
In compliance with the Americans with Disabilities Act, persons with physical limitations that may tend to restrict access to or participation in this meeting should contact the 
County Administrator’s office (989-731-7520) at least twelve (12) hours prior to the scheduled start of the meeting. 

 

 
Otsego County Board of Commissioners 

225 West Main Street  ● Gaylord, Michigan  49735 
989-731-7520 ● Fax 989-731-7529      

                         

               

             NOTICE OF MEETING 
The Otsego County Board of Commissioners will hold a regular meeting on Tuesday, May 25, 
2010 beginning at 9:30 a.m., at the County Building at 225. W. Main Street, Room 100, Gaylord, 
Michigan  49735.  

 

AGENDA 

 

Call to Order 
 

Invocation 
 

Pledge of Allegiance 
 

Roll Call 
 

Approval and Correction of Regular Minutes of May 11, 2010 w/attachments and the Minutes of 
the Special Meeting of May 14, 2010 
 

Consent Agenda 
A. Budget & Finance Committee Recommendations: 

1. FY 2009 General Fund/Drains Budget Amendment – Motion to Accept 
2. FY 2009 Equipment/Airport Budget Amendment – Motion to Accept 
3. FY 2009 Equipment/Sheriff Budget Amendment – Motion to Accept 
4. FY 2009 Equipment/Prosecutor Budget Amendment -  Motion to Accept 

 

Administrator’s Report – No Report 
 

Special Presentation 
A. OCR 10-22 Resolution Honoring John Ernst 
B. OCR 10-23 Resolution Honoring Pearl Sehl 
C. Child Care Fund – Judge Michael Cooper 
D. Friendship Shelter – Marilyn Kaczanowski 

Friendship Shelter Agreement 
E. FY2009 County Audit – Anderson, Tackman & Company 

 

 Committee Reports 
 

A. Transportation & Airport Committee 
1. Airport Advisory Committee Bylaws Update 
2. Muzyl Oil & Gas Lease 

 

B. Personnel Committee 
1. Deputy Treasurer Position 
2. Resignation Procedures Policy Update 

 

 City Liaison, Township & Village Representatives  
 

Correspondence  
A. April Financial Report 

 

New Business 
A. Financials 

1. May 18, 2010 Warrant 
2. May 25, 2010 Warrant 

B. New Cingular Donation Agreement 
C. New Cingular Bill of Sale 
D. Global Tower Site License Agreement 

 

 Public Comment 
 

Board Remarks, Announcements, and informal discussions 
 

Adjournment 
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OCR 10-23 
COMMENDATION IN HONOR OF PEARL SEHL 

OTSEGO COUNTY BOARD OF COMMISSIONERS 

May 25, 2010 

 
WHEREAS, Pearl Sehl was born in 1908 and grew up in Johannesburg and has been a  
 lifelong resident of Otsego County; and 
 
WHEREAS, she married Pete Sehl on November 3, 1924 in Otsego County with the  
 Reverend Hughes officiating their marriage; and 
  
WHEREAS, Pearl and Pete raised eight children with five generations of Sehls still  
 living today; and 
 
WHEREAS, Pete and Pearl operated Sehl’s Northern Shows and were the first carnival  
 show at the 1965 Alpenfest; and 
 
WHEREAS, Pearl is a very accomplished artisan when it comes to crocheting, she  
 crochets lap robes for the Veterans; scarves and hats that are distributed during  
 the Veterans Day celebration each November; over 100 mittens that are  
 distributed through RSVP and DHS during the holidays; saddle bags for walkers  
 that are given to several agencies throughout the State of Michigan; Pearl  
 continues to crochet as often as she can, while still living independently at the 
 age of 102; and 
 
WHEREAS, the Otsego County Board of Commissioners is honoring Pearl for her  
 service to her community and to Otsego County and expresses their pride in her  
 accomplishments; now, therefore, be it 
 
RESOLVED, that the Otsego County Board of Commissioners wishes to thank Pearl for  
 her tireless commitment to Otsego County and her continued good health and  
 prosperity. 
 
 





























 
 

 

OTSEGO COUNTY POSITION DESCRIPTION 

Position:  Chief Deputy – County Treasurer’s Office 

 

  

 

 

Summary.   Under the supervision of the County Treasurer, serves in a lead role providing staff 
supervision, training, clerical support, customer service functions, and management of day to 
day activities of the Treasurer’s Office.  Acts as County Treasurer in the Treasurer’s absence. 

  
A. Supervision Received:  Works under the direction of the County Treasurer. 

 
B. Responsibilities and Essential duties and Functions:   An employee in this position may 

be called upon to perform any or all of the following essential duties.  These examples 
do not include all of the duties which the employee may be expected to perform. 
 

1. Overall supervision of the operations of the Treasurer’s Office to include 
participation in the hiring, firing, and evaluation of staff by making 
recommendations to the Treasurer of action to be taken. 
 

2. Assists the public in services offered by the County Treasurer’s Office including 
calculation and collection of delinquent taxes, issuing tax receipts, redemptions, 
and issuing various cash receipts specifying the fund which monies are to be 
applied. 

 
3. Prepares and produces financial reports. 

 
4. Assists County Treasurer with management of the County’s cash and investment 

accounts. 
 

5. Keeps Treasurer’s general ledger and audit records for Deputy Clerks. 
 

6. Answers correspondence and telephone inquiries relating to tax matters 
including bankruptcies, redemptions and reconveyances. 

 
7. General office work including typing, filing and answering the phone. 

 
8. Deciphers legal descriptions of property and locates parcel descriptions on the 

tax map/rolls for tax certifications and tax searching. 
 

9. Oversees the daily balancing of the money drawers. 
 

10. Attends Board of Commissioners Meetings and various other general meetings 
when County Treasurer is not available. 

 
11. Trains new employees and acts as resource person for complex problems. 

 
12. Performs other duties as assigned. 

 



 

2-22-10 
 

 
      

C. Essential Functions, Qualification and KSAs for employment. All of the following 
functions, qualifications, knowledge, skills, abilities  (KSAs) and duties are essential.  
An employee in this class, upon appointment, should have the equivalent of the 
following: 
 

1. Must be computer literate with MS Office (Word, Excel) and skilled in the use of a 
10-Key and standard office machinery.  Experience with BS&A or other 
accounting software preferred. 
 

2. Knowledge of modern bookkeeping practices and procedures.  Familiarity with 
the statues and requirements pertaining to taxation in the State of Michigan. 

 
3. Ability to work under time constraints and with frequent interruptions. 

 
4. Ability to tactfully and courteously deal with the public and work with a wide 

variety of people.          
 
5.   Must have strong organizational skills. 
 
6. Must have strong written and verbal communication skills. 
 
7. Possess or acquire upon selection to position a Notary public designation which 

must be maintained throughout tenure. 
 

8. Ability to work effectively with other officials, employees and the general public. 
 

9. Any combination of training and experience equivalent to an associate degree in 
accounting or a related field and four years of bookkeeping/general office 
administrative experience preferably in a municipal or accounting setting.  
Previous supervisory experience preferred. 

 
The qualifications listed above are intended to represent the minimum skills and experience levels 
associated with performing the duties and responsibilities contained in this job description.  The 
qualifications should not be viewed as expressing absolute employment or promotional standards, but as 
general guidelines that should be considered along with other job-related selection or promotional 
criteria. 

 
D.  Physical Requirements:  [This job requires the ability to perform the essential 

functions contained in this description.  These include, but are not limited to, the 
following requirements.  Reasonable accommodations will be made for otherwise 
qualified applicants unable to fulfill one or more of these requirements]: 

 
Ability to access filing systems. 
Ability to enter and retrieve information from computer system. 
Ability to generate various documents from computer system. 

 
E. Working Conditions: 

 
Works in office setting. 

 
 



 
 

F. Employment Conditions: 
 

1. For purposed of the Fair Labor Standards Act, this is a “non-exempt” position. 
 

2. For collective bargaining purposes, this position is included in the Teamsters  
 “clerical” unit. 

 
 

 
Otsego County is an equal opportunity employer 

 

 










































































































