved the proposed balanced (surplus)
budget, and funding sources of estimated federal funds $261,537, estimated state funds
$670,059.00, estimated local funds $680,746.00, estimated farebox $170,000, estimated
other funds $ 0_, with total estimated expenses of $1,743,585.00

NOW THEREFORE BE IT RESOLVED, that THE APPLICANT hereby makes its intentions known
to provide public transportation services and to apply for state financial assistance with this
annual plan, in accordance with Act 51, and

BE IT FURTHER RESOLVED, that the Otsego County Board of Commissioners hereby appoints
Theron D. Higgins as the Transportation Coordinator, for all public transportation matters,
who is authorized to provide such information as deemed necessary by the State
Transportation commission or department for its administration of Act 51 for 2007.



¢1/05/2006

07:46:27
WARRANT: B2006~1 01/05/2006
VENDOR VENDOR NAME R INVOICE
CASH ACCOUNT: 0001a 001000 CASH
1208 MERS 00160178

OTSEGO CQUNTY

ACCOUNTS PAYABLE WARRANT REPORT

PREPAID INVOICE LIST

TYPE DUE DATE

DD

01/10/20086

AMOUNT VOUCEER

22,453.92 CASH ACCOUNT

PAGE 1
apwarrnt

CHECK COMMENT

721 RUO3 - MERS BILLING NOV 200

Qoo1A

001000 TOTAL



01/05/2006
11:10:24

CASBH ACCQUNT: 0001Aa

VENDOR

G/L ACCOUNTS

OTSEGO COUNTY

ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

001000 CASH

WARRANT :

B200&-1

01/05/2006

INVOICE

PAGE 4
apwarrnt

VOUCHER CHECK

1047

1047

2064

3404

1051

1051

1051

1059

1058

1059

1059

ANGEL OPPERMAN

1 212E430 920410
CELLULAR ONE

1 1L01lE301 520410

2 101E351 9302190
CELLULAR ONE

1 101E267 930210
CENTURYTEL

1 261E427 930210

CHARTER COMMUNICATIONS
1 585E351 726000

CITY OF GAYLORD
1 588E69%8 920200

CITY OF GAYLORD
1l 637E265 920200

CITY OF GAYLORD
1 637E265 920200

CONSUMERS ENERGY
1 637E265 930620

CONSUMERS ENERGY
1 261E427 930620

CONSUMERS ENERGY
1 212E430 930620

CONSUMERS ENERGY
1 637E265 930620

R PO TYPE DUE DATE
0 43000236 INV 01/04/2006
ANM CTRL SVC CNTRCT

0 30100339 INV 01/04/2006

SHERIFF SVC CNTRCT
JAIL TELEPHONE

0 26700147 INV 01/04/2006
PROSECUTOR TELEPEONE

0 42700165 INV 01/04/2006
EMGR SVCS TELEPHONE

0 35100353 INV 01/04/2008
JAIL COMM SUPPLIES

0 69900524 INV 01/04/2006

OPERATIONS H20/SEWAGE

0 INV 01/04/2006
BLDG GRNDS H20/SEWAGE

0 INV 01/04/2006
BLDG GRNDS H20/SEWAGE

o] INV 01/04/2006
BLDG GRNDS ELECTRIC

0 42700164 INV 01/04/2006
EMGR SVCS ELECTRIC

0 43000234 INV 01/04/2006
ANM CTRL ELECTRIC

0 INV 01/04/2006
BLDG GRNDS ELECTRIC

150.00
CHECK TOTAL

77.58
30.90

25.86
CHECK TOTAL

41.37
CHECK TOTAL

48.81
CHECK TOTAL

562.58

97.77

391.60
CHECK TOTAL

133.78

40.55

205.58

3,033.62

150.00

150.00

108.48

25.86
134.34

41.37
41.37

48 .81
48.81

62.58

97.77

391.60
551.95

133.78

40.55

205.58

3,033.62

12-19-2005

00122907-12

00283289~12

30045160112

500075295801

BUS~SYSTEM

LVGSTN-A-120

LVGSTND-1205

022751008120

0336200212085

037730021205

038108001120

13876

13879

13880

13875

13874

13892

13891

13889

13881

13885

13895



01/05/2006
11:10:24

CASH ACCOUNT: 0001A

001000 CASH

OTSEGO COUNTY
ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

VENDOR G/L ACCOUNTS R PO TYPE DUE DATE
1059 CONSUMERS ENERGY 0 INV 01/04/2006
1 637E265 930620 BLDG GRNDS ELECTRIC
3497 TAMMIE DUBOIS 0 43000238 INV 01/04/2006
1 0701L 285000 GEN AGNCY CUST DEP
1107 FUELMAN OF MICHIGAN o INV 01/04/2006

1 588E699 930660 OPERATICONS GAg
2 637E265 530660 BLDG GRNDS GAS
3 212E430 930660 ANM CTRL GAS
4 249E371 930660 BUILDING GAS
5 20BE752 930660 REC PGMS GAS
6 L0LE301 930660 SHERIFF GAS
7 SB8E699 930660 CPERATIONS GAS
B 210E651 700000 AMBULANCE CU EXPENSE
1107 FUELMAN OF MICHIGAN 0 INV 01/04/2006
1 S588E699 930660 OPERATIONS GASs
2 637E265 930660 BLDG GRNDS GLS
3 212E430 930660 ANM CTRL GAS
4 249E371 930660 BUILDING GAS
5 101E301 930660 SHERIFF GAS
6 %8BE6SS $30660 OPERATIONS GAS
7 101E721 930660 PLAN ZONE GAS
8 210E6%1 700000 AMBULANCE CU EXPENSE

3434 NORTHWESTERN
212E430
212E430
101E130Q
101E130
265E301
1018130
212E430
101E130
101E130
101lE228

OWwoo IOk Wk

[

1252 PITNEY BOWES

BANK-CARDMEMBER 0

726035 ANM CTRL
726035 ANM CTRL
240010 TRIAL CT
240010 TRIAL CT
726000 DRUGLAW
726000 TRIAL CT
920400 ANM CTRL
726000 TRIAL CT
940010 TRIAL CT
930150 IT

INC 0

INV 01/04/2006
MEDICAL
MEDICAL
CQUTSIDE
OUTSIDE
SUPPLIES
SUPPLIES
MAINT SVC
SUPPLIES
OUTSIDE
SVC CHGS

INV 01/04/2006

130.83
CHECK TOTAL

25.00
CHECK TOTAL

1,860.14
212.41
84.53
6569.29
51.44
555.14
35.20
481.24

1,571.41
198.12
34.95
75.97
612.34
i3.16
27.87
271.19

CHECK TOTAL

559,13
38.86
305.64
29.77
1,654.95
49 .27
195.78
64.60
305.64
125.00

CHECK TOTAL

PAGE 5
apwarrnt
B2006-1 01/05/2008
INVOICE VOUCHER CHECK
504843001120 13888
130.83
3,844.36 L oa_-
REFUND 13882
25.00
25.00  o_aa__-
NP2587178 13898
3,349.39
NP3671269 13897
2,805.01
6,154.40  ae_oo______.
B2009806-DEC 13898
3,328.64
3,328.64  mmeemaeoo

7525018DC05 13893



01/05/2006 OTSEGO CQUNTY PAGE 6
11:10:24 ACCOUNTS PAYABLE WARRANT REPORT apwarrnt

DETAIL INVCICE LIST

CASH ACCOUNT: 0001a 001000 CASH WARRANT : B200B-1 ©1/05/2006
VENDOR G/ ACCOUNTS R PO TYPE DUE DATE AMOUNT INVOICE VOUCHER CHECK
1 101E864 920410 DISTRIBUTE SVC CNTRCT 495,00
495,00
CHECK TOTAL 485.00  amee oLl
2933 SHRED-IT GRAND RAPIDS 0 INV 01/04/2006 05454458379 13894
1 101E301 946010 SHERIFF QUTSIDE 35.00
2 101E101 726000 BOC SUPPLIES 35.00
.- 70.00
CHECK TOTAL 70.00 e
1122 VERIZON NORTH 0 26700148 INV 01/04/2006 7057273 13878
1 101E267 920410 PROSECUTOR SVC CNTRCT 30.52
30.52
1122 VERIZON NORTH 0 INV 01/04/2006 940301-120% 13887
1 101E228 930240 IT NETWORK 210.00
210.060
CHECK TOTAL 240.82 e
1869 WEST PAYMENT CENTER 0 26700150 INV 01/04/2006 6034936648 13877
1 1018267 726200 PROSECUTOR BCOKS 635.13
635.13
CHECK TOTAL 635.13 e o
2860 WINN TELECOM 0 43000237 INV 01/04/2006 989705763212 13884
1 212E430 930210 ANM CTRL TELEPHONE 118.41
118.41
CHECK TOTAL 118.41 e
1509 YOUNG GRAHAM & ELSENHEIMER P 0 INV 01/04/2006 8404 13886
1 260E130 801025 TRIAL CT PROFSLSV(CS 2,506.00
2,506.00
CHECK TOQTAL 2,506.00  eee—a.
....... 24 INVOICES _ WARRANT TOTAL  18,043.93 15,043 .83 o Tmesssssssssmsssssssssse

CASH ACCOUNT BALANCE 3,861,867.49



01/05/2006 OTSEGO COUNTY PAGE 2
07:46:27 ACCOUNTS PAYABLE WARRANT REPORT apwarrnt

DETAIL INVQICE LIST

CASH ACCOUNT: 00012 00L000 CASH WARRANT : B2006-1 01/05/2006
VENDOR G/1L ACCOUNTS R PO TYPE DUE DATE AMOUNT INVOICE VOUCHER CHECK
1341 WILLIAM L CAREY 0 INV 01/10/2006 1-01-06 13832
1 101E131 801020 CIRCT CT PROFESSNL 12,034.39
2 0101A 072120 GF ASSET FROM CRAW 7.356.86
3 01012 072140 GF ASSET FROM KALKA 9,483.13
28,874.38
CHECK TOTAL 28,874.38 mmmmmeeoo -
3506 CHRIS KNIGHT o INV 12/29/2005 100 13848
1 101E101 S303200 BOC ADVERTISE 1,956.25
1,956.25
CHECK TOTAlL 1,856.25 oo
1321 US POSTAL SERVICE 0 INV  01/10/2006 315067934 13835
1 101E141 930450 FOC SHIP/MAIL 4,250.00
2 215E141 930450 FOC SHIP/MAIL 750.00
5,000.00
CHECK TOTAL 5,000.00 oo
1321 US POSTAL SERVICE 0 INV 01/10/2006 35941319 13834
1 101E130 930450 TRIAL CT SHIP/MAIL 8,000.00
8,000.00
CHECK TOTAL 8,000.00 e
1429 UNITED WISCONSIN GROUP 0 INV 01/01/2006 800268-JANDG 13944
1 1018131 704140 CIRCT CT LIFE/DISAB 17.76
2 101E130 704140 TRIAL CT LIFE/DISAB 687.97
3 101iE130 704140 CRCCF TRIAL CT LIFE/DISAB 58.42
4 103iE130 704140 XLCCF TRIAL CT LIFE/DISAR 38.83
5 101E130 704140 OTCCF TRIAL CT LIFE/DISAB 51.86
6 101E130 704140 JAIBG TRIAL CT LIFE/DISAB 21.12
7 101E141 704140 FOC LIFE/DISAR 167.02
B 215Ei41 704140 FOC LIFE/DISAR 29.49
1,072.47
CHECK TOTAL 1,072.47 eeeaaoo
5 INVOICES WARRANT TOTAL 44,903.10¢ 44,903.10

CASH ACCOUNT BALANCE 3,861,867.489



01/05/2006
10:23:46

CASH ACCOUNT: 0001A

VENDOR

G/L ACCOUNTS

OTSEGC COUNTY

ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

001000 CASH

B2006-2

01/05/2006

INVOICE

PAGE 1
apwarrnt

VOUCHER

CHECK

1026

3515

3503

2698

1041

2063

1711

1711

1711

1711

ARROW UNIFORM RENTAL
1 637E265 726046

R PO TYPE DUE DATE
2 INV 01/04/2006
BLDG GRNDS UNIFORM

ARTS AUTO ELECTRIC SERVICE I 0 69500523 INV 01/04/2006
1L 58BE69% 726050 OPERATIONS MAINT SUPP

AUTOMATED BUSINESS EQUIPMENT 0 INV 12/22/2005
1 101E253 920400 TREASURER MAINT SVC

RONALD C. BRAND
1 101E450 703040

BUOILDING DEPARTMENT

0 69000152 INV 01/04/2006
REMONUMEN PER DIEM

0 37100146 INV 01/04/2006

1l 2498371 726000 BUILDING SUPPLIES

2 249E371 726050 BUILDING MAINT SUPP
BURNHAM & FLOWER OF MICHIGAN 0 INV 12/22/2005

1 101E253 930100 TREASTURER INSURANCE

OTSEGO COUNTY BUS SYSTEM

1 261E901 970430
CASE CREDIT

1 5BBE629 726050
CASE CREDIT

1 588E699 726050
CASE CREDIT

1 588E699 726050
CASE CREDIT

1l SBBE699 520400

0 42700168 INV 01/04/2006
CAP OUTLAY PROP-FURN

0 69900531 INV 01/04/2006
OPERATIONS MAINT SUPP

0 69900530 INV 01/04/2006
OPERATIONS MAINT SUPP

0 69900532 INV 01/04/2006
OPERATTIONS MAINT SURP

0 69900533 INV 01/04/2006
OPERATIONS MAINT SVC

156 .40
CHECK TOTAL

297.70
CHECK TOTAL

1,650.00

CHECK TOTAL

300.00
CEECK TOTAL
23.58

11.39

CHECK TOTAL

3,374.00
CHECK TOTAL

694.13
CHECK TOTAL

311.06

2,002.27

438.64

70.38

156.40
156.40

287.70
297.70

1,650.00
1,650.00

300.00
300.00

34.97
24.97

3,374.00
3,374.00

694.13
694.13

311.08

2,002.27

438 .64

70.38

DEC-2005

871058

SERVICE-CONT

DEC-2005

IMPREST

05-06-BOND

idgsos78s

10699

10774

10791

1312

13925

13870

13838

13916

13873

13936

13920

13922

13918

13918



01/05/2006
10:23:46

CASH ACCOUNT: 0O

VENDOR

1053

3507

2055

1082

1082

1082

1082

1082

1454

2281

1117

001A

G/L. ACCOUNTS

CHUCKS ELECTRIC COF GAYLORD 0

1 637E265

920400

0G1

CITI FINANCIAL MORTGAGE

1 §6701L

J.8. POSTAL
1 0101a

DUNNS
1l 101E267

DUNNS
1 101E267
2 101E267

DUNNS
1 1018253

DUNNS
1 101E253

DUNNS
1 261E901

275000

SERVICE

143000

726000

726000
830983

726000

726000

970430

(PO

CVR

CVR

EARTHWORKS ENTERPRISES

1 637E265

GASLIGHT MED
1l 101E864

GAYLORD FORD
1 588E699

920320

IA
930240

726050

OTSEGO COUNTY

ACCOUNTS PAYABLE WARRANT REPCRT

DETAIL INVOICE LIST

060 CASH

TYPE DUE DATE

INV 01/04/2006
BLDG GRNDS MAINT SVC
0 INV 12/22/2005
GEN AGNCY DUE TXPYR
STAGE & INV 01/04/2006
GF ASSET POST INV

0 26700155 INV 01/04/2006

PROSECUTOR SUPPLIES

0 26700152 INV 01/04/2006
PROSECUTOR SUPPLIES
PROSECUTOR  VCTM RIGHT

0 25300013 INV 01/04/2006
TREASURER SUPPLIES

¢ 25300016 INV 01/04/2006
TREASURER SUPPLIES

0 42700166 INV 01/04/2006
CAP QUTLAY PROP - FURN

INC 0 INV 01/04/2006

BLDG GRNDS SNOW PLOW

") INV 01/04/2006
DISTRIBUTE  NETWQRK

0 65900525 INV 01/04/2006
OPERATIONS  MAINT SUPP

WARRANT :

CHECK TOTAL

533.00¢
CHECK TCTAL

25.00
CHECK TOTAL

1,000.00
CHECK TOTAL

1,381.09

116.50

488.87

62.46
CHECK TOTAL

316.50
CHECK TOTAL

800.00
CHECK TOTAL

23.87

B2006~-2

2,822.358

533.00
533.00

25.00
25.00

1,000.00
1,000.00

1,381.0%

17.77

11le.50

488.87

62.46
2,066.69

316.50
31l6.50

800.00
800.00

23.87

01/05/2006

INVOICE

23871

OVER-PAY-04

JAN-2006

1758

526503

526622

528013

528836

9167

14396

6252

PAGE 2
apwarrnt

VOUCHER

13958

13849

13988

13931

13914

13976

13903

13830

13962

13945

13923

CHECK



¢1/05/2006
10:23:48

CASH ACCOUNT: 0001A

VENDOR

G/l ACCOUNTS

001000 CASH

OTSEGO COUNTY
ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

TYPE DUE DATE

B2006-2

01/05/2006

INVOICE

PAGE 3
apwarrnt

3516

1078

1530

3505

1152

3502

1369

1165

1000

GAYLORD/OTSEGO CHAMBER OF CO 0

1 101E729 930600

GIL-ROYS HARDWARE
1 6378265 726050

GORDON FOOD SERVICES
1 637E265 726050

CHAMBER

0
BLDG GRNDS

0
BLDG GRNDS

HOFFERT & ASSOC P.C. TRUST A 0

1 0516A 026020

JIMS ALPINE AUTOMOTIVE

1 5BBE6%9 726050

CARL KIISKILA

1 101E45C 703040
CHARLES KLEE

1 101E721 703040

2 101E721 930500

LISTVAN PLUMBING & HEATING

1 637E265 940010
CARL LORD

1 101E101 930500

2 101E101 703040

DELQ TaX

0 69900526 INV

OPERATIONS

INV 01/04/2006
MEMB/DUES

INV 01/04/2006
MAINT SUPP

INV 01/04/2008
MAINT SUPP

INV 12/22/2005
CHG BACK

01/04/2006
MAINT SUPP

0 69000151 INV 01/04/2006

REMONUMEN

PER DIEM

0 72000248 INV 01/04/2006

PLAN ZONE
PLAN ZONE

0
BLDG GRNDS

BOC
BOC

PER DIEM
TRAVEL

INV 01/04/2006
OUTSIDE

INV 01/04/2006
TRAVEL
PER DIEM

CHECK TOTAL

1,000.00
CHECK TOTAL

788.70
CHECK TOTAL

94.85
CHECK TOTAL

1,855.46
CHECK TOTAL

54.77
CHECK TOTAL

300.00

CHECK TOTAL
35.00

3.00

CHECK TOTAL

565.88
CHECK TOTAIL

36.00
35.00

1,00¢.00
1,000.00

788.70
788.70

94 .85
94.85

1,855.46
1,8585.46

54 .77
54.77

300.00
300.00

38.00
38.00

565.88
565.88

71.00

8844

DEC-2005

788024286

TX~TRIBUNAL

412457

BEC-2005

DEC-2005

WA0(QS9486

13970

L3859

13961

13845

13926

13939

L3206

13964

JULY-BIG~-ROC 13950



01/065/2006
10:23:46

CASH ACCOUNT:

VENDOR

0001A

G/I, ACCOUNTS

001000 CASEH

OTSEGO COUNTY
ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVCICE LIST

B200s&-2

01/05/2006

INVOICE

PAGE 4
apwarrnt

VOUCHER CHECK

2664

3352

2573

1174

1170

2577

1155

1837

1215

LOWES BUSINESS ACCOUNT

1 637E265 726050
M.A.C.T.

1 101E253 930600
M.A.R.D

1 101215 930600

JAMES L MADDIX
1 101E721 703040
2 101E721 930500

TIMOTHY MCPHERSON

1 101E332 726000
2 101E332 801030
3 101E332 8930500

MICHIGAN ASS0C OF COUNTY CLE 0

1 101EZ215 930800

MICHIGAN OFFICEWAYS INC

i1 101E267 7286000
MUNIS INC
1 402E901 970450

CAROL NELSON SNYDER
1 101E648 801020

WARRANT :
R PO TYPE DUE DATE AMOUNT
CHECK ‘TOTAL
0 INV 01/04/2006
BLDG GRNDS MAINT SUPP 788.55
CHECK TOTAL
0 INV 12/22/2005
TREASURER MEMB/DUES 150.00
CHECK TOTAL
0 INV 01/04/200G6
CLERK/ROD MEMRB/DUES 237.00
CHECKX TOTAL
0 72000246 INV 01/04/2008
PLAN ZONE PER DIEM 35.00
PLAN ZONE TRAVEL 17.70

CHECK TOTAL
0 69000145 INV (01/04/2006

MOTORCYCLE SUPPLIES 55.84
MOTORCYCLE TECHNICAL 150.00
MOTORCYCLE TRAVEL 54.00

CHECK TOTAL
INV 01/04/2006

CLERK/ROD MEMRB/DUES 165.00
CHECK TOTAL

0 26700149 INV 01/04/2006
PROSECUTOR SUPPLIES 25.43
CEECK TOTAL

0 INV 01/04/2006
CAP QUTLAY PROP-SFTHR 200.00
CHECK TOTAL

0 INV 01/04/2006
MED EXAM PROFESSNL 375.00

788.55
788.55

150.00
150.00

237.00
237.00

52.70
52.70

259.84
259.84

165.00
165.00

25.43
25.43

200.00
200.00

375.00

51551BH27910

MEMBERSHIP

2006 -DUES

DEC-200%5

PHOTO-WB

2006-DUES

88706

86553

DEC-2005

13957

13844

13860

139807

13899

13861

13912

13973

13952



61/05/2006
10:23:46

CASH ACCOUNT:

VENDOR

G/L ACCOUNTS

OTSEGO COUNTY
ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

B200&6~2

01/05/2006

INVOICE

PAGE 5
apwarrnt

1216 H CHARLES NELSON

1 101E648

001000 CASH WARRANT:
R PO TYPE DUE DATE AMOUNT
CHECK TOTAL
0 INV 01/04/2006
MED EXAM PROFESSNL 225.00

CHECK TOTAL

2476 NORTHERN CREDIT BUREAU 0 69000147 INV 01/04/2006
1 233E690 930150 5CDBG HOUSING SVC CHGS 7.20
CHECK TOTAL

1227 NORTHWEST MICHIGAN COMMUNITY 0 35100354 INV 01/04/2006
1 101E35% JAIL MEDICAL 145.00
CHECK TOTAL

1367 QFFICE DEPOT INC 0 25300017 INV 01/04/2006
1 101E253 TREASURER SUPPLIES 39.19
CHECK TOTAL

3517 THE OTSEGO CLUB & RESORT 0 INV 01/04/2008
1 645E172 ADMIN TRAVEL 1,187.20
CHECK TOTAL

1235 OTSEGO COUNTY EMS 0 INV 01/04/2006
1 101E&48 MED EXAM TRANSPORT 290.00
2 101E648 MED EXAM SUPPLIES 35.00
3 101E648 MED EXAM PROFESSNL 250.00

1235 OTSEGO COUNTY EMS v} INV 01/04/2006
1 101E&648 MED EXAM SUPPLIES 35.00
2 101Eé648 MED EXAM PROFESSNL 250.00
3 101E648 MED EXaM TRANSPORT 250.00

CHECK TOTAL

2746 OTSEGO MEMORIAL HOSPITAL/CLI 0 35100355 INV 01/04/2008

1 101E351

2746 OTSEGO MEMORIAL HOSPITAL/CLI 0 35100356 INV

1l 101E351

JATL MEDICAL 47.50

01/04/2006

JAIL MEDICAL 47.50

CHECK TCTAL

145.00
145.00

35.19
39.19

1,187.20
1,187.20

575.00

575.00
1,15¢.00

47.50

47.50
95.00

dec-2005

6823

GARDNER

318779244

BEC-13-2005

COUGHLIN

WILSON

7522

8057

13951

13943

13932

13977

13972

133854

13955

13834

13933



01/05/2006
10:23:46

CASH ACCOUNT: 00

VENDOR

1257

2571

1572

1260

2840

3498

3475

1287

0la

G/L ACCOUNTS

PMP PERSCNNEL SERVICE

1 101E721

801020

THOMAS J PUDVAN

1 101Ee648
2 101Ee48

PUMMILL BUSINESS FORMS
1 101E253 930450
JIM QUANDT
1 161E721 703040
2 101E721 930800
RAINBOW PLAQUE CO

1 3101E332

801020
23021¢

726000

RICHARD WOJTOWIAK

1 101E721
2 101E721

RIEF, RICHARD M & MARY JO

1 0516A

CARL ROBINSON
1 101E450

ROYAL LINEN S
1l 637E2685

703040
930500

026020

703040

ERVICE
726046

OTSEGO COUNTY
ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

001000 CASH

R PO TYPE DUE DATE

0 72000252 INV 01/04/2006
PLAN ZONE PROFESSNL

0 INV 01/04/2006
MED EXAM PROFESSNL
MED EXAM TELEPHONE

0 INV  12/22/2005
TREASURER SHIP/MATL

0 72000249 INV 01/04/2006
PLAN ZONE PER DIEM
PLAN ZONE TRAVEL

0 69000146 INV 01/04/2006
MOTORCYCLE SUPPLIES

0 72000251 INV 01/04/20086
PLAN ZONE PER DIEM
PLAN ZONE TRAVEL

0 INV 12/22/2005
umhoewx nmowwnm

0 65000149 INV 01/04/2006
REMONUMEN PER DIEM

0 INV 01/04/2008
wﬁUOOWZwm GZH%ONZ

CHECK

CHECK

CHECK

CHECK

CHECK

CHECK

CHECK

CHECK

CHECK

150.00
20.00

TOTAL

534 .58
TOTAL
35.00
11.40
TCTAL

175.00
TOTAL

35.00

1.50
TOTAL

60.00
TOTAL

300.00
TOTAL

74.68
TOTAL

B2006-2

228.38
228.38

170.00
170.00

534.58
534 .58

46.40
46.40

175.00
175.00

36.50
36.50

60.00
60.00

300.00
300.00

74 .68
74£.68

01/05/2006

INVCICE

000643530

DEC-2005

CERTIFIED-FO

BEC-2005

2426

DEC-20Q05

PRE-GRANTED

DEC-2005

139282

PAGE 6
apwarrnt

VOUCHER

13956

13867

13308

13911

13910

13831

13541

13960

CHECK



01/05/2006 OTSEGO COUNTY
10:23:46 ACCOUNTS PAYABLE WARRANT REPORT

DETAIL. INVOICE LIST

CASH ACCOUNT: 0001A 001000 CASH WARRANT : B2006-2 01/05/2006
VENDOR G/L ACCOUNTS R PO TYPE DUE DATE AMOUNT INVOICE
3499 DONALD E. SAGASSER, P.S. 0 €9000148 INV 01/04/2006 DEC-2005
1 101E450 703040 REMONUMEN PER DIEM 300.00
300.00
CHECK TOTAL 300.00
3501 JAMES L. SCHWANDT 0 65000150 INV 01/04/2006 DE-2005
1 101E450 703040 REMONUMEN PER DIEM 225.00
T 225.00
CHECK TOTAL 225.00
1275 SCIENTIFIC BRAKE & EQUIPMENT 0 INV 01/04/2006 2253390046
i 637E265 920400 BLDGE GRNDS MAINT SVC 434 .37
434 .37
CHECK TOTAL 434 .37
1280 SIMONS VETERIMNARY CLINIC 0 43000235 INV 01/04/2006 12132005
1 212E430 930980 ANM CTRL STERILIZE 455.00
455.00
CHECK TOTAL 455.00
2140 RUSS SOFFREDINE 0 72000250 INV 01/04/2006 DEC-2005
1 101E721 703040 PLAN ZONE PER DIEM 35.00
2 101E721 930500 PLAN ZONE TRAVEL 3.00
38.00
CHECK TOTAL 38.00
1874 STATE ELECTRCNICS 0 42700167 INV 01/04/2006 9899577
1 261E901 970430 CAP OUTLAY PROP-FURN 5,446.53
5,446.53
CHECK TOTAL 5,446.53
1290 STATE OF MICHIGAN 1 INV 01/04/2006 4TH-QTR-ROD
1 0701L 228040 GEN AGNCY STATE SURV 8,987.14
8,987.14
CHECK TOTAL 8,987.14
1295 STATE OF MICHIGAN 0 INV 01/04/2006 DEC-05-M-E
1 0701L 228016 GEN AGNCY PSTL PRMT 384.00
384 .00
CHECK TOTAIL 384.00
1298 STATE OF MICHIGAN 1 INV 01/04/2006 DEC-05-M-E
1 0701%L 228042 GEN AGNCY ST CRT FND 360.00
2 0701L 228037 GEN AGNCY CRIME VICT 157.50
3 0701L 228057 GEN AGNCY JUROR COMP 150.00
4 0701L 228058 GEN AGNCY CIVIL FILE 1,071.00
5 0701L 228059 GEN AGNCY JSTCE SYS 519.00

PAGE 7
apwarrnt

VOUCHER CHECK

13940

13965

13900

13908

13535

13865

13859

13858



01/05/2006
10:23:46

CASH ACCOUNT: 0001a

VENDOR G/L ACCOUNTS

001000 CASH

OTSEGO COUNTY

ACCOUNTS PAYABLE WARRANT REPORT

DETAIL INVOICE LIST

TYPE DUE DATE

WARRANT :

B2006-2

01/05/20086

INVOICE

PAGE 8
apwarrnt

VOUCHER CHECK

6 0701L 228060

1299 STATE OF MICHIGAN

1 0701L 228042
2 0701L 228006
3 0701L 228037
4 0701L 228055
5 0701L 228058

1520 STATE OF MICHIGAN
1 0701L 228005

2531 TECH TEAM GLOBAL, INC.
1 101E267 920410

1311 DONALD L TOBER
1 101E721 703040
2 101E721 930500

GEN AGNCY

0
GEN AGNCY
GEN AGNCY
GEN AGNCY
GEN AGNCY
GEN AGNCY

0
GEN AGNCY

0 26700151 INV
PROSECUTOR

AG QPER

140.00

CHECK TOTAL

INV 01/04/2006
ST CRT FND
PRE SH FEE
CRIME VICT
JSTCE SYS
CIVIL FILE

180.00
904.48
36.00
210.00
1,164.00

CHECK TOTAL

INV  01/04/2008
NOTARY

16.00

CHECK TOTAL

01/04/2006
SVC CNTRCT

2,930.00

CHECK TOTAL

0 72000247 INV 01/04/2006

PLAN ZONE
PLAN ZONE

1313 TOTAL AUDIO ENGINEERING INC 0

1 101E427

1683 TRACTOR SUPPLY CO-DEPT 30-12 0 69900529 INV
OPERATIONS

1 588E699 725000

3496 U.S. MARSHALS SERVICE
1 101E267 930940

1338 UNITED RBUILDING CENTERS
L 637E265 726050

940010 04HS EMGR SVCS

0 26700153 INV
PROSECUTCR

0

BLDG GRNDS

PER DIEM
TRAVEL

70.00
15.00

CHECK TOTAL

INV 01/04/2006
OUTSIDE

300.00

CHECK TOTAL

01/04/20086
SUPPLIES

38.64

CHECK TOTAL

01/04/2006
WITNESS

1,178.00

CHECK TOTAL

INV 01/04/2006
MAINT SUPP

100.86

2,397.50
2,397.50

2,494 .48
2,494 .48

16.00
16.00

2,930.00
2,930.00

85.00
85.00

300.00
300.00

38.64
38.64

1,178.00
1,178.00

100.86

DEC-05-M-E

DEC-05-M-E

063152

DEC-2005

LCD-FOR-GPD

1912221144

3954

13856

13855

13913

13904

13983

L3928

13915

100271-10182 13963



01/05/2006 OTSEGO COUNTY PAGE 9
10:23:46 ACCOUNTS PAYABLE WARRANT REPORT apwarrnt

DETAIL INVOICE LIST

CASH ACCOUNT: 0001A 001000 CASH WARRANT: B2006-2 0©1/05/2006
VENDOR G/L ACCOUNTS R PO TYPE DUE DATE AMOUNT INVOICE VOUCHER CHECK
1338 UNITED BUILDING CENTERS 0 INV 12/22/2005 4--WOOD-LAT 13830
1 5160170 445200 TAX03 FIN CHG/SV  ADMIN 7.41
7.43
CHECK TOTAL 108.27 emmmme—mma
1338 UNITED BUILDING CENTERS 0 INV 12/22/2005 4--WOOD-LATH 13829
1 5160170 445200 TAX03 FIN CHG/SV  ADMIN _ 7.41
: 7.41
CHECK TOTAL 7.41  eeemaaan
1429 UNITED WISCONSIN GROUP 0 INV 01/04/2006 01-06 13968
1 0704L 231870 PAYROLL INS-LIFE/D 3,473.10
3,473.10
CHECK TOTAL 3,473.10 e
1324 VALLEY TRUCK DPARTS 0 69900527 INV 01/04/2006 55247 13924
i GH8E699 726050 OPERATIONS  MAINT SUPP 1,435.00
1,435.00
CHECK TOTAL 1,435.00 emmmeeeooo
3508 VILLAGE OF VANDERBILT TREASU 0 INV  12/22/2005 DEC-COLL-05 13851
1 0516A 026000 TAX05 DELQ TAX TX REC DEL 1,854.04
2 5160170 445100 TAX0S FIN CHG/SV  INT TAXES 74.17
1,928.21
CHECK TOTAL 1,928.21 e
1869 WEST PAYMENT CENTER 0 26700156 INV 01/04/2006 6035190345 13967
1 101E267 726200 PROSECUTCR  BOOKS 62.00
62.00
CHECK TOTAL 62.00 el
1339 WILBER AUTOMOTIVE SUPPLY INC 0 69900534 INV 01/04/2006 613337 13927
1 G88E699 726050 OPERATIONS  MAINT SUPP 72.56
72.56
CHECK TOTAL 72.56 oo
1914 XERCX CORPORATION 0 INV 01/04/2006 014529114 13948
1 101E864 920410 DISTRIBUTE  SVC CNTRCT 244.21
244.21
1914 XEROX CORPORATION 0 INV 01/04/2006 014529115 13948
1 101E864 9520410 DISTRIBUTE SVC CNTRCT 683.25
683,25
1914 XEROX CORPQRATION 0 INV 01/04/2006 014529116 13949
1 101E864 920410 DISTRIBUTE &VC CNTRCT 300.48
300.48
1914 XEROX CORPORATION 0 INV 01/04/2006 014529117 13947
1 101E864 920410 DISTRIBUTE SVC CNTRCT 357.49

357.49
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OTSEGO COUNTY

BUDGET AMENDMENT B@SEOLJDK DEPTS

As provided for in the Uniform Budgeting and Accounting Act of 1978, as amended, and
consistent with Otsego County Policy, the Administrator and Treasurer are hereby authorized to
record the following adjustments to the budget.

FUND: ;B;@eneral D Capital Improvement D Special Revenue [] Debt Service
REVENUE
Account Number | Decrease Increase
$ $
$ $
$ 3
$ $
Total $ $
EXPENDITURE
Account Number Increase Decrease
101£267 801020 Dipfes; onal $2,068.79 $
[0/ 26T §04300  Sack pay higyout] ® 8 L9177
olE2k7 i Hospind safyn|$ $ (57~
$ $
$ $
$ 3
Total $2,068.79 $ 20468.79
o ZZ 113106
Manager’s Signature Date
Administrator’s Signature Date
Budget Amendment Number Date
Board Approval Date
Posting Number Date
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COUNTY OF OTSEGO
USE AND DISCLOSURE OF SOCIAL SECURITY NUMBERS
POLICY & PROCEDURE
01/01/2006

PURPOSE

The County of Otsego is required by Michigan’s Social Security Number Privacy Act (“the Act”) to control how it
obtains, uses, disseminates and disposes of records which contain Social Security numbers. The Act also
requires the County of Otsego to establish, publish and enforce a policy regarding the use, disclosure and
disposal of records which it creates or obtains in the course of its business and which contain Social Security
numbers. This Policy and Procedure sets forth the County of Otsego’s standards and practices for how much
information is gathered, stored, disclosed and ultimately disposed of.

POLICY ,

It is the policy of the County of Otsego that Social Security numbers obtained from employees, vendors,
contractors, customers or others are confidential information. Social Security numbers will be obtained,
retained, used and disposed of only for legitimate reasons and in accordance with the law and this Policy and
Procedure.

PROCEDURE
A. Obtaining Social Security numbers
Documents or other records containing Social Security numbers are to be requested, obtained or created
only for legitimate business reasons consistent with this policy. Such reasons include, but are not limited
to:
i. Applicants may be required to provide a Social Security number for purposes of a pre-
employment background check.

ii. Copies of Social Security cards may be obtained for purposes of verifying employee eligibility
for employment in accordance with the Immigration Reform and Control Act.

iii. Social Security numbers may be requested from employees for tax reporting purposes (i.e.
IRS Form W-4), for new hire reporting, or for purposes of enroliment in the County of Otsego
benefit plans.

iv. Social Security numbers may be obtained from contractors or vendors for tax-reporting
purposes (i.e. IRS Form 1099).

v, Customers/clients may be asked to provide Social Security numbers for tax reporting
purposes or for purposes of astablishing a customer-specific account or other record.

B. Retention and Access to Social Security numbers.

i All records containing Social Security numbers (whether partial or complete) will be
maintained in secured files.

ii. All paper records containing Social Security numbers must to stamped “Confidential”,
“Controlled Document”, or with some similar identifying mark.

fii. Only personnel who have a legitimate business reason to know will have access to records
containing Social Security numbers.

{a) Employees whose job entails regular access to records containing Social Security
numbers will be trained in the legal requirements and the requirements of this Policy
and Procedure.

{b) Where a record containing a Social Security number is to be disseminated to persons
outside of the County of Otsego, to persons within the County of Otsego who are not
authorized or trained in this Policy and Procedure, or where the Social Security number
is not relevant to the purpose for which the record is being shared, the Social Security
number shall be redacted or otherwise rendered unreadable.

Adopted 01/10/06 BQC Meeting SSN policy.doc



iv. Employees using records containing Social Security numbers will take appropriate steps to
secure such records when not in immediate use. Such steps may include;

(a) Placing such records in a locked desk or file drawer when not in use.

{b) Using password protection or screen-savers on computers and computerized records to
prevent unauthorized access to or viewing of such records by others.

V. Inactive records containing Social Security numbers will be retained in accordance with the
requirements of state and federal laws and then destroyed in a manner that continues to
ensure their confidentiality. For purposes of this Policy and Procedure, “inactive records” are
those where there is no longer a current employer, supplier, or customer relationship.

C. Unauthorized Use/Disclosure of Social Security numbers.
Any employee, who obtains, uses or discloses Social Security numbers for unauthorized purposes or
contrary to the requirements of this Policy and Procedure shall be subject to discipline up to and
including discharge. The County of Otsego will cooperate with appropriate law enforcement or
administrative agencies in the apprehension and prosecution of any person who obtains, uses, or
discloses Social Security numbers for unlawful reasons.

Any employee,

who obtains,

uses or discloses

Social Security numbers
for unauthorized

purposes or contrary

to the requirements of this
Policy and Procedure shall
be subject to discipline up
to and including discharge

Adopted 01/10/06 BOC Meeting SSN policy.doc



SOCIAL SECURITY NUMBER Privacy Act

In response to increased concerns regerdmg rdentlty theft the State of Mrch|gan passed the Social Secunty Number
Privacy Act (Act 454 of 2004). This law became effectwe March 1, 2005 '

governmenta! entities.

The Act apphes to individuals, corporatlons partnershrps schools and most :mportent!y for MMRMA members, to all

; Any governmental entity which obtams a Social Secunty Number (SSN) in the ordrnery course of busmess must create a

Social Secutity Number Privacy Policy by no later than January 1,:2006. This policy must be. published (in hard copy or

'electronlcally) in your employee handbook, policy manual, or orher slmzlar document, This pohcy needs 10 be tailored to
" your entity's own systems - -and uses of social secunty numbers. The purpose of this pr[vecy policy is to ensure the

conf:dent[ahty of social security numbers and to proteet agemst their uniawful disclosure: This law does not prohibit you -

There are severai uses of SSNs that are prohlhrted. Because the
) descnptlon in the statute is complex, many governmental entities .
- are likely to stop using SSNs except when legally necessary Here

- isa hrref summary of what the new law prohrbrts "' -

.'_.

| PROHIBITIONS AND EXCEPTIONS

..Pubhc dlsplay of alE or more than four sequentral dlgrts of a' g

SSN

: __'Use of all or more than fotir sequentrat drglts ofa SSN as the' '

. primary account number (1f this use existed as of March 1, 2005, .-
- there is a delayed effective date of January 1, 2006 to comply;
* and, SSNs that are already being used as’ primary account'_: =
R numbers can continue to be so used mdefrmtely, but if the use -
s stopped rt may not be reestabhshed) SR

R Use of the SSN on.an ID badge ot card or membershlp card : _
perrmt or license (a delayed comphance date no later than

- January 1, 2006 i is potennally available)

Thete are some exceptions to the above. One allows use when '

-Requrrrng anyone to_ use or transmit. all or more than four B
S sequentral digits of his or her: SSN° over the Internet ora .
' computer system or network unless the transmrssron 1s secure :
.or encrypted : : o

Requrrrng anyone to use or transmlt ali or more then four.j: E
‘sequential digits of hrs or her SSN to gam access to.an Internet" ke
g 'websrte ora computer system or network unless the connection -
is encrypted or an authenucauon de\uce is also requrred to gam : L

access

Puttmg a!l ot more than four sequentral drgrts lll or on a.
'document or information mailed or sent if the SSN is vrsrble L
- from the outsrde of the envelope or package

Includmg all or more than four sequentral drgrts of a SSN in al'_: o

mailing, unless one of seven’ “listed exceptions apply’ (Thrs

" provision has a delayed effectwe date of January 1, 2006)

authorized or required by a federal or state law, by a court order or

~from using a social secunty number In addrtron the law does not apply t0.a person who possesses socra[ secunty numbers _
_ rn the ordanary course of busrness S : :

rule, or pursuant to legal discovery or process. Another aflows
admmrstratrve use” if“in the ordinary course of busmess " to:

e -Verrfy rdentrty related to an account, transactron product

service, or employment

. Investrgate an 1nd1vrdual’s clarm credrt or crumnal or drrvmg_

history _
. Detect, prevent/deter or 1dent1fy acrime such as 1dent1ty theft

~« Pursue alegal right; such as an audit, collectlon 1nvest1gatron
. transfer of a tax employee beneflt debt, clarm recewable or
b -_account . _ - :

e Investlgate collect or enforce a chrld or spousal support_
L oblrgauon or tax liabil ity '

. Provrde or: admrmster employee or hea!th msurance or
'membershlp benefrts clarms or: retlrement programs or fo -
administer the ownershrp of shares of 1nvestment such as
_stocks S :

The followmg are some examples of documents thata mumcrpal

g .entrLy may utllrze and whlch Iay contarn Socral Secunty numbers:

- - Employment Apphcatron :
- —Tax Wrthholdmg Forms e

= Homeowner s Pnncrpal Resrdence Exemptron Afﬁdavrt

- PoIrce Incrdent Reports _

- Polrce Fmgerprlnt ID card

e Bmployee ID Badges : _
_' - Emergency Medrcal Informatron Sheet

= Authonzatron For Dlrect Deposrt of Employee Paycheck

T Thrs rs not an exhaustwe lrst of such documents Itis

recornrnended that your entity review all forms and documents
that you utilize to i insure that they meet the requirements of
the Social Security Number Privacy Act,



SOCIAL SECURITY NUMBER PRIVACY ACT
Act 454 of 2004

AN ACT to establish the social security nurnber privacy act in the state of Michigan; to prescribe penalties; and to provide remedies.
History: 2004, Act 454, Eif, Mar. 1, 2005,

The People of the State of Michigan enact:

445,81 Short title.
Sec. 1. This act shall be known and may be cited as the "social security number privacy act”.
History: 2004, Act 454, Eff, Mar, 1, 2005.

448 872 Definitions.
Sec, 2, As used in this act:

{a) "Child or spousal support” means support for a child or spouse, paid or provided pursuant to state or federal law under a court order
or judgment. Support includes, but is not limited to, any of the folfowing:

(i} Expenses for day-to-day care.

(i) Medical, dental, or other health care.

(i} Child care expenses,

{iv} Educational expenses.

{v) Expenses in connection with pregnancy or confinement under the paternity act, 1956 PA 205, MCL722.71110 722.730.

{vi} Repayment of genetic testing expenses, under the paternity act, 1956 PA 205, MCL 722.711 to 722.730.

{vil) A surcharge paid under section 3a of the support and parenting time enforcement act,' 1982 PA 285, MCL 552.603a.
{b) "Computer”, "eomputer network”, or "computer system” mean those terms as defined in section 2 of 1979 PA 53, MCL 752,792,
{c) “Internet” means that term as defined in 47 U.S.C. 230.

{d) "Mailed” means delivered by United States mait or other delivery service that does not reguire the signature of recipient indicating
actual receipt,

{e) "Person” means an individual, partnership, limited liability company, association, corporation, public or nonpubiic elementary or
secondary schoal, trade school, vocational school, community or junior college, college, university, state or local governmental
agency or department, or other iegal entity.

{f) “Publicly display” means to exhibit, hold up, post, or make visible or set out for open view, including, but not limited to, open view on
a computer device, computer network, website, or other electronic medium or device, to members of the public or in a public
manner. The term does not include conduct described in section 3(1)(b). (¢}, or (f).

{g} “Title IV-D agency” means that term as defined in section 2 of the support and parenting time enforcement act, 1982 PA 295, MCL
552.602.

{h) "Vital recard” means that term as defined in section 2805 of the public health code, 1978 PA 368, MCL. 333.2806.

{i} "Website” means a collection of pages of the world wide web or internet, usually in HTML format, with clickable or hypertext links to
enable navigation from 1 page or section te another, that often uses associated graphics files o provide illustration and may contain
other clickable or hypartext links.

History: 2004, Act 454, Eff. Mar. 1, 2005.
Compiler's note: In subdivisicn (b), the phrase “mean those terms” svidently should read "means those terms.”

Following the first occurrence of subdivision (e}, subdivision (d) should avidently be designated sukdivision {f), subdivision (e) should
evidently be designated subdivison (g), subdivisen {f) should evidently be designated (h), and subdivison {g) should evidently be
designated {i).

445,83 Prohibited use of social security number of employee, student, or other individual:
exceptions,

Sec. 3.(1) Except as provided in subsection (2), a person shalf not intentionally do any of the following with the social security number of
an employes, student, or other individual:

(a) Publicly display all or mare than 4 sequential digits of the social security number,




{b) Subject to subsection (3). use all or more than 4 sequential digits of the soctal security number as the primary account number for an
individual, However, if the person is using the social security number under subdivision (c) and as the primary account number on
the effective date of this act, this subdivision does not apply to that person until January 1, 2006,

{c} Visibly print all or mare than 4 sequential digits of the social security number on any identification badge or card, membership card,
or permit or license. However, if a person has implemented or implements a plan or schedule that establishes a specific date by
which it will comiply with this subdivision, this subdivision does not apply to that person until January 1, 2008, or the completion
date specified in that plan or schedule, whichever is eatlier.

{d} Require an individual to use or transmit all or more than 4 sequential digits of his or her social security number over the internet or a
computer system or network unless the connection is secure or the transmission is encrypted.

(e} Reguire an individual to use or transmit all or more than 4 sequential digits of his or her social security number to gain access to an
internet website or a computer system or network unless the connection is secure, the transmission is encrypted, or a password or
other unigue personal identification number or other authentication device is also required to gain access to the internet wabsite or
computer system or. network,

{f) Include all or more than 4 sequential digits of the social security number in or on any document or information mailed or otherwise
sent to an individual if it is visible on or, without manipulation, from outside of the envelope or packaging.

{9} Subject to subsection {3), beginning January 1, 2008, include all or more than 4 sequential digits of the social security number in
any doecument or information mailed to a person, unless any of the following apply:

{) State or federal law, rule, regulation, or court order or rule authorizes, permits, o requires that a social security number appear
in the documaent,

(i} The document is sent as part of an application or enrollment process initiated by the individual.

(ifl) The document is sent to establish, confirm the status of, service, amend, or terminate an account, ¢contract, policy, ar employee
or health insurance benefit or to confirm the accuracy of a secial security number of an individual who has an account, contract,
policy. or employee or health insyrance benefit,

{v The document or information is mailed by a public hody under any of the following circumstances:

{A} The document or information is a public record and is mailed in compliance with the freedom of information act, 1976 PA
442, MCL 15,231 to 15.248. ’

{B} The document or information is a copy of a pubiic record filed or recorded with a county clerk or register of deeds office
and is mailed by that office to a person entitled to receive that record,

(C) The document or information is a copy of a vital recard recorded as provided by law and is mailed to a person entitled to
receive that record.

(¥ The document or information is mailed by or at the request of an individual whose social security number appears in the
document or information o his or her parent or legal guardian.

(v} The document or infarmatien is mailed in a manner ar for a purpose consistent with subtitle A of title V of the Gramm-Leach-
Bliley act, 15 USC 6801 to 6809; with the health insurance portability and accountability act of 1996, Public Law 104-191; or
with section 537 or 539 of the insurance code of 1956, 1956 PA 218, MCL 500.537 and 500.539,

{2) Subsection (1) does not apply to any of the following:

{a} A use of all or more than 4 sequential digits of a social security number that is authorized or required by state or federal statute, rule,
or regulation, by court order or rule, or pursuant to legal discovery or process.

{b) A use of all or more than 4 sequential digits of a social security number by a title IV-D agency, law enforcement agenay, court, or
prosecutor as part of a criminal investigation or prosecution, or providing all or more than 4 sequential digits of a social security
number to a title V-D agency. law enforcement agency, court, or prosecutor as part of a criminal investigation or prosecution.

{3)1tis not a violation of subsection { 1){b) or {g) to use all or more than 4 sequential digits of a social security number if the yse is ayofthe
following:

{a) An administrative use of all or more than 4 sequential digits of the social security number in the ordinary course of business, by a
person or a vendor or coniractor of a person, to do any of the following:

(y  Verify anindividual's identity, identify an individual, or do another sitilar administrative purpose related to an account, transaction,
product, servics, or employment or proposed account, transaction, product, service, or employment.

{i) Investigate an individual's claim, credit, criminal, or driving history.
{iiiy Detect, prevent, or deter identity theft or another crime.

{#) Lawfully pursue or enforce a persan’s legal rights, including, but not limited to, an audit, coflection, investigation, or transfer of
a tax, employee benefit, debt, claim, receivable, ar account or an interest in a receivable or account.

(v} Lawfully investigate, collect, or enfarce a child or spousal support obligation or tax liability,

(v) Provide or administer employee or health insurance or membership henefits, claims, or retirement programs or to administer
the ownership of shares of stock or other investments.




{b) A use of all or more than 4 sequential digits of a social security number as a primary account number that meets both of the
following:

(A The use began hefore the effective date of this act.

(i)~ The use is ongoing, continuous, and in the ordinary course of business. If the use is stopped for any reason, this subdivision
no longer applies,

History: 2004, Act 454, Eff. Mar, 1, 2005.

445.84 Privacy policy.

Sec. 4.{1) Beginning January 1, 2008, a person who obtains 1 or more social security numbers in the ordinary course of business shall
create a privacy palicy that does at least all of the following concerning the social security numbers the person possesses or obtains:

(a) Ensures to the extent practicable the confidentiality of the social security numbers.

(b) Prohibits unlawiul disclosure of the social security numbers.

{c) Limits who has access to information or documents that contain the soctal security numbers.
{d} Describes how to properly dispose of documents that contain the social security numbers.
(e} Establishes penalties for violation of the privacy policy.

(2) A person that creates a privacy policy under subsection { 1) shall publish the privacy policy in an employee handbook, in a procedures
manual, or in 1 or more similar documents, which may be made available electronically.

(3) This section does not apply t& a person who possesses social security numbers in the ordinary course of business and in compliance
with the fair credit reporting act, 15 USC 1681 to 1681y, or subtitle A of title V of the Gramm-Leach-Bliley act, 15 USC 6801 to 8809,
History: 2004, Act 454, Eff. Mar. 1, 2005.

445,85 Exemption from disclosure.

Sec. b. All or more than 4 sequential digits of a social security number contained in a public record are exempt from disclosure under
the freedom of information act. 1976 PA 442, MCL 15.231 10 15.246, pursuant to section 13{1)(d} of the freedom of infarmation act,
1976 PA 442, MCL 15.243.

History: 2004, Act 454, Eff. Mar. 1, 2005.

445,86 Violation of MCL 445.83 as misdemeanor; penalty; recovery of damages in civil actian.

Sec. 6. (1) A person who violates section 3 with knowledge that the person’s conduct violates this act is guilty of a misdemeanor
punishable by imprisonment for not more than 83 days or a fine of not more than $1,000.00, or both.

{2} An individual may bring a civil action against a person whe violates section 3 and may recover actual damages. If the person
knowingly violates saction 3, an individual may recover actual damages or $1,000.00. whichever is greater. If the person knowingly
violates section 3, an individual may also recover reasonable attorney fees. Except for good cause, not later than 60 days before filing
a civil action, an individual must make a written demand to the person for a violation of section 3 for the amount of his or her actual
damages with reasonable documentation of the violation and the actual damages caused by the violation. This subsaction does not
apply ta & person for conduct by an employee or agent of the person in violation of a privacy policy created pursuant to section 4 or in
compliance with the fair credit reporting act, 15 USC 1681 to 1881v, or subtitle A of title V of the Gramm:-Leach-Bliley act, 15 USC
6801 to 68089, if the person has taken reasonable measures to enforce its policy and to correct and prevent the reaccurrence of any
known viglations.

History: 2004, Act 454, Eff. Mar. 1, 2005.

445,87 Effective date.
Sec. 7. This act takes effect March 1, 2005.
History: 2004, Act 454, Eff. Mar. 1, 2005,
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