June 9, 2015

The regular meeting of the Otsego County Board of Commissioners was held at the County

Building, 225 West Main St., Room 100. The meeting was called to order at 9:30 a.m. by

Chairman Ken Borton. Invocation by Commissioner Julie Powers-Gehman, followed by the

Pledge of Allegiance led by Erma Backenstose.

Roll Call:

Present: Julie Powers-Gehman, Paul Beachnau, Paul Liss, Lee Olsen, Erma Backenstose,
Doug Johnson, Ken Borton, Bruce Brown.

Motion by Commissioner Paul Liss, to approve the regular minutes of May 26, 2015 with
attachments Ayes: Unanimous. Motion carried.

Consent Agenda:

Motion to approve the appointment of Charles (Chuck) Klee to the Planning Commission with
the term to expire 12-31-2017. Ayes: Unanimous. Motion carried.

Motion to approve the Freedom of Information Act Policy. Ayes: Unanimous. Motion carried.
(see attached)

Special Presentation:
Brian Webber was recognized for 20 years of service to the County.

Administrator’s report:

John Burt reported on the Community Center renovations; Recycling Facebook page; foreclosed
property cleanup.

Motion by Commissioner Erma Backenstose, to approve the FY 2015 Tax Foreclosure budget
amendment in the amount of $3,800 as presented. Ayes: Unanimous. Motion carried. (see

attached)

Department Head Report:
Kelley Hiemstra reported on Michigan State University Extension.

City Liaison, Township and Village Representative:
Commissioner Julie Powers-Gehman reported on the City Council meeting.

Correspondence: None.
New Business:

Motion by Commissioner Lee Olsen, to approve the June 2, 2015 Warrant in the amount of
$59,891.54. Ayes: Unanimous. Motion carried.



Motion by Commissioner Paul Liss, to approve the June 9, 2015 Warrant in the amount of
$197,035.72. Ayes: Unanimous. Motion carried.

Public Comment:
Chairman Ken Borton opened up the meeting for public comment.

Board Remarks:
Commissioner Erma Backenstose discussed foreclosed properties, DHS Committee meeting.

Commissioner Paul Liss discussed property cleanup; construction at the Corwith Township Hall.
Commissioner Bruce Brown had no report.
Commissioner Doug Johnson reported on the Parks and recreation meeting; MMRMA.

Commissioner Paul Beachnau reported on the Leadership graduation; business after hours at
Awakon Credit Union June 10, 2015 from 5:00pm-7:00 pm.

Commissioner Julie Powers-Gehman reported on the Health Department meeting; attended
Veterans coffee gathering.

Commissioner Lee Olsen reported on the Charlton Township meeting; commended the Sheriff’s
department work crew for the cleanup at the Airport property.

Chairman Ken Borton reported on the Bagley Township meeting; applications being accepted to
replace Commissioner Richard Sumerix.

Meeting adjourned at 10:22 a.m.

Kenneth C. Borton Chairman

Susan |. DeFeyter, Otsego County Clerk



OTSEGO COUNTY
BUDGET AMENDMENT
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FUND/DEPARTMENT: Foreclosure Fund

As provided for in the Uniform Budget and Accounting Act of 1978, as amended, and consistent with Otsego County
Policy, the Administrator and Finance Director are hereby authorized to record the following adjustments to the budget.

Fund Type: [OGeneral [special Revenue OJbebt Service Ocapital Project [(}Business-Type (Enterprise or Internal Sve)

REVENUE
Account Number Decrease Increase
617-050-400.001 Budget Use of Fund Balance $ $3,800
- - $ $
- - $ $
- - $ $
Total $ $
EXPENDITURE
Account Number Increase Decrease
617-901-970.030 Property Improvements $3,800 $
- - $ $
- - $ $
- - $ $
- - $ $
- - $ $
Total $3,800 $3,800
Department Head Signature Date Entered:
By:
Administrator’s Signature Date
Board Approval Date (if necessary) Budget Adjustment # Posting Number

OCF-3 (10/14/05)



counNTy

ESTABLISHED 1875 M I C H I O A N

OTSEGO COUNTY
FREEDOM OF INFORMATION ACT PROCEDURES & GUIDELINES

Statement of Principles

It is the policy of Otsego County (the County) that all persons, except those who are
serving a sentence of imprisonment, consistent with the Michigan Freedom of Information
Act (FOIA), are entitled to full and complete information regarding the affairs of government
and the official acts of those who represent them as public officials and employees. The
people shall be informed so that they fully participate in the democratic process.

Section 1: General Policies

The Otsego County Board of Commissioners acting pursuant to the authority at MCL
15.236 designates the County Administrator as the Otsego County FOIA Coordinator. He
or she is authorized to designate other County staff to act on his or her behalf to accept and
process written requests for the County’s and its Depariments’ public records and approve
denials. The following County Officials are designated to act on his or her behalf to accept
and process written and verbal requests for the public records from their respective
departments and approve denials:

County Clerk All public records maintained by the
Clerk's office, except those records
maintained solely in the Clerk's role as
Clerk to the Otsego County Circuit Court.

County Treasurer All public records maintained by the
Treasurer’s office

County Register of Deeds All public records maintained by the
Register of Deeds office

Prosecuting Attorney All non-judicial public records maintained
by the Prosecuting Attorney’s office

Sheriff All public records maintained by the

Sheriff's Department

If a request for a public record is received by facsimile or e-mail, the request is deemed to
have been received on the following business day. If a request is sent by e-mail and
delivered to a spam or junk-mail folder, the request is not deemed received until one day
after the FOIA Coordinator first becomes aware of the request. The FOIA Coordinator shall
note in the FOIA log both the date the request was delivered to the spam or junk-mail folder
and the date the FOIA Coordinator became aware of the request.



The FOIA Coordinator shall review County spam and junk-mait folders on a regular basis,
which shall be no less than once a month. The FOIA Coordinator shall work with County
information Technology staff to develop administrative rules for handling spam and junk
mail so as to protect County systems from computer attacks which may be imbedded in an
electronic FOIA request.

The FOIA Coordinator may, in his or her discretion, implement administrative rules,
consistent with State law and these Procedures and Guidelines to administer the
acceptance and processing of FOIA requests.

The County is not obligated to create a new public record or make a compilation or
summary of information which does not already exist. Neither the FOIA Coordinator nor
other County staff are obligated to provide answers to questions contained in requests for
public records or regarding the content of the records themselves.

The FOIA Coordinator shall keep a copy of all written requests for public records received
by the County on file for a period of at least one year.

The County will make this Procedures and Guidelines document and the Written Public
Summary publicly available without charge. If it does not, the County cannot require
deposits or charge fees otherwise permitted under the FOIA until it is in compliance.

A copy of this Procedures and Guidelines document and the County's Written Public
Summary must be publicly available by providing free copies both in the County’s response
to a written request and upon request by visitors at any County office.

This Procedures and Guidelines document and the County’s Written Public Summary will
be maintained on the County’s website at htip://www.otsegocountymi.govionline-
servicesforms-4/, a link to those documents will be provided in lieu of providing paper
copies of those documents in the County's response to a written request.

Section 2: Requesting a Public Record

A person requesting to inspect or obtain copies of public records prepared, owned, used,
possessed or retained by the County must do so in writing. The request must sufficiently
describe a public record so as to enable County personnel to identify and find the
requested public record.

No specific form to submit a request for a public record is required. However the FOIA
Coordinator may make available a FOIA Request Form for use by the public. Verbal
requests for records may be documented by the County on the County's FOIA Request
Form.

Written requests for public records may be submitted in person or by mail to any County
office. Requests may also be submitted electronically by facsimile and e-mail. Upon their
receipt, requests for public records shall be promptly forwarded to the FOIA Coordinator for
processing.



A person may request that public records be provided on non-paper physical media,
electronically mailed or otherwise provided to him or her in lieu of paper copies. The County
will comply with the request only if it possesses the necessary technological capability to
provide records in the requested non-paper physical media format.

A person may subscribe to future issues of public records that are created, issued or
disseminated by the County on a regular basis. A subscription is valid for up to 6 months
and may be renewed by the subscriber.

A person who makes a verbal, non-written request for information believed to be available
on the County’s website, where practicable and to the best ability of the employee receiving
the request, shall be informed of the pertinent website address.

A person serving a sentence of imprisonment in a local, state or federal correctional facility
is not entitled to submit a request for a public record. The FOIA Coordinator will deny all
such requests.

Section 3: Processing a Request

Unless otherwise agreed to in writing by the person making the request, within 5 business
days of receipt of a FOIA request the County will issue a response. If a request is received
by facsimile, e-mail or other electronic fransmission, the request is deemed to have been
received on the following business day.

The County will respond to the request in one of the following ways:

. Grant the request.

. Issue a written notice denying the request.

. Grant the request in part and issue a written notice denying in part the
request.

. Issue a notice indicating that due to the nature of the request the County
needs an additional 10 business days to respond. Only one such extension is
permitted.

. Issue a written notice indicating that the public record requested is available

at no charge on the County's website.

When a request is granted or granted in part:

If the request is granted, or granted in pait, the FOIA Coordinator will require that payment
be made in full for the allowable fees associated with responding to the request before the
public record is made available. The FOIA Coordinator shall provide a detailed itemization
of the allowable costs incurred to process the request to the person making the request. A
copy of these Procedures and Guidelines shall be provided to the requestor with the
response to a written request for public records, provided however, that if these Procedures
and Guidelines, and its Written Public Summary are maintained on the County’'s website,
then a website link to those documents may be provided in lieu of providing paper copies.



If the cost of processing a FOIA request is $50 or less, the requester will be notified of the
amount due and where the documents can be obtained.

If based on a good faith calculation by the County, the cost of processing a FOIA request is
expected to exceed $50, or if the requestor has not fully paid for a previously granted
request, the County will require a good-faith deposit before processing the request. In
making the request for a good-faith deposit the FOIA Coordinator shall provide the
requestor with a detailed itemization of the allowable costs estimated to be incurred by the
County to process the request and also provide a best efforts estimate of a time frame it will
take the County to provide the records to the requestor. The best efforts estimate shall be
nonbinding on the County, but will be made in good faith and will strive to be reasonably
accurate, given the nature of the request in the particular instance, so as to provide the
requested records in a manner based on the public policy expressed by Section 1 of the
FOIA.

When a request is denied or denied in part:
If the request is denied or denied in part, the FOIA Coordinator will issue a Notice of Denial
which shall provide in the applicable circumstance:

+ An explanation as to why a requested public record is exempt from disclosure; or

+ A certificate that the requested record does not exist under the name or
description provided by the requestor, or another name reasonably known by the
County, or

+ An explanation or description of the public record or information within a public
record that is separated or deleted from the public record; and

« An explanation of the person’s right to submit an appeal of the denial to either the
office of the Otsego County Board of Commissioners or seek judicial review in
the Otsego County Circuit Court; and

« An explanation of the right to receive attorneys’ fees, costs, and dishursements
as well actual or compensatory damages, and punitive damages of $1,000,
should they prevail in Circuit Court.

+ The Notice of Denial shall be signed by the FOIA Coordinator.

If a request does not sufficiently describe a public record, the FOIA Coordinator may, in lieu
of issuing a Notice of Denial indicating that the request is deficient, seek clarification or
amendment of the request by the person making the request. Any clarification or
amendment will be considered a new request subject to the timelines described in this
Section.

Requests to inspect public records:

The County shall provide reasonable facilities and opportunities for persons to examine and
inspect public records during normal business hours. The FOIA Coordinator is authorized
to promulgate rules regulating the manner in which records may be viewed so as to protect
County records from loss, alteration, mutilation or destruction and to prevent excessive
interference with normal County operations.



Requests for certified copies:
The FOIA Coordinator shall, upon written request, furnish a certified copy of a public record
at no additional cost to the person requesting the public record.

Section 4: Fee Deposits

If the fee estimate is expected to exceed $50.00 based on a good-faith calculation by the
County, the requestor will be asked to provide a deposit not exceeding one-haif of the total
estimated fee.

If a request for public records is from a person who has not fully paid the County for copies
of public records made in fulfilment of a previously granted written request, the FOIA
Coordinator will require a deposit of 100% of the estimated processing fee before beginning
to search for a public record for any subsequent written request by that person when all of
the following conditions exist:

+ the final fee for the prior written request is not more than 1056% of the estimated
fee;

+ the public records made available contained the information sought in the prior
written request and remain in the County's possession;

+ the public records were made available to the individual, subject to payment,
within the time frame estimated by the County to provide the records;

« 90 days have passed since the FOIA Coordinator notified the individual in writing
that the public records were available for pickup or mailing;

+ the individual is unable to show proof of prior payment to the County; and

+ the FOIA Coordinator has calculated a detailed itemization that is the basis for
the current written request's increased estimated fee deposit.

The FOIA Coordinator will not require an increased estimated fee deposit if any of the
following apply:
+ the person making the request is able to show proof of prior payment in full to the
County;
+ the County is subsequently paid in fuli for the applicable prior written request; or
+ 365 days have passed since the person made the request for which fulf payment
was nof remitted to the County.

Section 5; Calculation of Fees

A fee will not be charged for the cost of search, examination, review and the deletion and
separation of exempt from nonexempt information unfess failure to charge a fee would
result in unreasonably high costs to the County because of the nature of the request in the
particular instance, and the County specifically identifies the nature of the unreasonably
high costs.

The following factors shall be used to determine an unreasonably high cost to the County:



Volume of the public record requested.

Amount of time spent to search for, examine, review and separate exempt from
non-exempt information in the record requested.

Whether public records from more than one County department or various
County offices is necessary to respond to the request.

The available staffing to respond to the request.

Any other similar factors identified by the FOIA Coordinator in responding to the
particular request.

The County may charge for the following costs associated with processing a FOIA request:

*

Labor costs associated with copying or duplication, which includes making paper
copies, making digital copies, or transferring digital public records to non-paper
physical media or through the Internet.

Labor costs associated with searching for, locating and examining a requested
public record, when failure to charge a fee will result in unreasonably high costs
to the County.

Labor costs associated with a review of a record to separate and delete
information exempt from disclosure, when failure to charge a fee will result in
unreasonably high costs to the County.

The cost of copying or duplication, not including labor, of paper copies of public
records. This may include the cost for copies of records already on the County’s
website if you ask for the County to make copies.

The cost of computer discs, computer tapes or other digital or similar media
when the requester asks for records in non-paper physical media. This may
include the cost for copies of records already on the County's website if you ask
for the County to make copies.

The cost to mail or send a public record to a requestor.

Labor costs will be calculated based on the following requirements:

All labor costs will be estimated and charged in 15 minute increments with all
partial time increments rounded down.

Labor costs will be charged at the hourly wage of the lowest-paid County
employee capable of doing the work in the specific fee category, regardless of
who actually performs work.

Labor costs will also include a charge to cover or partially cover the cost of fringe
benefits. The County may add up to 50% to the applicable labor charge amount
to cover or partially cover the cost of fringe benefits, but in no case may it exceed
the actual cost of fringe benefits.

Contracted labor costs incurred in the separation and deletion of exempt from
non-exempt material will be charged at 6 times the state minimum wage, as
adjusted. The current rate at the time of adoption of these Policies and
Guidelines is $48.90/hour.

Overtime wages will not be included in labor costs until agreed to by the
requestor; overtime costs will not be used to calculate the fringe benefit cost.



The cost to provide records on non-paper physical media when so requested will be based
on the following requirements:

«  Computer disks, computer tapes or other digital or similar media will be at the
actual and most reasonably economical cost for the non-paper media.

« This cost will only be assessed if the County has the technological capability
necessary to provide the public record in the requested non-paper physical
media format.

+ In order to ensure the integrity and security of the County's technological
infrastructure, the County will procure any requested non-paper media and will
not accept non-paper media from the requestor

The cost to provide paper copies of records will be based on the following requirements:

« Paper copies of public records made on standard letter (8 ¥2 x 11) or legal (8 %2 x
14) sized paper will not exceed $.10 per sheet of paper. Copies for nonstandard
sized sheets of paper will reflect the actual cost of reproduction.

«  The County may provide records using double-sided printing, if cost-saving and
avaitable.

The cost to mail records to a requestor will be based on the following requirements:

« The actual cost to mail public records using a reasonably economical and
justified means.

« The County may charge for the least expensive form of postal delivery
confirmation.

« No cost will be made for expedited shipping or insurance unless requested.

if the FOIA Coordinator does not respond to a written request in a timely manner, the
County must:

+ Reduce the labor costs by 5% for each day the County exceeds the time
permitted under FOIA up to a 50% maximum reduction, if any of the following
applies:

0 The late response was willful and intentional.

0 The written request, within the first 250 words of the body of a letter
facsimile, e-mail or e-mail attachment conveyed a request for
information

0 The written request included the words, characters, or abbreviations
for “freedom of information”, ‘“information”, “FOIA", “copy” or a
recognizable misspelling of such, or legal code reference to MCL 15.
231 et seq or 1976 Public Act 442 on the front of an envelope or in the
subject line of an e-mail, letter or facsimile cover page.

+ Fully note the charge reduction in the Detailed Itemization of Costs Form



Section 6: Waiver of Fees

The cost of the search for and copying of a public record may be waived or reduced if in the
sole judgment of the FOIA Coordinator a waiver or reduced fee is in the public interest
because such can be considered as primarily benefifting the general public. The Otsego
County Board of Commissioner may identify specific records or types of records it deems
should be made available for no charge or at a reduced cost.

Section 7: Discounted Fees

Indigence
The FOIA Coordinator will discount the first $20.00 of the processing fee for a request if the
person requesting a public record submits an affidavit stating that they are:

+ indigent and receiving specific public assistance; or
« if not receiving public assistance stating facts demonstrating an inability to pay
because of indigency.

An individual is not eligible to receive the waiver if:

+ the requestor has previously received discounted copies of public records from
the County twice during the calendar year; or

+ the requestor requests information in connection with other persons who are
offering or providing payment to make the request.

An affidavit is sworn statement. The FOIA Coordinator may make a Fee Waiver Affidavit
Form available for use by the public.

Nonprofit organization advocating for developmentally disable or mentally ill
individuals

The FOIA Coordinator will discount the first $20.00 of the processing fee for a request from:

« A nonprofit organization designated to by the State to carry out activities under
subtitle C of the Developmental Disabilities Assistance and Bill of Rights Act of 200
and the Protection and Advocacy for Individuals with Mental lliness Act, or their
successors, if the request meets all of the following requirements:

+ is made directly on behalf of the organization or its clients;

« is made for a reason wholly consistent with the mission and provisions of those
laws under Section 931 of the Mental Health Code, MCL 330.1931,

« is accompanied by documentation of its designation by the State, if requested by
the County or FOIA Coordinator.



Section 8: Appeal of a Denial of a Public Record

When a requestor believes that all or a portion of a public record has not been disclosed or
has been improperly exempted from disclosure, he or she may file an appeal of the denial
with the Office of the Otsego County Board of Commissioners. The appeal must be in
writing, specifically state the word "appeal" and identify the reason or reasons the requestor
is seeking a reversal of the denial. The County may create a FOIA Appeal Form that may
be used.

The Board of Commissioners is not considered to have received a written appeal until the
first regularly scheduled Board of Commissioners meeting immediately following
submission of the written appeal.

Within 10 business days of receiving the appeal the Board of Commissioners, acting
through its designee, will respond in writing by:

reversing the disclosure denial;

upholding the disclosure denial; or

reverse the disclosure denial in part and uphold the disclosure denial in part.
Under unusual circumstances, such as the need to examine or review a
voluminous amount of separate and distinct public records or the need to collect
the requested records from numerous facilities located apart from the office
receiving or processing the request, the Board of Commissioners may issue not
more than 1 notice of extension for not more than 10 business days to respond to
the appeal

If the Board of Commissioners fails to timely respond to a written appeal, of if the Board of
Commissioners upholds all or a apportion of the disclosure denial that is the subject of the
written appeal, the requesting person may seek judicial review of the nondisclosure by
commenting a civil action in the Otsego County Circuit Court.

Whether or not a requestor submitted an appeal of a denial to the Board of Commissioners,
he or she may file a civil action in the Otsego County Circuit Court within 180 days after the
County's final determination to deny the request.

If the court determines that the public record is not exempt from disclosure, the court will
award the appellant reasonable attorneys’ fees, cost and disbursements. If the court
determines that the appellant prevails only in part, the court in its discretion may award all
or an appropriate portion of reasonable attorneys’ fees, costs and disbursements.

If the court determines that the County arbitrarily and capriciously violated the FOIA by
refusing or delaying the disclosure of copies of a public record, it shall award the appellant
punitive damages in the $1,000. Court shall also order that the public body pay a civil fine
of $1000 to the general fund of the State treasury.



Section 9: Appeal of an Excessive FOIA Processing Fee

“Fee” means the total fee or any component of the total fee calculated under section 4 of
the FOIA, including any deposit.

If a requestor believes that the fee charged by the County to process a FOIA request
exceeds the amount permitted by state law, he or she must first submit a written appeal for
a fee reduction to the Office of the Board of Commissioners. The appeal must be in writing,
specifically state the word "appeal" and identify how the required fee exceeds the amount
permitted. The County may create a FOIA Fee Appeal Form that may be used.

Within 10 business days after receiving the appeal, the Board of Commissioners, through
its designee, will respond in writing by:

+ waiving the fee;

+ reducing the fee and issuing a written determination indicating the specific basis
that supports the remaining fee;

+ upholding the fee and issue a wiitten determination indicating the specific basis
that supports the required fee, or

+ issuing a notice detailing the reason or reasons for extending for not more than
10 business days the period during which the Board of Commissioners will
respond to the written appeal.

Within 45 days after receiving notice of the Board of Commissioner's determination of a fee
appeal, a requestor may commence a civil action in Otsego County Circuit Court for a fee
reduction. If a civil action is filed appealing the fee, the County is not obligated to process
the request for the public record until the Court resolves the fee dispute.

If a court determines that the County required a fee that exceeds the amount permitted
under its publicly available procedures and guidelines or Section 4 of the FOIA, the court
shall reduce the fee to a permissible amount. Failure to comply with an order of the court
may be punished as contempt of court.

If the requesting person prevails in court by receiving a reduction of 50% or more of the
total fee, the court may, in its discretion, award all or an appropriate portion of reasonable
attorneys’ fees, costs, and disbursements. The award shall be assessed against the
County.

If the court determines that the County has arbitrarily and capriciously violated the FOIA by
charging an excessive fee, the court shall order the Township to pay a civil fine of $500.00,
which shall be deposited in the general fund of the state treasury. The court may also
award, in addition to any actual or compensatory damages, punitive damages in the
amount of $500.00 to the person seeking the fee reduction. The fine and any damages
shall not be assessed against an individual, but shall be assessed against the next
succeeding public body that is not an individual and that kept or maintained the public
record as part of its public function.
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Section 10: Conflict with Prior FOIA Policies and Procedures; Effective Date

To the extent that these Procedures and Guidelines conflict with previous FOIA policies
promulgated by the County, these Procedures and Guidelines are controlling. To the extent
that any administrative rule promulgated by the FOIA Coordinator subsequent to the
adoption of this resolution is found to be in conflict with any previous policy promulgated by
the County, the administrative rule promulgated by the FOIA Coordinator is controlling.

To the extent that any provision of these Procedures and Guidelines or any administrative
rule promulgated by the FOIA Coordinator pertaining to the release of public records is
found to be in conflict with any State statute, the applicable statute shall control. The FOIA
Coordinator is authorized to modify this policy and all previous policies adopted by the
County and to adopt such administrative rules as he or she may deem necessary, to
facilitate the legal review and processing of requests for public records made pursuant to
Michigan's FOIA statute, provided that such modifications and rules are consistent with
State law.

The FOIA Coordinator shall inform the Board of Commissioners of any change to these
Policies and Guidelines. These FOIA Policies and Guidelines become effective July 1,
2015.

Section 11: Appendix of Otsego County FOIA Forms

Request for Public Records Form
Notice to Extend Response Time Form
Notice of Denial Form

Detailed Cost ltemization Form
Appeal of Denial of Records Form
Appeal of Excess Fee Form

Updated: June 9, 2015
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OTSEGO COUNTY’'S
WRITTEN PUBLIC SUMMARY OF FOIA PROCEDURES AND GUIDELINES

It is the public policy of this state that all persons, except those persons incarcerated in state
ot local correctional facilities, are entitled to full and complete information regarding the affairs
of governiment and the official acts of those who represent them as public officlals and public
employees.

Consistent with the Michigan Freedom of Information Act (FOIA), Public Act 442 of 1976, as
amended, the following is the Wiltten Public Summary of Otsego County's FOIA Procedures
and Guidelines relevant to the general public. This Is only a summary of the FOIA
Procedures and Guidelines. For more detalls and Information, copies of the FOIA
Procedures Guidelines and are available at no charge at any County office and on the
County's website at hilp://ivww.otseqocountymi.govionline-servicesforms-4/.

1. How do [ submit a FOIA request to Otsego County?

o A request must sufficlently describe a public record so as to enable the County to find
it.

s Please include the words "FOIA” or "FOIA Request” in the request to asslst the County
in providing a prompt response.

¢ Requests to the County may be submitted on the County’s FOIA Request Form, in any
other form of writing (letter, fax, emall, etc,), or by verbal request,

o Any verbal request will be documented by the County on the County's FOIA
Request Form.

o No specific form to submit a wrilten request is requirad. However a FOIA
Request Form and other FOlA-related forms are available for your use and
convenience on the County's website at hitp://www.otsegocountymi.gov/online-
servicesforms-4/ and at the County Clerk Office, 225 W. Main, Gaylord, Ml
49735,

o Wiritten requests may be delivered to the County in person or by mall;

FOIA Coordinator

County Administrator's Office
Otsego County Bulilding

2256 W, Main

Gaylord, MI 49735

¢ Requests may he faxed to: (989) 731-7529. To ensure a prompt response, faxed
requests should contain the tarm "FOIA” or “FOIA Request” on the first/cover page.

1




Requests may be emailed to: jhurt@otsegocountymi.qoy or
spremo@otsegocountymi.gov. To ensure a prompt response, email requests should
contain the term "FOIA" or "FOIA Request” in the subject line.

What kind of response can | expect to my request?

Within 5 business days of receipt of a FOIA request the County will issue a response.
If a request is received by facsimile or e-mail the request is deemed to have been
received on the following business day. The County will respond to your request in one
of the following ways:

O Grant the reqguest.

0 Issuie a writlen notice denying the request.

N Grant the request in part and issue a written notice denying in part the
request.

0 Isstie a notice indicating that due to the nature of the request the County
needs an additional 10 business days to respond.

£l Issue a written notice Indicating that the public record requested is

avallable at no charge on the County's website.

If the request is granted; or granted in pait, the County will ask that payment be made
for the allowable fees associated with responding to the request before the public
record is made available.

If the cost of processing the request is expected to exceed $50, or if you have not paid
for a previously granted request, the County will require a deposit before processing
the raquest.

What are the County’s fee deposit requirements?

If the County has made a good faith calcuiation that the total fee for processing the
request will exceed $50.00, the County will require that you provide a deposilt in the
amount of 50% of the total estimated fee. When the County requests the deposit it will
provide you a non-binding best efforts estimate of how long it will take to process the
request following receipt by the Gounty of your deposit.

If the County recelves a request from a person who has not paid the County for coples
of public records made In fulfiliment of a previously granted written request, the County
will require a deposit of 100% of the estimated processing fee before it begins to
search for the public record for any subsequent wiitten request when all of the
following conditions exist:

O the final fee for the prior written request is not more than 105% of the
estimated fee;

Q the public records made available contained the information sought In
the prior written request and remain in the County’s possession;

@ the public records were made available to the individual, subject to
payment, within the time frame estimated by the County to provide the
records;

0 90 days have passed since the County notifled the Individual in writing
that the public records were avallable for pickup or mailing,

| the individual is unable to show proof of prior payment to the County; and
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G the County has caloulated an estimated detaiied itemization that Is the
hasis for the current written request's Increased fee deposit.

The County will not require the 100% estimated fee deposit if any of the following
apply:
0 the person making the request Is able to show proof of prior payment in
full to the County,;
0 the County is subsequently pald in full for all applicable prior written
requests; or
{1 365 days have passed since the person made the request for which full
payment was not remitted to the County.

How does the County calculate FOIA processing fees?

The Michigan FOIA statute permits the County to charge for the following costs associated
with processing a request;

o

o

Labor costs associated with copying or duplication, which includes making papor
coples, making digital copies, or transferring digital public records to non-paper
physical media or through the Internet.

Labor costs associated with searching for, localing and examining a requested public
record, when fallure to charge a fee will result in unreasonably high costs to the
County.

Labor costs associated with a review of a record to separate and delete information
exempt from disclosure, when failure to charge a fee will result in unreasonably high
costs to the County.

The cost of copying or duplication, not Including labor, of papér coples of public
records. This may include the cost for coples of records already on the County's
website If you ask for the County to make coples.

The cost of computer dlscs, computer tapes or other digital or similar media when the
requester asks for records In non-paper physical media. This may include the cost for
copies of records already on the County's webslte if you ask for the County to make
copies.

The cost to mall or send a public recoid to a requestor.

Labor Costs

All labor costs will be estimated and charged In 15 minute increments with all partial
time increments rounded down.

Labor costs will be charged at the hourly wage of the lowest-paid County employee
capable of doing the work in the speclfic fee category, regardless of who actually
petforms work.

Labor costs will also Inciude a charge to cover or partially cover the cost of fringe
benefits,

Contracted labor costs will be charged at the hourly rate of 6 times the state minimum
wage, as adjusted. This rate is currently $48,90/hour,

A labor cost will not be charged for the search, examination, review and the delstion and
separation of exempt from nonexempt information unless fallure to charge a fee would result
in unreasonably high costs to the Counly. Costs are unreasonably high when they are
excessive and beyond the normal or usual amount for those services compared to the

3



Gounty's usual FOIA requests, because of the nature of the request in the particular instance.
The County must specifically identify the nature of the unreasonably high costs in writing.

Copying, Duplication and Mailing Costs

The County must use the most economical method for making coples of public records,
including using double-sided printing, if cost-saving and avallable.

o Non-paper Physical Media

{1 The cost for records provided on non-paper physical media, such as
computer discs, computer tapes or other digital or similar media will be at
the actual and most reasonably economical cost for the non-paper
media.

{1 This cost will only be assessed if the County has the technological
capability necessary to provide the public record In the requested non-
paper physical media format.

o Paper Coples _

0 Paper coples of public records made on standard letter (8 ¥ x 11) or
legal (8 ¥ x 14) sized paper will not exceed $.10 per sheet of paper,

0 Coples for hon-standard sized sheets will paper will reflect the actual
cost of reproduction.

¢ Malling Costs

B The cost to mall publlc records will use a reasonably economical and
justified means.

0 The Counly may charge for the least expensive form of postal delivery

confirmation.
il No cost will be made for expedited shipping or insurance unless
requested,
5. How do 1 qualify for a waiver or discount on the fee?

Waiver or reduction
o The cost of the search for and copying of a public record may he waived or reduced if
In the sole discretion of the FOIA Coordinator a waiver or reduction of the fee Is In the
public interest because It can be considered as primarily benefiting the public. The
County Board of Commissioners may Identify specific records or types of records it
deems should be made available for not charge or at a reduced cost.

indigence discount
» The County will walve the first $20.00 of fees for a request if you submit an affidavit
stating that you are:
O indigent and receiving specific public assistance; or
u] if not recelving public assistance, stating facts demonstrating an inability
to pay because of indigence.

» You are not eligible to recelve the $20.00 waiver if your,
O have previously recelved discounted copies of public records from the
County twice during the calendar year; or
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0 are requesting information on behalf of other persons who are offering or
providing payment to you to make the request.

o An affidavit Is sworn statement. For your convenience, the County has provided an
Affidavit of Indigence for the waiver of FOIA fees, which is available on the County's
website.

Nonprofit discount
o The County will waive the fee for an nonprofit organization which meets all of the
following conditions:

0 the organization is designated by the State under federal law to carry out
activities under the Developmental Disabilities Assistance and Bl of
Rights Act of 2000 and the Protection and Advocacy for Individuals with
Mental lliness Act;

0 the request Is made directly on behalf of the organization or lts clients;

0 the request is made for a reason wholly consistent with the provisions of
federal law under Section 931 of the Mental Health Code; and

1 the request is accompanied by documentation of the organization's
designation by the State

6. How may | chalienge the denial of a public record or an excessive fee?
Appeal of a Denial of a Public Record

If you believe that all or a portion of a public record has not been disclosed or has
been improperly exempted from disclosure, you may file an appeal of the denial with
the Otsego County Board of Commissioners. The appeal must be in wrlling,
specifically state the word “appeal” and identify the reason or reasons you are seeking
a reversal of the denlal. The County may create a FOIA Appeal Form, which, if
created, will be avallable on the County’s website.

Within 10 business days of receiving the appeal the Otsego County Board of
Commissioners will respond in writing by:
£ reversing the disclosure denial;
03 upholding the disclosure denial; or
(1 reverse the disclosure denial In part and uphold the disclosure denial In
part,

Whether or not you submitted an appeal of a denial to the Board of Commissioners,
you may file a civil action in the Otsege County Clrcuit Court within 180 days after the
County's final determination to deny your request. Should you prevail in the civil action
the court will award you reasonable attorneys’ fees, costs and disbursements. If the
court determines that the County acted arbltrarily and capriciously In refusing to
disclose or provide a public record, the court shall award you damages In the amount
of $1000.00

Appeal of an Excessive FOIA Processing Fee

If you believe that the fee charged by the County to process your FOIA request
exceeds the amount permitted by state law, you must first submit a written appeal for a
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fee reduction to the Otsego County Board of Commissioners. The appeal must be in
wiiting, specifically state the word “appeal” and identify how the required fee exceeds
the amount permitted. The County may create a FOIA Fes Appeal Form, which, if
created, will be available on the County's website,

Within 10 business days after receiving the appeal, the Otsego County Board of
Commissioners will respond in writing by:
0 waiving the fee;
0 reducing the fee and Issue a written determination indicating the specific
basis that supporis the remaining fee;
0 upholding the fee and issue a written determination Indicating the
specific basls that supports the required fee; or
0 fssuing a notice detalling the reason or reasons for extending for not
more than 10 business days the period during which Otsego County
Board of Commissioners will respond to the written appeal.

Within 45 days after receiving notice of the Board of Commissioner's determination of
the processing fee appeal, you may commence a civil action in Otsego County Circuit
Court for a fee reduction. If you prevall in the civil action by receiving a reduction of
50% or more of the total fee, the courl may award all or appropriate amount of
reasonable attorneys’ fees, costs and disbursements. If the court determines that the
County acted arbitrarlly and capriclously by charging an excessive fee, court may also
award you punitive damages in the amount of $500.00.

Need more detalls or information?

This is only a summary of Otsego County's FOIA Procedures and Guidelines. For more
detalls and information, coples of the Otsego County's FOIA Procedures and Guidelines are
avallable at no charge at any County office and on the Counly's website,
www.otsegocouniymi.qov.




County: Keep original and Otsego Cotinty Exlension Form

prowide copy, along vith Otsego County Building
Publi 8 , b
fouostor o 00 oo, 225 W. Main, Gaylord, M| 49735

Phone: (989) 731-7520 Fax: (989) 731-7529

Notice to Extend Response Time for FOIA Request
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq.

Request No.: Date Recelved: Check if recelved via: 0 Emall 3 Fax 0 Other Elsctronic Mathod
Date of This Nefice: Date delivered to junk/spam folder:

Name Phone

Firm{Organization ' Fax

Slreel Email

Cily Slate Zip

(Please Print or Type) Date discovered In Junkispam folder:

Requestfor; 0 Copy O Cerlifiedcopy &1 Record inspaclion 1 Subscription to record issued on regutar basis
Delivery Method: O Willpickup O Will make owncoples onsite 0 Mail fo address above 13 Emait lo address above
03 Deliver on dlgital media provided by the county:

Recorti(s) You Requested; (Listed here or see attached copy of original request)

We are extending the daté to respond to your FOIA request for no more than 10 business days, until ___(month, day, yeat).
Only one extension may he taken per FOIA request. If you have any questions regarding this extension, contact
, at

Estimated Time Frama to Provide Records: (clays or dale)
The time frame estimate Is nonblnding upon the counly, but the county Is providing the estimate in good falth. Providing an estimated
lime frame does not relieve a public body from any of the other requirements of this act.

Reason for Extension:
11 1. The counly needs to search for, collect, or approprialely examine or review a voluminous amount of separate and distinct public
records pursuant to your request. Specifically, the county must:

0O 2. The counly needs to collact the requested public records from numerous field offices, facilitles, or other establishments that are
focaled apart from the counly office. Spetifically, the counly must coordinate documents from the following localions:

0 3. Other (describe):

Signature of FOIA Coordinator or designee: Date:




g&ﬂ;&gﬁfzfoﬁgﬁi‘l ;Ssd Otsego Coumy Denial Appeal Form
along wilh Public Summar}, Otsego Cmmly B“"dmg
to requestor al no charge. 225 W, Main, Gaylord, Ml 49735

Phone: (989) 731-7520 Fax: (989) 731-7529

FOIA Appeal Form—To Appeal a Denial of Records
Michigan Freedom of Inforination Act, Public Act 442 of 1976, MCL. 15.231, et seq.

Request No.; Date Received: Check if recelved via: 0 Emall O Fax 0O Other Electronlc Method
Date of This Notice: Date defivered to junk/spam foider;

Name Phone

Firm/Organizallon Fax

Street Email

Cily Slale Zip

(Please Pant or Typs) Date discovered in junk/spam folder:

Requestfor: 0 Copy D Cerifiedcopy 3 Record inspeclion O Subscription to record issued on regulat basis
Delivery Method: 13 Wil pickup 17 Will make own copies onsite 01 Mailto address above 0O Email to address ahove
00 Deflver on digital media provided by the county:

Record(s) You Requested: {Listed here or see aflached copy of original request)

Reason(s) for Appeal:
The appeal mus! identily the season(s) for (he denlal. You may use this form or altach additional sheels:

Requestor’s Signature; Date:

Board of Conimisstoners’ Response:
The counly musl provide a response within 10 business days after recelving this appeal, Including a delermination or taking one 10-day exiension,

Gounty Extenslon: Wo are exlending the date fo respond lo your FOIA fee appeal for no more than 10 business days, until
(manth, day, year). Only one exlenslon may be taken per FOIA appeal,
Unusual drcumstances warranting extensicn:

If you have any queslions regarding lhis extension, conlach: —

County Datermination:
[} DenlalReversed [ DeniatUpheld 13 Denlal Reversed in Part and Upheld in Part
The followlng previously denled records will be released: .

Notlce of Requestor's Right to Seek Judiclal Review
Your are entitled under Section 10 of the Michlgan Freedom of Information Act, MCL 15.240, to.appeal Ihis deniat lo the Olsego County Board of
Commissloners of to commence an aclion in lhe Otsego Counly 460 Circult Coutt to canipel disclosure of the requasted records if you balieve they
were wrongfully withheld from disclosure. I, aller Judiclal review, the court determines thal the county has nol complled with MCL 15.235 in making
this denial and orders disclosure of all or a portion of a public record, you have the right lo receive altorneys' fees and demages as provided in MCL
15.240, {Sea back of this form for additlonal Informalion on your rights.)

Signature of FOIA Coordinator; Date:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976
16.240.amended Optlons hy requesting person; appeal; actions by publlc hody; recelpt of wrltten appeal; judicial review; civil
actlon; venue; de nove proceeding; burden of proof; private view of public record; contempt; assignment of action or appeal
gor ht;gr!ng, trial, or argument; attorneys' fees, costs, and dishursements; assessment of award; damages,
gc. 10,

(1) M a public body makes a final determination {o deny all or a portion of a request, the requesting person may do 1 of the following at
his or her option:

{a) Submit to the head of the public hody a wrillen appeal thal specifically states the word "appeal® and idenlifies the reason or

reasons for reversal of the denlal,

{b) Commence a civil action in the circuit court, or if the decislon of a state public body is at Isstre, the court of claims, to
compel the public body's disclosure of the public records within 180 days after a public body's finat determination fo deny a
request.

i(‘Q) Wilhin 10 business days after receiving a wrilten appeal pursuant to subsection {1)(a), the head of a public body shall do 1 of the
ollowing:

(a) Reverse the disclosure denlal,
(b} 1ssue avritten nolice to the requesting person upholding the disclosure denial.
{c) Reverse the disclosure denial In part and isstie a writleh notice to the requesting person upholding the disclosure denlal in part.

(d) Under unusual circumslances, issue a notice extending for not more than 10 business days the psried during which ihe
head of the public body shall respond (o the wrillen appeal. The head of a public body shall not issue more than 1 notice of
extension for a parficular wrilten appeal,

{3) A board or commission that is the head of a public hody is not considered to have recelved a writlen appeal under subsection {2)
unlit the first regularly scheduted meeting of that board or commission following submisslon of the written appea! under subsection
{(1)(a). If the head of the public body fails to respond to a written appeal pursuant to subsection (2}, or if the head of the public body
upholds all ar a porlion of the disclosure denlal that Is the subject of the wrillen appeal, the requesting person may ssek judicial review
of the nondisclosure by commencing a civil action under subsection (1)(b).

{4) In an action commenced under subsection {1)(b), a court that determines a public recor Is not exempt from disclosure shall order
the public body to ceass withholding or to produce all or a portion of a public record wrongfully wilhheld, regardless of the location of
the public record, Venue for an action against a local public bady is proper in the circuit court for the county In which the public record
or an office of the public body is located has venue over the actlon, The court shall determine the matter de nove and the burden is on
{he public body to sustain its denlal. The court, on lis own motion, may view the public recerd in conlroversy in private before reaching
a daclslon. Failure to comply with an order of the court may be punished as contempt of court.

(5) An action commenced under this section and an appeal from an aclion commenced tnder this section shall be assigned for hearing
and trial or for argument at the earliest practicable date and expedited In every way.

(6} If a person asserting the right to Inspect, copy, or receive a copy of alf or a portion of a publie record prevails in an aclion
commenced under {his secllon, the court shall award reasonable attomeys' fees, costs, and disbursements. If the person or public body
prevalls in part, the court may, in Its discretion, award all or an appropriate portion of reasonable altorneys' fees, costs, and
disbursements. The award shall be assessed against the public body liable for damages under subsection (7).

{7) If the court determines In an actlon commenced under this section that the public body has arbilrarily and capriciously violated this
acl by refusal or defay In disclosing or providing copies of a public record, the court shall order the public body to pay a clivil fine of
$1,000.00, which shall be deposited Into the general fund of the stale treasury. The court shall award, In addition to any actual or
compensalory damages, punitive damages in the amount of $4,000.00 to the person seeking the right to inspect or recelve a copy of a
public record. The damages shall nol be assessed against an individual, but shall be assessed against the next succeeding public body
that Is not an individual and that kept or malntained the public record as part of its pubic function,

History: 1976, Act 442, Eff, Apr. 13, 1977 ;- Am. 1978, Act 328, Imd. Eff, July 11, 1978 ;- Am. 1996, Act 553, Eff. Mar. 31, 1997 ;--
A, 2014, Act 563, Eff. July 1, 2015.



Colinty: Keep origial Fee Appeal Form
and provide copy of bolh Otsego County

sldes, zlong with Public Otsego County Building
Sumimary, to requostor al 225 W, Main, Gaylord, Mi 49735
o charge, Phone; (989) 731-7520 Fax: (989) 731-7529

FOIA Appeal Form—To Appeal an Excess Fee
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL. 15.231, ef seq.

Request No.: Date Received: Check if recelved via: © Emall 0O Fax 0O Other Electronic Method
Date of This Nolice: Date delivered to junk/spam folder:

Name ” Phone

FlinOrganizalion Fax

Straet Emall

Cily ' Stale 2ip

{Plgase Print or Type) o Date discovered in junk/spam folder;

Requestfor; O Copy O Certified copy 3 Record inspeclion 1 Subscriplion to record Issued on regular basls

Delivery Method: T Willplckup  ©3 Wil make awncoples onslie 01 Malifo address above O Emall o address above
D Deliver on digital media provided by the county:

Record(s} You Requested: {Lisfed here or ses allached copy of original request)

Reason(s) for Appeal:
The appeal must specifically idenlify how the required fee(s) exceed the amount parmilted, You may use this form or altach additional sheets:

Requestor's Slgnature; Dato:

Boarit of Commissloners’ Response:
The couniy must provide a response witkin 10 bushiess days afler receiving {ils appeal, Including a deferminalion or laking one 10-day extenslon.

County Extenslon: We are extending the date to respond to your FOIA fee appeal fer no more lhan 10 business days, untit
{month, day, year). Only one exlension may be laken per FOIA appeal.
Unusuat circumsiances Warranling exlenslon;

It you have any quastions regarding this extension, conlach:

County Determination; D FeeWalved O FeeReduced 13 Fes Upheld

Witten basls for cotinly delerminallon: .

Notice of Requestor's Right to Seek Judiclal Revlew
You are entitied under Section 10a of [he Michigan Freedom of Information Act, MCL 15.240a, to appeal a FOIA fee thal you belleve exceeds the
amount permilted under the counly's wrilten Procedures and Guidelines to the county board of commissioners of lo commenca an aclion In lhe
Otsego Counly 469 Circuit Court for a fea réduclion within 45 days after receiving the nolice of the required fee or a determiinalion of an appeat to
the county board of commissloners. if a civil action is commenced in cour, the counly Is not obligaled to compete processing the request uniil the
cour! resolves the fes dispute, If the court determines (hat the county required a fee thal exceeded the permified amotnt, the court shall reduce the
fea to a permissible amount. (Sse back of this form for additional informalion on youir rights.)

| Signature of FOIA Goordinator: Date:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

16.240a.added Fee In excess of amount permilted under procedures and guldelines or ML 15.234,
Sec. 10a,

{1} If a public body requires a fee that exceeds the amounl permitted under its publicly available procedures and guidelines or section 4, the
requasting person may do any of the following:

() I the public body provides for fee appeals lo the head of the public body in its publicly avallable procedures and guidelines, submit to the head of
(he public body & wrillen appeal for a fes reduction that specifically states the word "appsal® and klenlifies how the required fes exceads the amounl
peimilled under the public body's avallable procedures and guldsiines or secilon 4.

{b) Commence a civil action In the circuil court, of if the decision of a stale public body Is at Issue, [n the court of caims, for a fee reduction. The
action must be filed vilhin 45 days after recelving Lhe nolice of he required fee or a determination of an appeal to the head of a public body. If a civil
actlon Is commenced agains! the public bedy under this subdivision, he public body Is not obligated to complete the processing of lhe wrilten
requesl for the public record at Issue until the court résolves the feo dispule. An aclion shall not ba filed under this subdivision unless 1 of the
{ollowing appies:

(I} The public body does nol provide for appeals under subdivision (a).

{ll) The head of the public body failed to respond to a wrifien appeal as required under subsection (2),

(iil) The head of the public hody Issued a determination {o a wrilten appeal as required under subsection (2).

(2} Within 10 buslness days after receiving a wiritien appeal under subsection (1)(a), the head of a public body shall do 1 of the folloving:
{a) Walve tha fee.

(b) Reduce the fae and lssue & wiliten detetmination lo lhe requesting person indlcating the speciic basts under section 4 that supports the
remaining fee. The determination shall Include a cerlification from the head of the public body thal the stalements In the determinalon are accurale
and that the reduced fes amouni complies wilh lls publicly available procedures and guidelines and seclion 4.

{¢) Uphiold the fee and Issue a wrillen detormination to the requesting person Indlcaling the specific basls under section 4 that supports the required
fes. The determination shall Include a certification from the head of the public body that the stalements In the delermination are accurale and Lhal the
fee amount complles vith the public body's publicly avallable procedures and guidelines and seclion 4,

{0} Issue a nolice extending for not more han 10 busiiess days e perfod during which the head of the public body must respond to the written
appeal. The nolice of extension shall include a delailed reason or reasons why the extenslon Is necessary. The head of a public body shali not issue
nore lhan 1 nolice of exlension for a particular wililen appeal,

(3) A board or commisslon that is the head of a public body Is nol considered to have recelved a wrilten appeal under subsection (2) unlit the first
ragularly scheduled meeling of that hoard or commission following submisslon of the wriiten appeal under subsection {1)(a}.

{43 In an action commenced under subseclion (1)(b), a court thal delstmines he public body required a fee (hat exceeds the amount permilied under
{ts publicly available procedures and guldelines or section 4 shall reduce he fes lo a permissible amount, Venue for an action against a local public
body I proper In the clrcuit courl for the county In which the public record or an office of the public body is located, The courl shall determing lhe
malter de novo, and the burden Is on (ke public body to establish lhal the required fee compliss with lis publicly avaltable procedures and guldelines
and section 4. Fallure to comply wilh an order of the court may be punished as contempt of courl.

{5) An action commenced under this seclion and an appeal from an action commenced under this section shal be assigned for hearing and trial or
for argumenit al the earliest praclicable date and expeditad In svery way,

(6) If the requesting person prevalls n an action commenced under this section by receiving a reduction of 50% or more of lhe lotal fee, the cobrt
iay, In ils discretion, award all o an appropriate portion of reasenable altorneys' fees, cosls, and disbursements, The award shall be assessed
against the public body fiable for damages under subsection (7).

{1) If the coust determinos In an aclion commenced under this section that the public body has atbitrarity and capriclously violated this act by
charging an excessive fes, lhe court shall order the public body lo pay a civil fine of $500.00, which shall be deposiled In the general fund of the
slate Ireasury, The courl may also award, In addition fo any aclual or compensalory damages, punitive damages in the amount of $500,00 to the
person seeking the fee reduction. The fine and any damages shall nol be assessed agalnst an Individual, but shall be assessed agalns the next
sticceeding public body that Is not an Individual and Ihat kept or maintalned the public record as parl of its public function.

(8) As used in this section, "fes™ means the lotal fee or any component of the total fee calculated under seclion 4, including any deposit
History: Add, 2014, Act 563, Eff, July 1, 2615



Cotinty; Kesp orighal and Otsego County ' Denla! Form

g;ggm’g o bolh rﬁﬁ:fy Olsego County Buiding
lo requestor 2t no charge. 225 W. Main, Gaylord, M1 49735

Phone: (089) 731-7520 Fax: (989) 731-7529

Notice of Denial of FOIA Request
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq.

Request No.: _ Date Recelved: Check if received via: 0 Emall 10 Fax DO Other Elsctronic Method
Dale of This Nolice: Date delivered to junk/spam folder:

Name Phone

Flmy/Organizatien Fax

Slreat Emall

Cily Slate Zip

(Please Print or Type) Date discovered in junk/spam folder:

Requestfor: O Copy 0 Cerifiedcopy 0 Record inspection [ Subseription to record issued on regular hasis

Delivery Method: 3 Willpickup O Willmake owncoplesonsite D Mail fo address above 0 Email to address above
i1 Deliver on digital media provided by the counly: ,

Record{s) You Requestedt: (Listed here or see alfached copy of original reques)

01 Al OR 13 Part of your request for records has been denied. Please refer to this form for an explanation. If you have any
questions regarding {lis denlal, contact at

Reason for Denlal:

0 1, Exempt from Disclosure: This itetn is exempt from disclosure under FOIA Section 13, Subsection {insert humber),
because: )

D 2. Record Does Not Exist: This ilem does not exist under the name provided In your request or by anolher name reasonably
known to the county. A certificate that Ihe public record does not exist under the name given Is altached. If you believe this record does
exist, provide a description that will enable us to locale the record:

O 3. Redaction: A poriion of the requested record had to be separated or deleted (redacted) as it is exempt under FOIA Section 13,
Subsection . {inserf number), because:

A brief description of the information that had o be separated or deleted:

Notice of Requestor's Right to Seek Judiclal Review
You are entilied under Seclion 10 of the Michigan Fresdom of Informalion Act, MCL 15240, to appeal this denlal fo the Olsego Couniy Board of
Commisstonets or to commence an aclion In the Olsego Counly 46 Circult Court to compel disclosure of the requested records If you belleve they
ware wrongfully wilhheld from disclosure, I, after judiclat revlew, Lhe court detarmines that the counly has not complied with MCL 16.235 In making
this deniat and orders disclosurs of all or & porifon of & public record, you have the right lo receive allomeys' fess and damages as provided In MCL
15.240. (See back of ihis form for addilional Informafion on your rights.)

Slgnalure of FOIA Goordinator: Dale:




FREEDOM OF INFORMATION ACT (EXCERPT)
Act 442 of 1976

15.240.amendled Options by requesting person; appeal; actions by public hody; recelpt of written appeal; judicial review; civil
action; venue; de novo procesding; burden of proof; private view of public record; contempt; assignment of action or appeal
for hearing, trlai, or argument; attorneys' fees, costs, and dishursements; assessment of award; damages.
Seg, 10.
(1) if a public body makes a final determination to deny all or a portion of a request, ihe requesting person may do 1 of the followlng at
his or her oplion:

(a} Submit to the head of the public hody a wrillen appeal that spscifically states the word "appeal" and Identifies the reason or

reasons for reversal of the denial,

(b} Commence a eivil aclion in the circuit court, or if the declslon of a state public body Is at issus, the ¢our of claims, to
compel the public body's disclosure of the public records within 180 days after a public body's final determination to deny a
request.

(2) Within 10 business days after receiving a wrilten appeal pursuant to subsection (1)(a), the head of a public body shali do 1 of the
following:
(a) Reverse the disclosure denial.

(b) Issue a writlen nolice to the requesting person upholding the disclosure denal.
() Reverse the disclosure denlal In part and Issue a wiitten nolice to the réquesting person upholding the disclosure dental in part.

{d) Under unusual circumslances, issue a notice extending for not more than 10 business days the period during which the
head of the public body shall respond to the written appeal. The head of a public body shall not Issue more than 1 nolice of
extension for a particular wrillen appeal.

{3} A board or commisston that Is the head of a public body is not considered to have received a wirilten appeal under subsection (2)
until the first regularly scheduled meeting of that board or commission following submission of the written appeal under subsectlion
{1)(a). If the head of the public body falls to respond to a writen appeal pursuant to subsection (2), or if the head of the public body
upholds all or a portion of the disclosure denial that is the subject of the wrilteh appeal, the requesting person may seek judiclal review
of the nondisclosure by commencing a civil action under subsection (1)(b).

(4) In an aclion commenced under subsection {1){b), a court that determines a public record Is not exempt from disclosure shall order
the public body to cease withholding or to produce all or a porlion of a public record wrongfully withheld, regardless of the location of
the public record. Venue for an action against a focal public body is proper in the circuit court for the county In which the public record
or an office of the public body Is focated has venue over the actlon. The court shall détermine the malter de novo and the burden is on
the public body to sustaln lis denlal, The court, on its own motion, may view the public record in conlroversy In private before reaching
a decision. Failure to comply with an order of (he court may be punished as contempt of court,

(5) An action commenced under this section and an appeal from an action commenced under this section shall be assigned for hearing
and trial or for argument at the earllest praciicable date and expedited in every way.

{6) If a person asserting the right to inspect, copy, or recelve a copy of all or a portion of a public record prevalls in an action
commenced under this seclion, the court shall award reasonable aftoreys' fees, costs, and disbursements. If the person or public body
prevails in part, the court may, In its discretion, award all or an appropriate portion of reasonable attorneys fees, costs, and
disbursements. The award shall be assessed agalnst the public body liable for damages under subsection {7).

{7} If the court dstermines In an action commenced under this section that the public body has arbilrarily and capriciously violated this
act by refusal or delay in disclosing or providing coples of a public record, the court shall order the public body lo pay a civil fine of
$1,000.00, which shali be deposited info the general fund of the state treasury. The court shall award, In addition to any actual or
compensatory damages, punilive damages in the amount of $1,000,00 to the person seeking the right to Inspect or receive a copy of a
public record, The darmages shall nol be assessed agalnst an individual, but shall be assessed against the next succeeding public hody
that is not an individual and that kept or maintalned the public record as part of its public furiction.

History: 1976, Act 442, Eff, Apr, 13, 1977 ;-- Am. 1978, Act 329, Imd. Eff. July 11, 1978 ;-- Am. 1996, Act 553, Eff. Mar. 31, 1997 }--
Am, 2014, Act 563, Eff. July 1, 2016



County: Keep original and Qtsego County Request Form

provide copy of both sides, . Nole: Requesiors ate nol
along with Public Summary, 0_[3990 Coumy B“”d’ng required to use fhis form. The
to requeslor at no charge. 225 W, Main, Gaylord, Ml 49735 county may complele ons for

Phone: (989) 731-7520 Fax: (989) 731-7529 recordkeeping If not used.

FOIA Request for Public Records
Michigan Freedom of Information Act, Public Act 442 of 1876, MCL 15,231, ef seq.

Request No.: Dale Recelved: Check if recelved via: (1 Email 11 Fax [0 Olher Electronic Metho
Date delivered fo junkispam folder:

{Please Print or Typs) Date discovered In Junk/spam folder:

Name Phone

Firm/Organizalion ' Fax

Stresl T Email

Cily Slals Zip

Requestfor: [0 Copy D0 Certifiedcopy 00 Record Inspection (1 Subscription to record Issued on regular hasis

Delivery Method: O Willpickup T Wil make own copies onsite O Mail to address above {1 Emall fo address above
i1 Deliver on digital media provided by the counly:

Note: The county Is not required lo provide records In a digital format or on digital media if the county does nof afready have the
technological capability to do so.

Descrihe the public record(s) as speciflcally as possihle. You may use this form or atlach additional sheels:

Consent to Non-Statutory Extenslon of County's Résponse Time
| have requostad a copy of records or a subscription to records or the oppotlunity to Inspect records, pursuant to the Michigan Freedom of
Information Act, Public Act 442 of 1976, MCL 15,231, ef seq. 1 understand that the county must respond lo this request within five () business days
after receiving It, and thal response may Include taking a 10-business day exlenslon, However, | hereby agree and stipulate to exiend the counly's

response fime for Lhis request unlil: {month, day, year).

Requestor's Signature Date

{Complete bolh sides)



Records Located on Websile
If lhe county direclly or indirecly administers or malntalns an officlal inlenet presence, any public records available fo the general public on that
infernet slte at tho tima the request is made ara exempl from any labor charges lo redact (separafe exempt informalion from non-exempt
infermaion).

If the FOIA coordinator knows or has reason to know thal all or a porlion of the requested Information Is avallable on its website, the counly must
nolify lhe requestor in Its wrilten response that ali o a portion of the requested Informalion s avaifable on Hs websile, The writlen response, {o the
degree practicable in The speciic Instance, must include a specific webpage address where the requested informalion Is available, On the detalled
cost itemization form, the counly must separate Lhe requested public records that are avallable on its website from those that are nol available on the
website and must Inform the requestor of the addilional charge to recelve coples of the public records that are avallable on ls viebslle.

If (he county has Inciuded the websile address for a record in ils wrillen responso to the requestor and lhe requestor hereafier stipulates that the
public record be provided to him or her In a paper format or other form, including digital media, the couinty must provide lhe public records in the
specified format (if the counly has the fechnclogical capability) but may use a fringe benefit mulliplier greater than the 50%, not to exceed the aclual
costs of providing the information In Lhe specified format,

Requast for Coples/Duplication of Recortls on County Website
| hereby stiputate that, even If soma or al of the records #re localed on a county webslte, | am requesting fhal the county make copies of those
records on the webslle and defiver hem to me In the format | have requested above, | understand that some FOIA fees may apply.

Requestor's Signalure ' Dalo

_ Ovartime Labor Gosts
Overlime vages shall not be Included in tho calculation of fabor cosls unless overtimie s specifically stiputated by the requastor and clearly noted on
the detalled cosl itemizaiion forn,
Consent to Overtime Labor Costs
| nereby agree and stipulate to the county using ovartime wages In caléulaling the following tabor cosls as flemized In the following categorles:
4. 1J Labor to copyfduplicate 2. 11 Labor o locale 3a. O Labor toredact 3b, [1 Conlract labor lo redact

6b. 11 Labor lo copylduplicate records already on counly's websile

Requestor's Signalure Date

Reguest for Discount: Indigence

A public record search must be made and a copy of a public record must be furished without charge for the first $20.00 of the fee for cach
request by an Individual who s enlilled o information under the FOIA and who:

4} Submits an affidavil stating Ihat the individual Is Indigent and recelving specific public assistance, OR

2} If not receiving public assistance, staling facts showing inabilily to pay the cost becatise of Indigence.
If a requestor Is Ineligible for the discount, the public body shall inform lhe requestor speciiically of the reason for lnsligibility in the public hody's
wrilten response. An Individual is ineliglble for this fee reduction if ANY of the following apply:

{i) The individual has previously recelved discounted copies of public records from the Counly wice durlng that calendar year,

(ii) The Individual requests the Informatlon in conjunclion with outslde pailies Who are offering or providing payment or other remuneralion

to the Individuat to make the request. A public body may require a slatement by the requestor in the affidfavit that the request is not being

made In conjunction wilh oulside parlies In exchange for payment or olher remuneration.

Office Use: [T Affidavit Recelved T Eligible for Discount 0 Ineligible for Discount
 am submiting an affidavil and requesling that | recelve the discount for Indigence for this FOIA raquest: Dale:

Requestor's Stgnalure:

Request for Discount; Nonprofit Organization
A publle record search must be made and a copy of a public fecord must be furnished without charge for the first $20,00 of the fee for each
request by a nonprofil organizallon formally designated by the slate lo carry out aclivilles under sublite C of the Davelopmenlal Disabilitles
Assislance and Bill of Rights Act of 2000 and the Prolection and Advacacy for Individuals with Mental liness Act, if the request maels ALL of the
lollowing requirements:

{i} Is made directly on behalf of lhe organization or its cllents.

{il} Is mada for a reason wholly conslstent ith the mission and provisions of those laws under section 931 of the Mental Heallh Code,

1974 PA 258, MCL 330.1931.

(1il) 1s accompanied by documenlalion of its deslignation by the state, If requoested by the county.

Office Use: 17 Documentalion of State Designalion Received 0 Eligible for Discount (1 Ineligibte for Discount




[T slpulate tat 1 am a designated agent for the nonprofit organizalion making (his FOIA request and hal s roques! is made | Date;
direclly on behalf of the organlzation or s clienis and Is made for a reason wholly consistent with the mission and provisions of
those laws under seclion 931 of he Mental Health Code, 1974 PA 258, MCL 330.1931

Requestor's Signature:




County: Keep origina! and
provide coples of both sides
of each sheel, along vith
Public Summary, {o requeslor
alno chargs,

Otsego County
Otsego County Building
225 W. Main, Gaylord, MI 49735
Phone; (989) 731-7520 Fax: {989) 731-7529

Dotalled Cost Hemizatlon

Prepared for Request No.:

Date Request Recelved:

The following costs are helng charged in compliance with Section 4 of the Michigan Freedom
of Information Act, MCL 16,234, according to the county’s FOIA Policies and Guidellnes.

1, Labor Cost for Copying / Duplication

This Is the cost of labor direclly associated vith duplication of publication, including making paper copies,
making digital coples, or lransferring digital publlc records o be glven to lhe requestor on non-paper physical
redia or through the Internel or olthér electronic means as stipulated by Ihe requestor.

This shall not be more than e hourly wage of fhe counly's lowest:pald employee capable of nacessary
duplicalion or publication In this particular instarca, regardless of whether thal person Is avaltable or who
aclually performs the laber.

These costs will be eslimaled and charged in 45-minute ime increments as set by the county board of
commissioners; all parllal time Increments must be rounded dowin, i the number of minules is less then 15,
there s no charge.

Charge per increment; $

Hourly Wage Charged: §
R

Houily Wage with Fringe Benefit Cost: § OR

Multiply tha houily wage by the percentage mullipiier: %

{up to 50% of the hotirly wage) and add lo the

hourly wage for a tolal per hour rale.

Charge per Increment: $

[ Overtima rate charged as stipulated by Requestor (overfime Is not used (o calcufale the fringa benefit cos)

To figure the
number of
Increments, take
the number of
miules:

., divida by
o -minule
increments, and
round down.
Enler below.

Numher of
Increments

b 4 =

1,
Lahor Cost

$_




2. Labor Cost to Locate:

This is the cos! of labor direclly assoctated wilh the necessary searching for, localng, and exanining public
records in conjunction vith recelving ard fulfling a granted written raquest. This fee is belng charged
bacause fallure to do so will resuit in unreasonably high costs to the county that are excessive and
heyond the normal or usual amount for those services compared to the cotinly’s usual FOIA requests,
because of the nature of the request in this particular Instance, spacificaliy:

The county will not charge more than the hourly wage of lls lowest-paid employee capable of searching for, Yo figure lhe
localing, and examining lhe public records in this particular inslance, regardless of whelher that person Is number of
avallable or who actually performs the lahor. Increments, lake

the number of
These costs will be estimated and charged In 15-minute time increments; all parlial ime Increments must be minules:
rounded dovm. i the number of minules s less than 15, there is no charge. ; divide by

-minufe
Hourly Wag; Charged: § Charge per Incrament: $ Increments, and
un _ round down.

Hourly Wage with Fringe Benelit Gost: § OR Enler islow:
Mulliply the hourly wage by the percenlage multiphier: %
{up lo 50% of the hourly wage) and add lo the Number of 2.
houily wage for & total per hour rate. Charge per Increment: § Increnents Labor Cost
[ Ovaitime rate charged as stiputated by Requestor (ovarfima fs nof used fo calculate the finge henefil cost) | =%
3a. Employee Labor Cost for Separating Exempt from Non-Exeriipt (Redacting):
{Fill this oul if using a cotinly employee. If contracted, use No. 3h Instead).
The county will nof charge for labor directly associated wilh redaction if it knowrs or has reason fo know that il
previously redacted the record in question and stif has the redacled verslon In ils possession.
This fee is balng charged hecause fallure to do so will result In unreasonably high costs to the county
that are excessive and beyond the normal or usyal amotint for those services compared to the county's
usual FOIA requests, hecause of the nature of the requast In this partlcular Inslance,
spocilically:

To figure the
This Is the cos! of fabor of a county employee, including necessasy review, direclly associaled with separating _nun;b?r Olf ke
and deleting exempt from nonexempt Informalion. This shall not be more than he hourly wage of the county’s ;'I’]c’ R e:; S of
loweest-pald employee capable of separaling and deleling exempt from nonexempt information in this particutar m?)::gg' or
Inslance, regardless of whelher lhat person is avaltable or who aclually performs the labor, " *ide by
These costs will be estimated and charged In 15-minute ime increments; all parlial lime Increments must be m};f:jg"ﬁ J
rounded down. If the number of minules fs less than 15, there is no charge. '

fotind down,
Hourly Wage Charged: $ Charge per increment: § Ener below:

OR

Number of 3a,
Howly Wage with Fringe Benefit Costt§ | OR
Mulliply the hourly wage by the percentage mulliplier; ___% Increments Labor Cost
{tip lo 50% of the hioury wage) and add {o the X =1

hourly wage for a tolal per hour rale. Charge per Increment: §

[] Overlime rate charged as sliputated by Requaslor (overtime Is not used fo calculale the fringe benefit cost)




3b, Contracted Labor Cost for Separating Exempt from Non-Exempt (Redacting):

(Fill this out If using a contractor, such as the altornay. if using In-house employee, use No. 3a Instead)

The countly will net charge for labor direclly assoctaled wilh redaction If it knows or has reason to know thal it
previously redacled the record In guoslion and still has the redacted version in Its possesston,

This fee Is being charged hecauss fallure to do so will result In unreasonably hlgh costs to tha county
that are excessive and heyond the normal or usual amount for those services compared to the county's

usual FOIA requosts, because of the nature of the request In this partlewlar Instance, To ﬁg“’e ihe
specfically: fumoer ¢
{ncrements, take
the nutnher of
minules.: _
As this county does nol employ a person capable of separating exempl from non-axempt infornration in fhls — drwg!e fb 4
particutar Instance, as determingd by the FOIA Coordinator, this is the cost of labor of a contractor {le.: oulslde | ——— MiMHle ’
atiornay), Including necessary roview, direclly associated vilh separating and deleting exempl Information from | 7 aglgms, ?"
nonexempt information, This shall not exceed an amount equal to 6 times the slate minlmur hourly wage rale | 7OU1C downlo:
of $8.15. J—
Incremenls.
Name of contracted person or firm: Enter bolow:
These cosls will be estimated and charged in 15-minuto time increments; all parlial lime Ingrements must be :Qumbar Otf 13.bl Cost
rounded down. f the numbar of minufes js less than 15, there Is no charge. nerements ahor Los
Hourly Cost Charged: § Charge pér Increment: $ X =8
4, Copying / Duplication Cost:
Copyling costs may be charged if a copy of a public record Is requested, of for the necessary copying of & record
for Inspeclion {for exaniple, o affow for blacking oul of exempt Information, lo prolect ofd or deficale original
records, or hecause the original record is a dightal file or dalabase nof available for public Inspeciion). Number of
No more than the aclual cost of a shest of paper, up to maximum 10 cents per shest for: Sheets: Costs:
o Letter (8 % x 1-Inch, single and double-sided): cents per shoet ’; : g
o Legal (8 ¥ x 14-Inch, single and double-sided): tents per sheel
o more thanh the aclual cost of a shest of paper for other paper sizes:
x =
o  Other paper sizes (sngle and double-sided): cents / dollars per sheet §
Actual and most reasonably economicat cost of non-paper physleal dlgltal media: No. of Hems:
X R
e Clrcle applicable: Disc/Tape / Drive / Other Digilel Medium  Gost per Item: _ $
_ 4. Tolal
The cost of paper coples must be calculated as a tolal cost per shest of paper. The fee cannot excesd 10 Gopy Cost
cails per sheet of paper for coples of public records made on 8-1/2- by 11-inch paper or 8-1/2- by 14-Inch
paper, A counly must ulitize the most economical means avaitable for making coples of public records, $

including using double-sided printing, if cosl saving-and available,




5. Malling Cost:

The counly will charge the actual cost of mailing, if any, for senting records I a reasonably econemical and
|ustiflable manner. Delivery confirmalion is not required,

«  The county may charge for the leasf expensive forin of postal delivery confrmation.

o The counly cannof charge more for expedited shipping or Insurance unless specifically requesled by gﬁm’ g{} :; or
*
the roquosior. Packages: Costs:
Actusal Cost of Enwelope or Packaging: $ X =8
Actual Gost of Postage: $ per stamp | ¢ =1
$___ perpound | y 5§
$___ perpackage | y e s
Actual Cost {least sxpansive) Postal Dalivery Confirmatlon: $ X =18
*Expadited Shipping or Insurance as Requested: $ X =14
5, Total
Malling Gost
[} *Requestor has requested oxpedited shipping of insurance g
$
6a. Copying/Duplicating Cost for Records Already on County’s Website:
If the public body has included he wehsile address for a record in ils viritlen response to lhe requestor, and the
requeslor thereafler stipulatas that the public record be provided {o him or her in a paper format or non-paper
physical dialtal media, the county will provide the public records In the specified format and may charge copying
cosls lo provide those coples,
Number of
No more than the actual cost of a shest of papér, up to maximum 40 cents pér sheet for: Shaets: Costs:
o Lelter (8 ¥ x i1-Inch, singls and double-sided): _____ cants per sheet : : g
e Legal {8 ¥ x 14-inch, single and double-slded): cenis per sheat
No more than the actual cost of a sheet of paper for other paper sizes;
o Other paper sizes {single and double-sided): . cents / dollars per shest X =|*
_ . No. of ltams:
Actual and most reasonably economical cost of non-paper physical digital wedia:
x =
o Clrole appifeabls: Disc! Tape / Drive / Other Digital Medium  Cost per ltem: $
_ . Ga. Web
[] Requestor has stipulated that some ) all of the requested records that are alreary available on the Copy Cost

county's website be proviied in a paper or non-paper phystcal dlgital medium.

S




6h. Labor Cost for Copying/Duplicating Records Already on County’s Website:

This shall not be more than the hourly wage of the counly's lowest-pald employee capable of necessary

duplication or publication in this particular Instance, regardless of whether that persan Is available or vho To figure the
actually performs the labor, These costs will be estimaled and gharged in 15-minute thme Increments; al inumber of
pariial ime Increments must be rounded down. I the number of minules is less than 16, there is no charge. ficrements, take
the numbor of
minutes:
Howly Wage Charged: $ Ghargo per increment: $ — divida by
OR -minute
Hourly Wage with Frings Benefit Cost: § OR fner 9’"9”5‘9’ and
Multiply the hourly wage by the perceniage mullipller; % 'E"””d doun.
and add to the hourly wage for a lotal per hour rate, Charge per Increment: $ nter bolot
The county may use a fringe benefit mulliptler grealer N |
than the 50% limitation, niot to exceed the aclual costs of tmber of G, Web
providing the Information In lhe specified formal. incraments Labor Gost
[ Overlime rale charged as stipulaled by Reguestor X =8
6c. Malling Cost for Records Already on County’s Website; Number: Costs:
Actoal Cost of Envelope or Packaging: $ . X. =8
Actual Gost of Postage: $ per stamp / per pound / per package | X — §
Actual Cost (least expensive) Postal Delivery Conflrmation: $ * - g
*Expodited Shipping or Insurance as Requested: § X B
6. Wabh
[] * Requestor has requested expedited shipping or insurance Malling Gost
S

(1 Costestimale

Subtotal Fees Before Waivers, Discounts or Deposits:
O Bil

Estimated Time Frame to Provide Records:

{days or dale)

The time frame ssiimale is nonblading upen the
county, but the counly Is providing the estimale
I good faith, Providiag an estimated lime frame
does not relieve the counly from

any of the other requirements of this acl.

4, Labor Gost for Gopying:
2. Lahor Gost to Locate:
da. Labor Cost to Redact:
3b. Gontract Labor Gost to Redact:
4, CopyingfDuplication Cost:

5. Malling Cost:

6a, Copylng/Duplication of Records on Wehsite:
6h. Labor Cost for Copylng Records on Website:
Ge. Malling Costs for Records on Wehslte:

Subtotal Fees:

R d Ky O Ly Y AL I P A A




Waiver: Public Interest
A search for a public record may be conducled or coples of public records may be furnished without charge or at
areducad charge If lhe counly determines that a waiver of reduction of the fee s in the public Interest because
searching for or furnishing coples of lhe public record can he considered as primarily benefiting the general
piblis.

() Aifeesarowaived OR [ Allfoos are reduced by: %

Subtotal Feas
After Walver:

Discount: Indigence
A public record search must ba made and a copy of a public record must be furnished without charge for the
tirst $20.00 of the fee for each request by an individual whe Is eniitied to Information under this act and viho!

1) Subnills an alfidavit stating that the individual is indigent and receiving specific public assistance, OR
2) I not recelving public assistance, staling facls showlng Inability o pay lhe cost because of Indigence.

if a requestor is ineligible for the discount, the public bady shall Inform the requestor specifically of the reason
for ineligibliity in the public body's wrillen response. An Individuat is Inellgibla for this fee reduction if ANY of the
following apply:

{1) The individual has previously recelved discounted copies of public records from the same public
body bwice during that calendar year, OR

(il) The Individual requests the Information In conjunclion with oulslde parties who are offering or
providing payment of olher remuneration to the individuat to make the request, A public body may
require a stalemenl by the requestor in the affidavil hat the request Is nol being made in conjunction
with outside parties in exchange for payment or olher remuneration,

(1 Eliginte for Indigence Discount

Subiotal Feos
After Discount
(subtract $20)

Discount: Nonprofit Organization
A public record search must be made and a copy of a public record must be fumished without charge for the
first $20.00 of the fee for each request by a nonprofit organization formally designaled by {he stale lo carry out
aclivilias under sublile C of the federal Davalopmental Disabililles Asslstance and Bill of Rights Act of 2000 and
the federal Proteclion and Advocacy for individuals wilh Mental liness Acl, If the request mesils ALL of the
Tollowing requiremenls:

(i) ts mads directly on behalf of the organtzalion of its clienls.

{1} Is made for a reason wholly consistent with the mission and provisions of lhose laws
under section 931 of the Michigan Mental Heallh Code, 1974 PA 258, MCL 330.1931,

(it Is accompanied by documentation of its designation by the stale, If requested by the county.

L] Eligibte for Nonprofit Discount

Subtotal Fees
After Dlscount
{subtract $20):

$

Deposlt: Good Falth
The counly may requlre a good-falth deposii bafore providing the public records to the réauestor if the enbire

fee estimate or charge authorized under this section exceeds $50.00, based on a good-faith calculation of
the lolal fee. The deposit cannot exceed /2 of the lolal esimated fee.  Percent of Deposit: %

Date Paid:

Doposit
Amount
Required;

$




Deposit: Increased Deposit Due to Previous FOIA Fees Not Pald In Full

Alter a county has granted and folfilled a written request from an Individual under (hls act, If the county has not
been paid In full the tolal emount of fees for the coples of public records that lhe counly made available to the
Individual as a result of that wrillen request, the county may require an Increased estimated fes deposit of
p to 100% of tho estimated fee befora It bagins a full public record search for any subsequent wrilten
requost from that individual if ALL of he following apply:

{a) The final fes for the prior written requast was not more than 105% of the eslimated fee.

(b) The public records made available contained the information being sought In the prior wrillen
request and are slill in the counly's possession.

{c) The public records vare mads available lo the individual, subject lo payment, within the best effor!
estimaled Ume frame given for the previous requasl.

{d} Ninely {20) days have passed since the county notified the individual in writing thal the public
records were avallable for plckup or mailing.

(e} The individual is unable to show proof of prior payment to the counly, Percent
{1) The counly calculates a detailed jlemization, as required under MCL. 15.234, that s the basis for Deposit
the currenl wirilten request's Increased eslimated fee deposit Requlred;
A county can 1o longer require an increased estimated fae depostt from an Individual If ANY of the following %
apply:
{a) The Individual Is able to show proof of prior payment I full fo the counly, OR Deposit
(b) The county is subsequonlly pald In full for the applicable prior witlen reqiest, OR Date Pald: Required;
(¢) Three hundred sixly-five {365) days have passed singe the Individual made the villen reques! for
which full payment was not remitted (o the county. $
Late Response Laboy Costs Reduction
If the counly does not respond to a vailten reques! in a tmely manner as required under MCL 16.235(2), the Total Labor
counly must do the folfowing: Cosls
. Number of
{a) Reduce the charges for labor costs othenvise permilted by 6% for cach day the counly exteeds Days Over $
the lime patniilied for & response to the reques!, with a maximum 50% reduction, If EITHER of the Required
following applies: Response Minus
) , Time: Reduction
{1} The late response was willful and intentional, OR
- I T
{1 The wrillen requestIncluded tanguage that conveyed a request for Informatlon wilkln the Multlply by 5%
first 250 words of the Lody of aletter, facsimlle, electronic mail, or electronle mail = Raduced
allachment, or spocifically Included the words, characters, or abbreviations for "resdomof | - Total Parcent | Total Labor
fnformation,” *information,” *FOIA," “copy", or a tecognizable misspeliing of such, or Reduction: Costs
appropriate legal code reference for this act, on the front of an envelops, orin lhe subject
line of an eleclronlc matl, letter, or facsimile cover page. $
The Public Summary of the county's FOIA Procedures and Guidelines Is availabla free of charge fromy
Website: vrvww.olsegocounlymi.goy Emall: jourl@atseqocountymi.gov of spremo@otsegocotintymi.goy Total
Phone: {989) 734-7520 Address:225 W, Maln, Gaylord, M| 49735 Balance
_ Date Pald; Due:
Request Wil Be Processed,
But Balance Must Be Paid Bafore Coples May Re Plcked Up, Deliverad or Mailed $




