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ADVERTISEMENT FOR BIDS 

FOR 
OTSEGO COUNTY LIBRARY EXPANSION 

700 S. OTSEGO AVE. – GAYLORD, MI 49735 
 
1. Sealed Bids for the Otsego County Library Expansion will be received by Otsego County at 225 W. Main St. Room 

203, Gaylord, MI 49735 until 3:00 pm, Thursday, September 28, 2017. Bids will be opened and publicly read aloud 
at 3:15 pm at the Otsego County Building, Room 100. 
 

2. Faxed Bids or electronic Bids will not be accepted. 
 
3. If a Bidder is mailing their Bid it must be in a separate opaque envelope clearly marked “Bid Enclosed” and must 

indicate Bid Package (i.e. #14 – Thermal Insulation). 
 
4. This project will consist of 25 separate sealed Bid Packages as listed: 

 
#1 Sitework #11 Cabinetry & Countertops #21 Plumbing 
#2 Flagpole & Site Furnishings  #12 General Trades #22 HVAC 
#3 Landscaping & Irrigation #13 Asphalt Shingle Roofing #23 Electrical & Fire Alarm 
#4 Asphalt Paving #14 Thermal Insulation #24 Fire Suppression 
#5 Building Concrete #15 Caulking and Dampproofing #25 Elevator 
#6 Exterior Concrete #16 Aluminum Framing, Entrances and Glazing  
#7 CMU & Brick Masonry #17 Operable Partition & Rolling Shutters  
#8 Gypsum Concrete Deleted #18 Drywall and Suspended Acoustical Tile Ceilings  
#9 Structural and Miscellaneous Steel #19 Painting and Staining  
#10 Carpentry #20 Floor Coverings  

 
5. Each Bid Package is a separate contract with the Construction Manager. 

 
6. There will be a Pre-Bid Meeting for all Bid Divisions at the Otsego County Library, 700 S. Otsego Ave., Gaylord, MI 

49735 on Monday, September 18, 2017 at 10:00 am.  All bidders are highly encouraged to attend this Pre-Bid 
Meeting. 

 
7. Bid documents are available for inspection at the following locations: 

 
Construction Manager:    Owner: 
Integrity Construction Services, LLC   Otsego County Library 

             829 W. Main Street, Suite C    700 S. Otsego Ave. 
Gaylord, MI 49735      Gaylord, MI 49735 

  
 Plan Rooms: 

Builders Exchange in Traverse City and Grand Rapids, MI www.bxtvc.com  
Construction Association of Michigan in Bloomfield Hills, MI www.cam-online.com  
McGraw Hill, F.W. Dodge in Lansing, MI www.construction.com   
Construction News Service, Wyoming, MI www.cdcnews.com  
 

Bid documents will be available from “on-line” sources (plan rooms listed above or at 
http://www.otsegocountymi.gov/general-information/bids-and-proposals/ . 
8. They may also be purchased through Traverse Reproduction (231) 947-6284. 
9. The Owner reserves the right to reject any of or all proposals, to accept other than a low bid, and to waive any 

informalities, irregularities, and/or errors in proposals, which it feels is in its best interest. 
 
10. Bids shall remain firm and shall not be withdrawn for a period of 60 days after the bid opening. 

 
End of Section 

http://www.bxtvc.com/
http://www.cam-online.com/
http://www.construction.com/
http://www.cdcnews.com/
http://www.otsegocountymi.gov/general-information/bids-and-proposals/
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SUPPLEMENTARY INSTRUCTIONS TO 
BIDDERS 

Integrity Construction Services, LLC 

SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
 

OTSEGO COUNTY LIBRARY EXPANSION 
700 S. OTSEGO AVE, GAYLORD, MI 49735 

 
1. Integrity Construction Services, LLC, the Construction Manager will be accepting bids for the 

Otsego County Library Expansion located at 700 S. Otsego Avenue, Gaylord, MI 49735. See 
the bid package descriptions on page 00300. 

 
2. The project will consist of approximately 15,100 sf of additional space. Approximately 8,800 sf 

slab on grade addition on the first floor, and approximately 6,300 sf addition on a new second 
floor.  The second floor will be serviced by a new elevator and two stairwells.  The project will 
consist of all finishes, new mechanical, new plumbing, and new electrical. 

 
3. Complete bids for this project are due to Otsego County 225 W. Main St., Room 203, Gaylord, 

MI 49735 until 3:00 pm, Thursday, September 28, 2017.  Bids must be submitted on the 
provided Bid Proposal Form, 4 pages (00200-1 – 00200-4). 

 
Bid Submittal Check List: 

 
   Bid Proposal Form completed and signed. 
 

Include an initialed copy of the Bid Packages written bid scope this bid form 
represents. 

 
4. Bids will be opened and publicly read aloud at 3:15 pm at the Otsego County Building, Room 

100. 
 
5. The Owner reserves the right to reject any of or all proposals, to accept other than a low bid, 

and to waive any informalities, irregularities, and/or errors in proposals, which it feels is in its 
best interest.   

 
6. There will be a Pre-Bid Meeting for all Bid Divisions at 700 S. Otsego Ave., Gaylord, MI 

49735 on Monday, September 18, 2017 at 10:00 am. All Bidders are highly encouraged to 
attend this Pre Bid meeting. 
 

7. Bid documents will be available from “on-line” sources (plan rooms listed below 
or http://www.otsegocountymi.gov/general-informatioin/bids-and-proposals/ .  They may also 
be purchased through Traverse Reproduction (231) 947-6284. 

1. Questions during the bidding process will be directed in writing to: 

 Direct All Questions to:       
 Rich Wagner, Project Manager    
 Integrity Construction Services, LLC    
 829 West Main Street, Suite C    
 Gaylord, MI 49735      
 Phone: (989) 705-1131, Ext. 2    
 Fax: (989) 732-6102 
 E-Mail: rwagner@integrity-construction.com  
 

Note: Verbal answers are not binding with any party. Written inquires received 4 days prior 
to bid due date will be responded to in an addendum. 
 

 
 

 

 

http://www.otsegocountymi.gov/general-informatioin/bids-and-proposals/
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Design Professional 
Sidock Group, Inc. 
757 S. Wisconsin Ave. 
Gaylord, MI 49735 

 (989) 705-8400 
 
8. All bidders have the responsibility to read and review the bid documents carefully, and to 

familiarize themselves thoroughly with all requirements.  All bidders are encouraged to attend 
the pre-bid meeting Monday, September 18, 2017 at 10:00 am. All bids must take into 
consideration existing conditions and be responsible for them.  

 
9. ALLOWANCES: Allowances where required are identified in Bid Package scope of work 

descriptions. 
 

10. ALTERNATES: Contractor shall provide pricing for the following Alternates as they pertain to 
their Bid Packages. 

 
Alternates may or may not be accepted, at the sole discretion of the Owner. The Owner 
reserves the right to accept options in any order or combination deemed in the best 
interest of the Owner. 
 
ALTERNATE ADD E-1: 
ALTERNATE TO BASE BID  
  
Bid Package #23 – Electrical and Fire Alarm 
Replace all new and existing lighting with LED fixtures as specified on E-401/402. 
    
                          ADD $ ___________ 
ALTERNATE ADD E-2: 
ALTERNATE TO BASE BID  
  
Bid Package #23 – Electrical and Fire Alarm 
Provide snowmelt at east entrance as specified on E-200.     
                          ADD $ ___________
         
Alternates may or may not be accepted, at the sole discretion of the Owner. The Owner 
reserves the right to accept options in any order or combination deemed in the best interest of 
the Owner. 

   
11. This is a construction management project.  There is no general contractor. The Construction 

Manager (CM) will award separate contracts for all bid packages as described.  The project 
will be administered and supervised by the CM. 

 
12. If awarded a contract, bidder agrees to enter into a contract for construction with the 

Construction Manager under the 2007 Edition of the AIA Document A401-2007, Standard 
Form of Agreement Between Contractor and Subcontractor. 

 
13. Time is of the essence to the owner.  A construction schedule will be developed and will need 

to be followed by each contractor.  We plan to begin work October 2017.   
 
14. Certain material specifications are directly on the drawings.  All bidding documents must be 

examined thoroughly before submitting your bids. 
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Integrity Construction Services, LLC 

15. Application for payment:  Contractors are to make application for payment by the 25th day of 
each month on A.I.A. forms G-702 and G-703.  Monthly payments will be made to the 
contractor on his percentage of completed work and material stored on site, less 10% 
retainage.  Payments will be issued on or about the last day of the following month. 

 
16. At each pay application, the contractor must supply the CM with a Waiver of Lien covering all 

material, sub-contractors, and labor for prior month’s payment.  Before final payment is made, 
all work must be accepted by the owner, CM and architect, and the contractor must supply full 
unconditional Waivers of Lien for all materials, sub-contractors and labor. 

 
17. Contractor’s Liability Insurance/Bonds: 
 

A. Contractor to maintain public and automobile liability (bodily injury and property damage) 
insurance.  Owner, architect and CM shall be protected by such insurance. 

B. Worker’s Compensation and Employer’s Liability insurance will be maintained by the 
contractor. 

C. Limits of liability: 
 

Public liability, bodily injury and property damages: 
 

1. Each occurrence limit  $1,000,000 
 
2. Aggregate products  $1,000,000 

 
 Automobile and truck public liability, bodily injury and property damage: 
 

1. Each person   $1,000,000 
 
2. Each occurrence   $1,000,000 
 
The following shall be listed as Additional Insureds: Otsego County, Otsego County 
Library, Integrity Construction Services, LLC, and Sidock Group, Inc. 
 
Should any of the above described policies be cancelled for non-payment after 10 days, 
and 30 days, non-renewal, reduction and/or any coverage changes, notice will be 
delivered to certificate holders. 

 
18. The CM will arrange for temporary power to the building required for construction. 

 
19. The CM will provide temporary heat (equipment and fuel) as required.     
 
20.  The CM will provide temporary toilet facilities for contractor use. 

 
21. The CM will provide dumpsters for construction debris.  It is the contractors’ responsibility to 

put debris in dumpsters on a daily basis, “A clean jobsite is a safe jobsite.”   
 

22. Safety is the responsibility of each individual contractor; each contractor, their sub-contractors 
and suppliers shall comply with all local safety ordinances and OSHA regulations and 
requirements while performing their work. 

 
23. Contractors shall consider protection of finish work of prime importance.  Care shall be taken 

by contractors not to damage completed work of other contractors, and to provide adequate 
protection for their own completed work (including weather protection). 
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24. The contractor shall arrange for flagmen, barricades, etc. to maintain proper traffic flow if 

required by the contractor’s operations. 
 

25. Contractor to furnish a written guarantee that all labor and materials furnished and work 
performed, including portion of trade assigned or sublet, are in accordance with contract 
documents.  Should any defect develop during construction or guarantee period due to 
improper materials, workmanship or arrangements that defect will be repaired or replaced by 
contractor without expense to owner or CM. 

 
26. The guarantee to be good for a period of one (1) year from the date work completed is turned 

over to and accepted by owner. 
 

27. Submit shop drawings (electronically, pdf format), product literature and required samples for 
CM to review within two (2) weeks of award of contract or as indicated on submittal schedule. 

 
A. Submittals:  Contractor shall submit to the CM shop drawings and/or project literature, and 

material samples, for review by the Architect as listed in the Technical Specifications, 
including but not limited to: 

 
• Water Main Piping 
• Storm Sewer Piping 
• Sanitary Sewer Piping 
• Site Furnishings 
• Irrigation System 
• Asphalt Mix Design 
• Exterior Concrete Mix Design 
• Interior Concrete Mix Design 
• Concrete Masonry Units 
• Structural Steel 
• Casework and Countertops 
• Doors/Frames/Hardware 
• Membrane Roofing, Roof Insulation, Metal Coping, Fascia, Trims and Accessories 
• Sound Insulation 
• Caulking and Waterproofing 
• Aluminum Framing, Entrances, Storefronts, Window and Glazing 
• Rolling Counter Shutter 
• Operable Partition 
• Metal Studs 
• Acoustical Ceilings  
• Acoustical Treatments 
• Floor Coverings and Base 
• Wall Tile 
• Paint and Stain 
• Interior Signage 
• Cultured Marble Window Sills 
• Aluminum and Wood Soffits 
• Restroom Accessories 
• Toilet Partitions 
• Fire Extinguishers 
• Elevator 
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• Mechanical HVAC Equipment 
• Plumbing Fixtures and Piping 
• Electrical and Lighting Fixtures 
• Fire Alarm 
• Communications 
• Electronic Safety and Security 
• Fire Suppression 
 

28. No proposals may be withdrawn for a period of sixty (60) days after the receipt of proposals. 
 

29. The CM will arrange for and provide the Building Permit.  The soil erosion, driveway, 
plumbing, mechanical, electrical and fire alarm permits shall be obtained and fees paid by 
their respective contractors. 

 
30. Under this contract, all labor, materials, equipment and miscellaneous items are to be 

included for a complete project.  Contractor is to include sales tax on materials in the bid.   
 

31. All material shall be delivered to the site in their original containers bearing manufacturer’s 
label and marking as to the contents of the containers.  Materials shall be stored in a 
protected place, properly covered and raised off the floor or grade.  Security of materials and 
the replacement of materials in the event of a loss are the contractor’s responsibility. 

 
32. Furnish “as built” drawings when project is completed.  “As built” shall identify all deviations 

from the original plans. Construction Managers jobsite “As built” drawings are to be updated 
as work is performed.  “As built” drawings must be received before any final payments can be 
made.   

 
33. Work Days and construction schedules are based on Contractors working five (5) day weeks 

unless overtime or additional time is required.  Any variation to this policy will be disruptive to 
the Project Construction Schedule and to other Contractors’ work.  Contractors may not use a 
four (4) day, forty (40) hour week or any other foreshortened work week other than a five (5) 
day week or what may be specifically required by the Construction Schedule.  Any deviation 
from this must be requested in writing to the Construction Manager. 

 
34. General conditions of this contract shall be the 2007 edition of the AIA Document A201. A 

copy is available upon request.  
 

35. Pre-construction Meetings:  Prior to the initiation of on-site activity, a mandatory meeting will 
be held with all Bid Division Contractors for the purpose of planning, scheduling and 
coordinating an orderly initiation of on-site construction activity.  All contractors must have a 
representative at this meeting.  The person(s) attending must be directly involved with the 
work of this project for this contractor. 
 
Pre-construction Conferences:  Each contractor is required to meet on the site with the 
Superintendent prior to beginning their work. The purpose of this meeting is to review the 
intent of the contract documents as they pertain to the Contractor’s work, and to integrate the 
initiation of that work with work already in progress on the site.  The person(s) attending must 
be directly involved with the work of this project for this contractor. 
 
Progress and Project Meetings:  Contractors active onsite shall be required to attend 
Progress and Project Meetings when called by the Construction Manager.  These meetings 
are for the purpose of planning and assessing construction progress and for discussing 
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problems of mutual concern. Generally these meetings will take place monthly or more 
frequent as required. 
 
It shall be mandatory that each Contractor and/or their superintendent, foreman or lead 
person be in attendance at these meetings. 
 
All decisions, instructions and interpretations given by the Owner or their designated 
representatives at these meetings shall be conclusive, and shall be binding on the 
Contractors. 
 
The minutes of pre-construction and progress meetings will be recorded and distributed to 
the Contractors by the Construction Manager. 

 
37.  The contractor shall commence the work in such a manner and at such a time as to 

expeditiously interface with the work of other contractors, and shall pursue the work diligently 
to completion.  The Contractor shall work in a cooperative manner with other contractors. 

 
Upon receipt of a Notice to Proceed, the Contractor shall pursue and complete the work 
without voluntary interruption for any reason, as long as the work can be performed.  The 
Contractor agrees that they shall continue the work at all times the work can be performed, at 
a pace consistent with good industry practice, regardless of pending or current claims or 
disputes in connection with the contract documents. If it is deemed necessary by the site 
Superintendent or Project Manager that additional manpower is required in order to meet the 
schedule, it shall be provided by the contractor immediately. 

 
38.  Safety: 
  

A. Safety is the responsibility of each individual Contractor.  Each Contractor shall comply 
with all local safety ordinances and OSHA regulations and requirements while performing 
the work. 

 
B. Each Contractor is required to submit Material Safety Data Sheets (MSDS) to the 

Construction Manager, to be used for reference only, prior to transporting the 
material/chemical to site.  In addition, it is the responsibility of each Contractor to maintain 
an accessible MSDS file for their employees, subcontractors, sub-subcontractors, and 
suppliers that are on site. 

 
C. Each Contractor shall submit evidence of an Employer Safety Program that complies with 

current OSHA regulations and requirements prior to beginning any contract work. 
 

D. The Contractor and their Subcontractor(s), Sub-subcontractor(s), and suppliers shall take 
all necessary precautions to ensure the safety of the public and of workers on the job, and 
to prevent accidents and injury to persons, or, about or adjacent to the premises where the 
work is being performed.  The Contractor and their Subcontractor(s), Sub-
subcontractor(s), and suppliers shall comply with Federal or State OSHA regulations and 
all other laws, codes, ordinances, and regulations relative to safety and the prevention of 
accidents. 

 
E. The Contractor shall designate a responsible representative at the job site as a Safety 

Representative who shall be responsible for the promotion of safety and prevention of 
accidents, and shall enforce all applicable laws, ordinances, codes, rules, regulations and 
standards pertaining to safety and prevention of accidents. As required by OSHA, there 
shall be one person on site with a current First Aid, CPR certificate at all times. 
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39.  Contract Close-Out: Each Contractor shall comply with requirements stated in the contract 

documents for procedures in closing out the work. 
 
 Substantial Completion and Final Inspection Procedure 

 
A. The procedure for substantial completion and final inspection as outlined in General 

Conditions, Article 9, Section 9.8, shall be followed. 
 
B. Each Contractor will work diligently to complete their respective items of the 

Architect’s/CM’s Inspection Report (punch list) within the allotted time frame. If after 30 
days from receipt of the punch list the contractor has failed to complete the respective 
items the owner will have the right to carry out the work in need of correction, the cost of 
which will be deducted from the contractor’s retainage. 

 
C. By the act of signing the Certificate of Substantial Completion prepared by the 

Construction Manager and/or Architect, the Contractor represents that they have: 
 

1. Reviewed the contract documents 
2. Inspected their work for compliance with the contract documents 
3. Completed their work in accordance with the contract documents, and all pertinent 

submittals. 
 

D. They further represent that: 
 

          1.   Equipment and systems have been tested in the presence of the Owner’s      
representative and are operational. 

             2.  Their work is completed and ready for final inspection. 
 

E.   All architectural and CM costs incurred after the specified Final Completion date resulting 
from the Contractors failure to complete the work as agreed, shall be paid by the 
Contractor to the Owner prior to the authorization of final payment. Charges to the 
Contractor shall be made at such times and in such amounts as the Architect and/or CM 
invoices the Owner under the current rate schedule in affect at the time of service, for 
services provided in connection with the work. The architectural and/or CM costs incurred 
after the final completion date will be deducted from the Contractors progress payment or 
final payment as applicable. 

 
40.  Contractor’s Close-Out Submittals: 

 
A. Upon Substantial Completion, the Contractor shall submit the following to the Owner 

through the Construction Manager: 
 

1. Evidence of compliance with requirements of governing authorities, including 
Certificates of Inspection. 

2. Warranties 
3. Evidence of Payment and Release of Liens. 
4. Certification of Substantial Completion 
5. Record Drawings (As-builts) 
6. All test reports, material certifications, etc., as required by the Health Department, 

Township Officials, County Officials, etc., as specified in the contract documents. 
7. Operation and Maintenance Manuals 
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a. The manuals shall be neatly edited with similar equipment grouped, pages tabbed 
and indexed.  All materials shall be printed or typewritten, and individual pages 
shall be set into plastic covers.  The manuals shall contain the following 
information: 

 
1. Complete operating instructions and recommendations for the type of fuel 

and other materials to be used in or with the item. 
2. Manufacturer’s complete data sheets. 
3. Complete cleaning instructions including recommended cleaning materials. 
4. Complete lubrication data and schedules. 
5. Maintenance data, repair and adjustment data including manufacturer’s 

instructions. 
6. Parts list with numbers, recommended parts to stock and nearest parts 

depot and service organization. 
7. Assembly drawings, wiring diagrams, mechanical diagrams and installation 

diagrams and instructions. 
 

Special tools:  Provide special tools normally furnished with equipment which is required 
for maintenance purposes such as wrenches for door closers. 

 
41.  Owner Instructions and Training: 

 
A. Each contractor shall instruct the Owner or Owner’s designated staff in the proper 

operation, use and maintenance of all materials, finishes, equipment and systems installed 
or furnished by the Contractor. 

 
B. Owner instruction and training will be schedule by the Construction Manager.  Contractors 

will have all subcontractor representatives and factory and equipment supplier 
representatives present at these meetings as required to provide complete operating and 
maintenance instructions. 

 
C. Refer to individual sections of the work for additional operating and maintenance 

instruction requirements. 
 
42.  Rebates: 
 

A. All utility rebates are to be turned over to the Owner.  Each Contractor shall supply the 
Owner with the necessary information and assist the Owner in obtaining rebates. 

 
43.  Final Application for Payment: 
 

A. Each Contractor shall submit the final Application for Payment in accordance with the 
procedures and requirements stated in the General Conditions.  Close-out documents 
must be complete and submitted to the Construction Manager before receiving final 
payment. 

 
 
 
 
 
 
 

End of Section 
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BID PROPOSAL FORM 

 
  
DATE: ______________________ 
 
 
TO:    Otsego County       PROJECT: Otsego County Library Expansion                 
          225 W. Main St. Room 203   700 S. Otsego Ave. 
          Gaylord, MI 49735    Gaylord, MI 49735 
                       
      
 
CONSTRUCTION MANAGER:  Integrity Construction Services, LLC 
     829 W. Main Street 
     Suite C 
     Gaylord, MI 49735 
 
ARCHITECT:    Sidock Group, Inc. 
     757 S. Wisconsin Ave. 
     Gaylord, MI 49735 
 
 
FROM: 

Name of Bidder: ________________________________________________________ 

Business Address: ________________________________________________________ 

   ________________________________________________________ 

   ________________________________________________________ 

Telephone No.:  ________________________________________________________ 

Fax No.:  ________________________________________________________ 

Email Address:   ________________________________________________________ 

 

Bidder will complete the work for the following Bid Package(s) in accordance with the Contract 
Documents for the Stipulated Sum Base Bid Price of: 
 
BID PACKAGE #: __________________________ 
 
 
STIPULATED SUM OF: $___________________________ 
     (Figures) 
 
$__________________________________________________________________________ 
      (Written) 
 
BID PACKAGE #: __________________________ 
 
 
STIPULATED SUM OF: $____________________________ 
     (Figures) 
 
$__________________________________________________________________________ 
      (Written) 
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ALTERNATES: 
 
Contractor shall provide pricing for the following Alternates as they pertain to their Bid Packages. 
 
Alternates may or may not be accepted, at the sole discretion of the Owner. The Owner reserves the 
right to accept options in any order or combination deemed in the best interest of the Owner. 
 
ALTERNATE ADD E-1: 
ALTERNATE TO BASE BID  

  
Bid Package #23 – Electrical and Fire Alarm 
Replace all new and existing lighting with LED fixtures as specified on E-401/402.  
             
             ADD  $_________________ 
 
ALTERNATE ADD E-2: 
ALTERNATE TO BASE BID  

  
Bid Package #23 – Electrical and Fire Alarm 
Provide snowmelt at east entrant as specified on E-200.      
             
                ADD  $_________________ 
 
CONTRACT DOCUMENTS: 
 
We have carefully read and fully understand the Contract Documents, including the Instructions to 
Bidders, Specifications and Plans as prepared by Sidock Group, Inc., dated September 5, 2017 covering 
the work in our Bid. 
 
ADDENDA: 
 
The following Addenda have been received. The modifications to the Bid Documents noted below have 
been considered and all costs are included in the Bid Sum. 
 
ADDENDUM #: ________________________ DATED: ____________________________ 
 
ADDENDUM #: ________________________ DATED: ____________________________ 
 
ADDENDUM #: ________________________ DATED: ____________________________ 
 
CHANGES IN THE WORK: 
 
When the Architect or Construction Manager establishes that the method of valuation for changes in the 
work will be net cost plus a percentage fee in accordance with general conditions, our percentage fee will 
be: 

 
___________ Percent overhead and profit on the net cost of additional work. 
 
 
___________ Percent on the cost of work deleted from the contract will be credited to the  
  Owner. 
 
BID DIVISION RESPONSIBILITY: 
 
Bidder recognizes the Scope of the work within a Bid Division represents a construction unit that is not 
necessarily restricted to a single trade performance and this Bid includes the work of all trades required 
to fully and successfully complete all of the work required in the Bid Division(s) stated. 
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EXCEPTIONS AND/OR SUBSTITUTIONS: 
 
We have submitted our proposal complete as specified and shown on the drawings without exceptions or 
substitutions. (If you have made substitutions or exceptions, please explain on an attached sheet). 
 
 
COMBINED BIDDING DEDUCT: 
 
We have submitted proposals for more than one Bid Package and offer a voluntary deduct of  
 
$________________________ dollars if we are awarded the work in the following Bid Division(s): 
 
___________________________________,   ____________________________________,  
   
___________________________________,    ____________________________________. 
 
If more than one combination for a combined Bid Deduct is desired, please state below. We understand 
the amount stipulated will be deducted from the combined total of the Bid Divisions we have listed below. 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
VOLUNTARY ALTERNATES: 
 
The Bidder offers the following Voluntary Alternates. The undersigned agrees that the following amounts 
will be added to or deducted from the Base Bid, as indicated, for each Voluntary Alternate that is 
accepted by Owner. Voluntary Alternates are not the basis of contract award. 
 

1. Voluntary Alternate No. 1: _______________________________________________ 
  
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 ($_____________________) (add)  ($____________________) (deduct) 
 
 
2. Voluntary Alternate No. 2: _______________________________________________ 
  
 ______________________________________________________________________ 
 
 ______________________________________________________________________ 
 
 ($_____________________) (add)  ($____________________) (deduct) 

 
 
AGREEMENT: 
 
This proposal (four (4) pages) if accepted by the Owner within (30) days of the date designated for 
receiving proposals, will be the basis for a contract directly with the Construction Manager. Undersigned 
hereby agrees to accept a contract for the work covered by the proposal, under the terms and conditions 
of the Contract Documents. 
 
We acknowledge the fact that the Owner has the right to accept or reject any and all proposals with or 
without cause or reason. 
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The undersigned agrees to the provisions of the Bidding Documents and Contract Documents and 
hereby affix authorized signature(s) representing (check one): 
 
            
  An individual doing business as:_____________________________________ 
 
  A partnership 
 
 
  A corporation 
 
Signatures(s): 
  __________________________________ Title: _________________________ 
 
  __________________________________ Title: _________________________ 
 
Name of Firm: _________________________________________________________________ 
 
Business Address: _____________________________________________________________ 
 
_____________________________________________________________________________ 
 
Telephone No.: ________________________________________________________________ 
 
 
 

Bid Submittal Check List: 
 
   Bid Proposal Form completed and signed. 
 

Include an initialed copy of the Bid Packages written bid scope this bid form 
represents (found in section 00300). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGES 
 

1. Sitework 

2. Flagpole & Site Furnishings 

3. Landscaping & Irrigation 

4. Asphalt Paving  

5. Building Concrete 

6. Exterior Concrete 

7. CMU & Brick Masonry 

8. Gypsum Concrete Deleted 

9. Structural and Miscellaneous Steel 

10. Carpentry 

11. Cabinetry & Countertops 

12. General Trades 

13. Asphalt Shingle Roofing 

14. Thermal Insulation 

15. Caulking and Dampproofing 

16. Aluminum Framing, Entrances and Glazing 

17. Operable Partition & Rolling Shutters 

18. Drywall and Suspended Acoustical Tile Ceilings 

19. Painting and Staining 

20. Floor Coverings 

21. Plumbing 

22. HVAC 

23. Electrical and Fire Alarm 

24. Fire Suppression 

25. Elevator 
 
 
 
 
 
 

 
 
 
 
 

End of Section 
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BID PACKAGE #1 – SITEWORK 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide soil erosion and MDOT permits. 
2. Provide and install storm water drainage/storage system per plans and specifications. 
3. Remove all trees/brush as required per plans and specifications. 
4. Site demolition as shown, including asphalt, slab on grade, brick planters, flagpole and sidewalks 

per plans and specifications, including removal from site.  
5. Provide west wall demolition as shown when directed by the CM including removal from site per 

plans and specifications.  
6. Provide site grading per plans and specifications. 
7. Provide building excavation, backfill and compaction per plans and specifications. 
8. Provide, place and compact sand base for building slab and exterior concrete per plans and 

specifications. 
9. Provide and install site signage per plans and specifications. Note: Handicap sign bases by 

concrete contractor. 
10. Provide and install top soil per plans and specifications. Note: Topsoil for planting beds by Bid 

Package #3. 
11. Saw cut existing drive per plans and specifications. 
12. Provide layout as required.  CM will provide surveying, benchmark, building corners 

and critical grade stakes. 
13. Provide and install 2” waterline to the building per plans and specifications.  
14. Provide and install 6” fire suppression line into the building, ending with a flange for the fire 

suppression riser. 
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work – see item #12. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
  
Exclusions for This Project: 
 

1. Asphalt Paving 
2. Dumpsters for concrete removal 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 
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4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
End of Section 
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BID PACKAGE #2 – FLAGPOLE & SITE FURNISHINGS  
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install the flagpole per plans and specifications. 
2. Provide pricing for site furnishings per plans and specifications including benches, bike racks and 

awnings. 
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 
None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 
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12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #3 – LANDSCAPING & IRRIGATION 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note:  All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install sleeves for irrigation per plans and specifications. 
2. Provide and install irrigation per plans and specifications. 
3. Provide and install topsoil for planting beds per plans and specifications. Note: Topsoil for green 

areas by Bid Package #1. 
4. Provide and install railroad ties per plans and specifications. 
5. Provide and install stone beds/wall per plans and specifications. 
6. Provide and install all plantings per plans and specifications. 
7. Provide and install hydro seeding for all irrigated areas, seed and mulch other green areas. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 
None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 
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9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 

  
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #4 – ASPHALT PAVING  
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide fine grading per plans and specifications. 
2. Provide and install asphalt paving per plans and specifications. Note: this work to be completed in 

2018. 
3. Provide sweeping/cleaning between coats as required. 
4. Provide pavement markings per plans and spcecifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 
None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 
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11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #5 – BUILDING CONCRETE 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note:  All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Sawcut/remove and replace concrete for foundations per plans and specifications including 
removal from site. 

2. Provide and install all footings and foundation walls per plans and specifications.  
3. Provide and install slab on grade per plans and specifications. 
4. Provide and install concrete metal pan infills for stairs per plans and specifications. 
5. Provide and install rebar for this bid package per plans and specifications. 
6. Provide and install foundation insulation per plans and specifications. 
7. Provide and install entry footings/foundations per plans and specifications. 
8. Provide and install grouting of base plate per plans and specifications. 
9. Install anchor bolts – provided by others. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Exterior Concrete 
2. Dumpsters for concrete removal 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 
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8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #6 – EXTERIOR CONCRETE 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note:  All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install rebar for this bid package per plans and specifications. 
2. Install anchor bolts – provided by others. 
3. Provide exterior concrete per plans and specifications. 
4. Provide and install mechanical equipment pads per plans and specifications (see 

mechanical/electrical plans). 
5. Provide and install concrete dumpster pad and approach per plans and specifications. 
6. Provide proper curing and protection of concrete per plans and specifications. 
7. Install only bollards. 
8. Provide and install ADA signage bases per plans and specifications. 
9. Saw cutting of expansion joints per plans and specifications. 
10. Provide and install curbing per plans and specifications. 
11. Provide and install concrete sidewalks per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 
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8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #7 – CMU & BRICK MASONRY 

 
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide all required scaffolding and equipment for this bid package. 
2. Supply and install CMU construction per plans and specifications. 
3. Install hollow metal frames that are in masonry openings. 
4. Provide grouting of masonry per plans and specifications. 
5. Provide and install rebar for this bid package per plans and specifications. 
6. Provide and install masonry lintels per plans and specifications. 
7. Masonry cleaning as required. 
8. Provide removal and disposal of debris from this bid package. 
9. Clean up and removal of excess material of this bid package from the site. 
10. Removal of door and window frames in masonry walls per plans and specifications. 
11. Provide masonry demolition of wall openings per plans and specifications. 
12. Provide and install masonry infill as required per plans and specifications. 
13. Provide and install CMU masonry per plans and specifications. 
14. Provide and install CMU wall at dumpster enclosure per plans and specifications. 
15. Provide and install rigid insulation behind masonry per plans and specifications. 
16. Provide and install brick veneer per plans and specifications. 
17. Demolition of brick veneer and ties where CMU masonry wall remains per plans and 

specifications. 
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
  
Exclusions for This Project: 

1. Cast in Place Concrete 
2. Dumpster 
 

General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 
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6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 

 
 
 

End of Section 
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BID PACKAGE #8 – GYPSUM CONCRETE (GYP-CRETE) 
**DELETED** 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #9 – STRUCTURAL AND MISCELLANEOUS STEEL 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note:  All specifications are found on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Supply all equipment required to install this bid package. 
2. Supply anchor bolts per plans and specifications (excluding wood framing anchor bolts). 
3. Supply bearing plates per plans and specifications. 
4. Supply and install structural steel per plans and specifications. 
5. Supply and install steel pan stairs, floor deck and handrails per plans and specifications. 
6. Supply only bollards per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Anchor bolts at wood framing. 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 
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10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #10 – CARPENTRY 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide building demolition as required per plans and specifications. (Note: Mason to remove 
brick where CMU remains and demolition of window/door openings.) Site contractor to demo west 
wall per plans and specifications. 

2. Remove, salvage and reinstall existing circulation desk per plans and specifications. 
3. Provide and install all wood stud framing and furring per plans and specifications. 
4. Supply and install TJI joists and decking per plans and specifications. 
5. Provide and install pre-engineered wood trusses per plans and specifications. 
6. Provide and install roof sheathing per plans and specifications. 
7. Provide and install exterior cement board siding and composite trim – factory one coated - per 

plans and specifications. 
8. Provide and install interior and exterior wood trim per plans and specifications. 
9. Provide and install fireplace mantel per plans and specifications. 
10. Provide and install fascia and soffit per plans and specifications.  
11. Provide and install all blocking for architectural items per plans and specifications. 
12. Provide and install all interior and exterior windows per plans and specifications. 
13. Install all toilet accessories per plans and specifications. 
14. Install fire extinguishers and cabinets per plans and specifications. 
15. Provide and install draft stopping per plans and specifications. 
16. Provide and install access doors/panels per plans and specifications. 
17. Provide anchor bolts for bottom plates to concrete contractor per plans and specifications. 
18. Provide and install temporary partitions/protection as required for security and weather tightness 

as required per plans and specifications. 
19. Provide and install closet shelf and rods per plans and specifications. 
20. Provide and install cultured marble sills per plans and specifications. 
21. Provide and install steel angle countertop supports per plans and specifications. 
22. Provide and install rigid insulation behind siding per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for applicable specifications as found on the drawings) 

 
Exclusions for This Project: 
 

1. Aluminum Entrances, Framing and Glazing 
2. Doors and Hardware 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
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Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  
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25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted.                                              

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #11 – CABINETRY AND COUNTERTOPS 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install cabinetry per plans and specifications. 
2. Provide and install plastic laminate countertops per plans and specifications. 
3. Provide and install solid surface countertops per plans and specifications. 
4. Provide and install closet shelving per plans and specifications. 
5. Provide and install circulation desk per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for applicable specifications as found on the drawings) 

 
Exclusions for This Project: 
 

1. Closet shelf and rod 
2. Fireplace mantel 
3. Steel countertop supports 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 
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10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted.                                              

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

End of Section 
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BID PACKAGE #12 – GENERAL TRADES 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install wood and hollow metal doors, frames and hardware per plans and 
specifications. Note: wood doors/frames to be prefinished. 

2. Provide all toilet accessories per plans and specifications. 
3. Provide fire extinguishers and cabinets per plans and specifications. 
4. Provide and install recessed floor grille per plans and specifications.  
5. Provide and install toilet partitions per plans and specifications. 
6. Provide and install interior signage per plans and specifications.  
7. Provide and install chain link dumpster gate per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for applicable specifications as found on the drawings) 

 
Exclusions for This Project: 
 

1. Aluminum Entrances, Framing, Glazing and Hardware 
 

General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 
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10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted.                                              

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

End of Section 
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BID PACKAGE #13 – ASPHALT SHINGLE ROOFING 
 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Demolition of existing shingles as required per plans and specifications. 
2. Provide and install drip edge, underlayment, flashings and asphalt shingle roofing per plans and 

specifications. 
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 

 
Exclusions for This Project: 
 

1. Wood roof construction demolition 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 
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12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 



Otsego County Library Expansion 
 

 
Integrity Construction Services, LLC 00300-14 THERMAL INSULATION 
 

BID PACKAGE #14 – THERMAL INSULATION 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install exterior wall insulation and vapor barrier per plans and specifications. 
2. Provide and install batt or blown thermal insulation in the entire attic (new and existing) per plans, 

specifications and energy code. 
3. Provide proper air vents as required. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
  
Exclusions for This Project: 
 

1. Interior sound insulation. 
 

General Inclusions for This Bid Package: 
1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 

will be responsible for all work set forth in this bid package. 
2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 

Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award. Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 



Otsego County Library Expansion 
 

 
Integrity Construction Services, LLC 00300-14 THERMAL INSULATION 
 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #15 – CAULKING AND DAMPPROOFING 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide interior and exterior joint sealants at dissimilar materials per plans and specifications. 
2. Provide interior and exterior masonry control joint caulking per plans and specifications. 
3. Provide and install exterior concrete joint sealants per plans and specifications. 
4. Provide and install bituminous waterproofing below grade per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Caulking at aluminum storefront framing 
2. Interior concrete slab saw cuts. 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 
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11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #16 – ALUMINUM FRAMING, ENTRANCES, AND GLAZING 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide aluminum framing and glazing demolition as required per plans and specifications. 
2. Provide and install aluminum framing and glazing per plans and specifications. 
3. Provide and install aluminum windows per plans and specifications.  
4. Provide and install aluminum entry doors and hardware per plans and specifications. 
5. Provide and install all interior glazing per plans and specifications. 
6. Provide and install caulking for this bid package. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 
None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 
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10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #17 – OPERABLE PARTITION & ROLLING SHUTTERS 

 
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note:  All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install rolling counter shutter per plans and specifications. 
2. Provide and install operable partition per plans and specifications. 
3. Provide and install rolling security grille per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on drawings) 
 
Exclusions for This Project: 
 

1. Support for operable partitions 
 

General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 
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11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #18 – DRYWALL AND SUSPENDED ACOUTICAL TILE CEILINGS 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide and install all drywall finished and ready for paint per plans and specifications. 
2. Provide and install resilient channel per plans and specifications. 
3. Provide and install rigid insulation at drywall locations per plans and specifications. 
4. Provide and install blown in stabilized cellulose sound insulation per plans and specifications.  
5. Provide and install SAT ceilings per plans and specifications. 
6. Provide and install preformed corner wall angle throughout as required. 
7. Provide minimum of (2) two extra boxes of each type of ceiling tile for attic stock. 
8. Provide and install FRP at mop sink per plans and specifications.  

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. None 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 
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9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #19 – PAINTING AND STAINING 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide all necessary prep work including sanding, minor drywall patching, nail hole 
filling/sanding etc. as required for a professional paint job. 

2. Provide and install all painting per plans and specifications, including CMU, drywall, steel, hollow 
metal doors/frames, etc. – Prime and two coats finish. 

3. Provide and install wood stain and finish per plans and specifications. 
4. Provide concrete sealing per plans and specifications. 
5. Protect all adjacent work/finishes as required. 
6. Provide a minimum of ½ gallon of each color for attic stock. 
7. Provide the final coat of paint for the exterior cement board siding and composite trim per plans 

and specifications. 
8. Prep and paint bollards per plans and specifications.  
9. Paint exterior decorative panels per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Wood doors to be prefinished 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values, submittals and shop drawings to be submitted per 
the submittal schedule to be supplied, must be submitted to the Construction Manager within ten 
work days of contract award. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 
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8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 

 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #20 – FLOOR COVERINGS 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide all required floor preparation for a professional installation. 
2. Provide and install floor tile and base per plans and specifications. 
3. Provide and install wall tile at fireplace per plans and specifications.  
4. Provide and install rubber stair treads/risers per plans and specifications  
5. Provide and install carpet tile per plans and specifications. 
6. Provide and install vinyl flooring per plans and specifications. 
7. Provide and install vinyl base per plans and specifications. 
8. Provide and install all transitions as required per plans and specifications. 
9. Provide and install slate wall covering per plans and specifications. 
10. Provide and install grouting of hard tile per plans and specifications. 
11. Seal grout per plans and specifications. 
12. Provide (2) two boxes of each type of flooring attic stock for owners use. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Concrete sealing 
2. Wood base 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values, submittals and shop drawings to be submitted per 
the submittal schedule to be supplied, must be submitted to the Construction Manager within ten 
work days of contract award. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
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a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #21 - PLUMBING 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide demolition of the existing system as required per plans and specifications. 
2. Provide and install all piping, fixtures, insulation, hangers, sleeves and equipment per plans and 

specifications for a complete plumbing system per plans and specifications. 
3. Provide and install fire safing and caulking at wall penetrations as required. 
4. Provide chlorination of the water system and testing per plans and specifications. 
5. Provide final connections at all kitchen equipment as required per plans and specifications. 
6. Provide and install pressure vacuum breaker for irrigation per plans and specifications. 
7. Sawcut/remove and replace concrete for underground plumbing in existing concrete slabs per 

plans and specifications.  
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Bathroom Accessories 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 
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9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 

 
 
 
 
 
 
 
 
 
 
 

End of Section 
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BID PACKAGE #22 - HVAC 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Demolition of existing system to be removed including cut/cap as required per plans and 
specifications. 

2. Provide and install a complete HVAC system per plans and specifications. 
3. Provide and install gas piping per plans and specifications (see P-201 & P-202). 
4. Provide all equipment, hangers, support structure, wall coring, sleeves, ductwork, insulation, etc. 

as required for this bid package. 
5. Provide and install fire safing and caulking at wall penetrations as required. 
6. Provide and install controls per plans and specifications. 
7. Provide and install fixed louvers per plans and specifications. 
8. Include testing and balancing per plans and specifications.  
9. Provide and install gas fireplaces per plans and specifications. 
10. Provide and install exhaust fans per plans and specifications. 
11. Provide and install range hood and ducting for the fan per plans and specifications. 

 
A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Gas meter 
2. Final electrical connections at equipment. 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
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a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved by via change order prior to commencing the work.  
Change order requests for work authorized by field work directive must be submitted within 30 
days of authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages 
work.  Scheduling inspections by governing officials will be by this bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.   

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 
 

 
 
 
 

 
 

End of Section 
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BID PACKAGE #23 – ELECTRICAL AND FIRE ALARM 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide demolition of existing as required per plans and specifications. Provide grounding per 
code/plans and specifications. 

2. Provide and install conduit, wiring, equipment and fixtures for a complete electrical system per 
plans and specifications. 

3. Provide and install data/communication rough in per plans and specifications. 
4. Provide and install fire alarm system per plans and specifications. 
5. Provide temporary lighting per MIOSHA standards as required throughout the building. 
6. Provide temporary power for construction. 
7. Provide power to handicap door operators. 
8. Exterior light pole bases are part of this Bid Package #23 – (Electrical & Fire Alarm) per plans and 

specifications. 
9. Provide final connections to kitchen and HVAC equipment. 
10. Sawcut/remove and replace concrete for underground electrical in existing concrete slabs per 

plans and specifications.  
 

A. Provide Alternate Add E-1 – LED lighting. 
B. Provide Alternate Add E-2 – Snowmelt. 
C. Provide submittals as listed in the instructions to bidders and specifications. 
D. Provide all required layout for this Bid Package’s work. 
E. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. Utility Fees 
 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 
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7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 

9. Contractor is responsible for the complete bid documents including drawings, specifications, 
addenda, schedules, etc. and shall perform all that is required for a completed product per bid 
package description. 

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the 
Construction Manager’s Superintendent prior to commencing work. 

11. Contractor’s representative shall attend scheduled progress meetings as directed by the 
Construction Manager. 

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before 
proceeding with work that is affected by faulty work in place. 

13. Any additional work must be approved via change order prior to commencing the work.  Change 
order requests for work authorized by field work directive must be submitted within 30 days of 
authorization with time sheets signed by the construction manager’s superintendent to be 
considered for approval. 

14. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of 
work.  Scheduling inspections by governing officials will be by bid package and shall be 
coordinated with the Construction Manager.  The Building Permit will be obtained by the 
Construction Manager. 

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received.  Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule.  

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by 
this bid package contractor will be repaired at the expense of this bid package contractor. 

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be 
swept properly and cleaned by this contractor. 

20. Restore all areas disturbed by this bid division. 
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.  

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and 
should advise the Construction Manager of any conflicts or irregularities that could affect the 
bidding or the execution of this contract. 

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions, 
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence. 

23. Smoking is not permitted anywhere within the building. 
24. Questions that arise onsite during the construction period shall be directed to the onsite 

Superintendent.  Contractors shall not approach the owner or any persons employed by the 
owner with job questions or concerns.  

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or 
abusive language, etc. will not be permitted. 

 
 
 

 
 
 
 
 

End of Section 
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BID PACKAGE #24 – FIRE SUPPRESSION 
  
The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 
 
Note: All specifications are shown on the drawings. 
 
Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 
 

1. Provide complete system design for the new and existing building. 
2. Submit drawings for approval. 
3. Provide permit and inspections for this bid package. 
4. Provide and install a complete fire suppression system for both the new and existing building. 
5. Provide extra heads, cabinet and miscellaneous materials as required per plans and 

specifications.  
 

A. Provide submittals as listed in the instructions to bidders and specifications. 
B. Provide all required layout for this Bid Package’s work. 
C. Update Construction Manager’s as built drawings as work is performed. 

 
Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 
 
Exclusions for This Project: 
 

1. 6” line into the building 
2. Fire Alarm 
3. Wiring of tamper switch 

 
General Inclusions for This Bid Package: 
 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor 
will be responsible for all work set forth in this bid package. 

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package. 
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of 
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs 
will be passed along to this contractor. 

3. Contractor shall have a competent supervisor on site while performing any work for this bid 
package. 

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and 
how it interfaces with other contractors for the duration of the project. 

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their 
materials brought to the site. 

6. Insurance certificates and schedule of values must be submitted to the Construction Manager 
within ten work days of contract award.  Submittals and shop drawings to be submitted per the 
submittal schedule to be supplied. 

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all 
necessary equipment, training, barricades and signage to perform the work of this bid package in 
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and 
provide a copy of contractor’s safety manual to the Construction Manager. 

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to 
installation. 
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9. Contractor is responsible for the complete bid documents including drawings, specifications,
addenda, schedules, etc. and shall perform all that is required for a completed product per bid
package description.

10. The Contractor’s Representative shall be required to attend a preconstruction conference with the
Construction Manager’s Superintendent prior to commencing work.

11. Contractor’s representative shall attend scheduled progress meetings as directed by the
Construction Manager.

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before
proceeding with work that is affected by faulty work in place.

13. Any additional work must be approved via change order prior to commencing the work.  Change
order requests for work authorized by field work directive must be submitted within 30 days of
authorization with time sheets signed by the construction manager’s superintendent to be
considered for approval.

14. All contractors shall complete their work to a fully operational condition in full compliance with
governing codes and authorities.

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of
work.  Scheduling inspections by governing officials will be by bid package and shall be
coordinated with the Construction Manager.  The Building Permit will be obtained by the
Construction Manager.

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as
received.  Occupancy approvals shall also be forwarded on or before the date of substantial
completion.

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the
project schedule.

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by
this bid package contractor will be repaired at the expense of this bid package contractor.

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be
swept properly and cleaned by this contractor.

20. Restore all areas disturbed by this bid division.
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and
should advise the Construction Manager of any conflicts or irregularities that could affect the
bidding or the execution of this contract.

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions,
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence.

23. Smoking is not permitted anywhere within the building.
24. Questions that arise onsite during the construction period shall be directed to the onsite

Superintendent.  Contractors shall not approach the owner or any persons employed by the
owner with job questions or concerns.

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or
abusive language, etc. will not be permitted.

End of Section 



Otsego County Library Expansion 

Integrity Construction Services, LLC 00300-25 ELEVATOR 

BID PACKAGE #25 - ELEVATOR 

The Contractor will furnish necessary supervision, labor, materials, tools, equipment, freight and 
services to completely furnish and install the work specified in the construction documents and 
as set forth in this Bid Package description. 

Note: All specifications are shown on the drawings. 

Scope of work for this Project: (including but not limited to) 
All work that may be reasonably construed as part of this bid package’s responsibility shall be included. 

1. Provide permits and inspections as required.
2. Provide elevator equipment and piping as required per plans and specifications.
3. Provide elevator cab per plans and specifications.
4. Provide in-beds as required – install by others.

A. Provide submittals as listed in the instructions to bidders and specifications.
B. Provide all required layout for this Bid Package’s work.
C. Update Construction Manager’s as built drawings as work is performed.

Specifications Included for This Bid Package: 
(Total responsibility for all applicable specifications as found on the drawings) 

Exclusions for This Project: 

1. Dumpsters – provided by Construction Manager
2. Masonry Shaft
3. Miscellaneous steel – pit ladder, support beam, etc.

General Inclusions for This Bid Package: 

1. The term “general contractor” will not apply to any body of work for this project.  Each Contractor
will be responsible for all work set forth in this bid package.

2. Provide daily housekeeping, clean up and disposal of any wastes generated by this bid package.
Dumpster provided by the Construction Manager unless noted otherwise in a specific Scope of
Work.  Should it be necessary for the Construction Manager to get involved in clean up, the costs
will be passed along to this contractor.

3. Contractor shall have a competent supervisor on site while performing any work for this bid
package.

4. Contractor shall be responsible for coordination with the onsite superintendent for their work and
how it interfaces with other contractors for the duration of the project.

5. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for their
materials brought to the site.

6. Insurance certificates and schedule of values must be submitted to the Construction Manager
within ten work days of contract award.  Submittals and shop drawings to be submitted per the
submittal schedule to be supplied.

7. Contractor shall be responsible for safe work practices as required by Michigan Laws.  Provide all
necessary equipment, training, barricades and signage to perform the work of this bid package in
a manner that meets or exceeds MIOSHA standards. Perform required safety meetings and
provide a copy of contractor’s safety manual to the Construction Manager.

8. Provide all material MSDS forms to the Construction Manager no later than two weeks prior to
installation.

9. Contractor is responsible for the complete bid documents including drawings, specifications,
addenda, schedules, etc. and shall perform all that is required for a completed product per bid
package description.
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10. The Contractor’s Representative shall be required to attend a preconstruction conference with the
Construction Manager’s Superintendent prior to commencing work.

11. Contractor’s representative shall attend scheduled progress meetings as directed by the
Construction Manager.

12. Any contractor that notices faulty or incorrect work will notify the Construction manager before
proceeding with work that is affected by faulty work in place.

13. Any additional work must be approved via change order prior to commencing the work.  Change
order requests for work authorized by field work directive must be submitted within 30 days of
authorization with time sheets signed by the construction manager’s superintendent to be
considered for approval.

14. All contractors shall complete their work to a fully operational condition in full compliance with
governing codes and authorities.

15. Contractors shall obtain and pay all costs for permits that are associated with their packages of
work.  Scheduling inspections by governing officials will be by bid package and shall be
coordinated with the Construction Manager.  The Building Permit will be obtained by the
Construction Manager.

16. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as
received.  Occupancy approvals shall also be forwarded on or before the date of substantial
completion.

17. Contractor shall supply sufficient manpower or any overtime that might be required to meet the
project schedule.

18. Contractor is responsible for the protection of existing conditions and work in place. Damages by
this bid package contractor will be repaired at the expense of this bid package contractor.

19. Mud and/or debris tracked onto the parking lots, streets or roadways by this contractor shall be
swept properly and cleaned by this contractor.

20. Restore all areas disturbed by this bid division.
21. Bid Package descriptions are intended to define the job scope in as much detail as possible.

Each bidder shall review all Bid Packages for a clear understanding of responsibility of scope and
should advise the Construction Manager of any conflicts or irregularities that could affect the
bidding or the execution of this contract.

22. Should there be a conflict regarding assignment of work between the Bid Package descriptions,
notes and / or Architect’s specifications, the Bid Package descriptions shall take precedence.

23. Smoking is not permitted anywhere within the building.
24. Questions that arise onsite during the construction period shall be directed to the onsite

Superintendent.  Contractors shall not approach the owner or any persons employed by the
owner with job questions or concerns.

25. Code of conduct onsite by all contractors is expected to be professional. The use of profane or
abusive language, etc. will not be permitted.

End of Section 
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